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Check List for Internal Audit of zfu Colle
Name of the College KNOWLEDGE INSTITUTE
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Address of the trust
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Audit Team
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Financial Year

0o2 2 ~2% Period

Q1

Q2
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Date: 0?3[07)0\6%

T

Particulars

Have you checked the past year records like IT Returns and

Remarks

financial records.

Have you checked opening balances of

il Financial Statement.
12 Have you examined the software systems in place with respect to o
= | books of accounts. .
13 Have you checked the number of years of maintenance of proper / '

2

Cash Book

Vouching includes the following:

.
2.2 | Bank Book e
2.3 | General Ledger Pt
2.4 | Other Subsidiary Ledgers, with closing balances of previous year P

A% pey

3.1 | Receipts and payments of Cash book and Bank book 5
32 Have you checked correctness receipts and payments with respect &
- |to

(@) | Account head /

{b) |Date ) F

(©) | Amount e

(d) |Name of party v

33 |Are the Vouchers properly authorized and supported by necessary] .~ |
external evidence and/or internal documentation ;

3.4 | Does the transaction relate to the accounting year under audit -

3:5 | Have you checked totals/sub-totals. 7
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Cash Book 7/ Bank Bg

| Have you checked whether tran SACUONS '1;’»‘- ¢ been recorded i Cash

| Book /P)ams Book for collections with

ter foils of receipts.

Have you checked whether cash collected is deposited mto bank
within reasonable intervals.

Have vyou checked Bank Receonciliation Statement and

been made through cheque /D.D.

Have you checked head of account on all journal vouchers

4.3 |Reconciliation entries with clearance i next month’s Bank /
statements. |

44 Have you checked contra entries for cash with- drawls and deposits L

" | and ensured that they appear on same date in cash beok/bank book.

Have you checked whether payments have been made only for -

4.5 |charitable purposes or related projects/programs ie., relief of] ¢
poor/medical relief/education and other objects of public utility.

46 Have you ensured that wherever payments exceed Rs.10000, it has| < :

52

Are  all journal vouchers supported by necessary
evidence/explanation

6.1

Are all vouchers properly authorized

Have you checked Salary Register and summarics thereof in
cash book / bank book.

A

6.2

Have you checked statutory deductions for:

()

Provident Fund

®)

Income Tax

(©

Any of other items

0.3

7.1

Have you ‘ch‘ecked Statutory deductions have been paid in
proper & timely manner to respective departments.

Have you checked postings from cash book/bank book / journal
register and all other principal books.

N R

7.2

Have you scrutinized

@

Loan/Staff Loan Ledger

®)

Advance Ledger

73

Have you scrutinized all Assets accounts of the Trust/Institution to
ensure that all assets relating te Trust/society only recorded.

to ensure that liabilities relating to Trust/seciety only recorded.

Have you scrutinized all liabilities accounts of the Trust/Institution |

NN

Have you scrutinized all expenses acceunts in particalars of

Building Repairs
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o 1
7 6 1o ensure that whether any expenditure of Capital nature has been /
© | changed 1o revenue account and vice versa.
& | Tax matters
8.1 Have you checked TDS returns are filed quarterly and obtained the
| A/C number o
8.2 | Have you enquired about any pending tax litigations -

9.1 | Have you checked: e y ‘
éx
(a) | Register of fixed deposits > (’/B\pv ,
w,aoo-
(b) | Register for fixed assets </ -
10 |General observations and comments —

l | We M Mnazuééa/ jﬂ’éﬁ’ﬂpj Mﬂ(ﬁ/— /(QM Fhe P@A?wﬂ
"%‘“m 1@?‘/04}» +o So/sé)ﬂ«C&\j"PY 12002 ~Q2 Az Pa Fhe
Fte DM@?LA. Ofe - ‘\[U%kuﬁ [C/chkzge %ﬁ’% E o byne | &w{,(+ @@m%

o{h%yma)fo‘h U\F‘Ob N)an&'/&oﬂ/éug\‘h?)ﬁf)/ ALK ;1';\1_ '{L&!AZE &

Prepared by
Siga:iatﬁre M » ! MW
‘ ‘\ 7= Y
' ' 4 )
Name N %&e At d\\w@//
m ® 6)
Reviewed by
Signature %’
Name T uredomn
) {5) £6)




‘ 22-23 M /lu.g,sw
Q2

INTERNAL AUDIT
Check List for Internal Audit of the College / Trust Accounts

Name of the College KNOWLEDGE INSTITUTE OF TECHNOLOGY, Salem

Name of the trust KNOWLEDGE INSTITUTE OF TECHNOLOGY TRUST

Address of the trust KIOT CAMPUS, KAKAPALAYAM POST, SALEM - 637504

Audit Team pleee MM’ 2w Rumead | Pr ot Fhangenet
Mt . Umaclond’ | Mrssi s phonalet shins

Financial Year 202228 Period | ©1 | Q2 | ©3 | Q4 |Date: 39.0.22

Particulars

Have you checked the past year records like I.T Returns and
Financial Statement. \/ y“% ) IT

: B
12 Have you examined the software systems in place with respect to \/ Wn W

books of accounts.

-

., | Have you checked the number of years of maintenance of proper o g;ﬁ WONe &Wm
13 financial records. g

| Have you checked opening balances of ‘ | \/ 5 AR b h@M
- : 3

2.1 |Cash Book ‘5] \/ wh@m, Q1

22 |Bank Book Ltevnod
£l
2.3 | General Ledger va/u'd’('f ¢

Other Sub31d1ary Ledgers with closing balances of previous yea:x

Vouching includes the following:

3.1 |Receipts and payments of Cash book and Bank book

32 | Have you checked correctness receipts and payments with respect

| to
(@) | Account head \/ Y“‘Z&
(b) | Date \/ Vv%’
(©) | Amount \/ YV@
(d) |Name of party ve )’/@9
il " o) o g i s Y25
34 ‘ Does the transaction relate to the accounting year under audit v~ y LA

3.5 | Have you checked totals/sub-totals. _ » N 2A




6.1

| Have you checked Salary Register and summaries thersof in

L

cash book / bank book.

41 | Have you checked whether transactions have been recorded in Cash \/
" | Book/Bank Book for collections with counter foils of receipts.
49 Have you checked whether cash collected is deposited into bank A
" | within reasonable intervals. 3
Have you checked Bank Reconciliation Statement and
4.3 | Reconciliation entries with clearance in next month’s Bank|
statements.
4.4 |Have you checked contra entries for cash with- drawls and deposits | w4
" | and ensured that they appear on same date in cash beok/bank book.
1 Have you checked whether payments have been made only for]
4.5 |charitable purposes or related projects/programs ie., relief of] v’
poor/medical relief/education and other objects of public utility.
46 { Have you ensured that wherever payments exceed Rs.16000, it has P
" | been made through cheque /D.D.
5.1 | Have you checked head of account on all journal vouchers v~
_ |Are an journal vouchers supported by necessary
g IR : v
evidence/explanation
5.3 | Are all vouchers properly authorized il

6.2

Have you checked statutory deductions for:

@ |

Provident Fund

(b)

Income Tax ( T@S )

{©)

Any of other items

6.3

| Have you checked Statutory deductions have been paid in

| Have you checked postings from cash book/bank book / journal
| register and all other principal books.

proper & timely manner to respective departmen

Have you scrutinized '~

Loan/Staff Loan Ledger

Advance Ledger

| Have you scrutinized all Assets accounts of the Trust/Institution to

ensure that all assets relating to Trust/society only recorded.

Have you scrutinized all liabilities accounts -of the Trust/Institution
to ensure that liabilities relating to Trust/society only recorded.

Have you scrutinized all expenses accounts in particulars of

(@) |

Building Repairs
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8.1

(b) | Machinery Repairs v’
(c) | Other Repairs v’
76 to ensure that whether any expenditure of Capital nature has been

" | changed to revenue account and vice versa.

Have you checked TDS returns are filed quarterly and obtained the
A/C number

8.2

9.1

Have you enquired about any pending tax litigations

Have you checked:

(@)

Register of fixed deposits

(®)

Register for fixed assets

v

Y.l

10

General observations and comments.
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INTERNAL AUDIT
Check List for Infernal Audit of the College / Trust Accounts

Naxheof the College KNOWLEDGE INSTITUTE OF TECHNOLOGY, Salem
Nameé of the trust KNOWLEDGE INSTITUTE OF TECHNOLOGY TRUST
Address ofthe trust KIOT CAMPUS, KAKAPALAYAM POST, SALEM - 637504
: MPJZMW; pe- 'L‘(VLM/ DYW‘TA"”’?M
Audit Team ‘
, Mys.T - Unaded pNrAS ke pWﬂﬁ%mﬁ ,
Financial Year 2022 -232 | Period | QF | Q2| Q3 | Q4 |Date: 85 /o1 /83

Particulars ‘ Remarks

.| Have you checked the past year records like I.T Returns and ot Km
11 | Financial Statement. v~ ! » V 0s, CF)
Have you examined the software systems in place with respectto | - ‘
e books of accounts. \/ y %7 C R'O c KQC’
_ | Have you checked the number of years of maintenance of proper
13 4 Enancial secords. \/ Y 23

| Have you checked opening balances of

2.1 | Cash Book v . N
2.2 | Bank Book i L0 ‘9[” QNG
2.3 | General Ledger : | v B Oia_f\ﬁ e ag h
2.4 | Other Subsidiary Ledgers, with closing balances of previous year | 77 B cl)l. 8 Okc--
Vouching includes the following: '

| | v/ 0 ¢ hocwod
3.1 | Receipts and payments of Cash book and Bank book \/
32 | Have you checked correctness receipts and payments with respect CLU 'f’RlB/g e

~ jto ’
(a) | Account head fd di
.,1
t

(b) |Date Lyransal fong

(c) | Amount

(d) | Name of party>

33 Are the Vouchers properly authorized and supported by necessary,
| external evidence and/or internal documentation

Does the transaction relate to the accounting year under audit

SISTY NS S ]S

w
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Have you checked totals/sub-totals.




Have you checked whether transactions have been recorded in Cash
Book/Bank Book for collections with counter foils of receipts.

Have you checked whether cash collected is deposited into bank
within reasonable intervals. o

Have you checked Bank Reconciliation Statement and
Reconciliation entries with clearance in next menth’s Bank
statements.

4.4

Have you checked contra entries for cash with- drawls and deposits
and ensured that they appear on same date in cash book/bank book.

45

| poor/medical relief/education and other objects of public utility.

Have you checked whether payments have been made only for
charitable purposes or related projects/programs i.e., relief of

4.6

5.1

{ been made through cheque /D.D.

Have you ensured that wherever payments exceed Rs.10000, it has

Have you checked head of account on ali journal veuchers

STSTSTS INTS

82

| evidence/explanation

Are  all journal vouchers‘supported by necessary

| Are all vouchers properly authorized

Have you checked Salary Register and sununaries thereof in
cash book / bank book.

NN

{ Have you checked statutory deductions for:

Provident Fund

Income Tax

Any of other itenis

| Have you checked Statutory deductions have been paid in

| Have you checked postings from cash book/bank book / journal
register and all other principal books.

proper & timely manner to respective depariments.

NANMNN

Have you scrutinized

Loan/Staff Loan Ledger

(b) |

Advance Ledger

7.3

| ensure that all assets relating to Trust/society only recorded.

Have you scrutinized all Assets accounts of the Trust/Institution to

74

| to ensure that liabilities relating to Trust/society only recorded.

Have you scrutinized all liabilities accounts of the Trust/Institution

SN

7.5

Have you scrutinized all expenses accounts in particulars of

(@)

Building Repairs
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Machinery Repairs

Other Repairs

8.1

to ensure that whether any expenditure of Capital nature has been
changed to revenue account and vice versa.

Have you checked TDS returns are filed quarterly and obtained the
A/C number

Have you enquired about any pending tax litigations

Have you checked:

\

(a) | Register of fixed deposits / C&Qﬂﬂrg erf
| t

(b) j Register for fixed assets / 4 : P—QWQ -

10 {General observations and comments
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Q4
INTERNAL AUDIT
Check List for Internal Audit of the College / Trust Accounts

Name of the College KNOWLEDGE INSTITUTE OF TECHNOLOGY, Salem
Name of the trust KNOWLEDGE INSTITUTE OF TECHNOLOGY TRUST
Address of the trust KIOT CAMPUS, KAKAPALAYAM POST, SALEM - 637504
MT,E»MM?V Drgkwm DY'M=W\,@/L~
Audit Team : :
MM;’)‘.UPMA%M My Ko Pﬁwmlﬂk%m;
Financial Year 2022 ~22 | Period | @+ | Q2 | Q3 | Q4 |Date: 29. 0423

Particulars

Have you checked the past year records like I.T Refurns and

L Financial Statement. ; - b= !

Have you examined the software systems in place with respect to 120(
12 1 books of accounts. ol Q/!')e(‘/K
13 Have you checked the number of years of maintenance of proper

financial records.

.

Have you checked opening balances of

2.1 | Cash Book

2.2 | Bank Book

v
o
2.3 | General Ledger \/
st

2.4 | Other Subsidiary Ledgers, with closing balances of previous year
=

Vouching includes the following:

- @) o (
3.1 | Receipts and payments of Cash book and Bank book ¢ \‘/ T b
32 gave you checked correctness receipts and payments with respect ~ t,) eo C"l : O{aﬁ/‘

(a) | Account head

(b) | Date

(c) | Amount

33 Are the Vouchers properly authorized and supported by necessary
" | external evidence and/or internal documentation

3.4 | Does the transaction relate to the accounting year under audit

v
v
vl
(d) |Name of party s
v
v
il

3.5 | Have you checked totals/sub-totals.




Have you checked whether transactions have been recorded in Cash
Book/Bank Book for collections with counter foils of receipts.

Have you checked whether cash collected is deposited into bank
within reasonable intervals.

Have you checked Bank - Reconciliation Statement and
Reconciliation entries with clearance in next month’s Bank
statements.

<

4.4

Have you checked contra entries for cash with- drawls and deposits
and ensured that they appear on same date in cash book/bank book.

N

4.5

Have you checked whether payments have been made only for
charitable purposes or related projects/programs. i.e., relief of
poor/medical relief/education and other objects of public utility.

4.6

5.1

Have you ensured that wherever payments exceed Rs.10000, it has

been made through cheque /D.D.

Have you checked head of account on all journal vouchers

52

Are all journal vouchers supported by necessary
evidence/explanation

6.1

Are all vouchers properly authorized

Have you checked Salary Register and summaries thereof in
cash book / bank book.

6.2

Have you checked statutory deductions for:

(@)

Provident Fund

(b)

Income Tax

(©)

Any of other items

6.3

71

Have you checked postings from cash book/bank book / journal

Have you checked Statutory deductions have been paid in
proper & timely manner to respective departments.

register and all other principal books.

T

Have you scrutinized

¢ p\aok, the

(@)

Loan/Staff Loan Ledger

Seﬁclj e postiy

(®)

Advance Ledger

Ad\vance Lec/jﬂ‘w

7.3

Have you scrutinized all Assets accounts of the Trust/Institution to
ensure that all assets relating to Trust/society only recorded.

7.4

Have you scrutinized all liabilities accounts of the Trust/Institation
to ensure that liabilities relating to Trust/society only recorded.

75

Have you scrutinized all expenses accounts in particulars of

()

Building Repairs




(b)

Machinery Repairs

()

Other Repairs

b

7.6

8.1

to ensure that whether any expenditure of Capital nature has been
changed to revenue account and vice versa.

Have you checked TDS returns are filed quarterly and obtained the
A/C number

Jes, Refunn

8.2

951

Have you enquired about any pending tax litigations

-
Have you checked:

w ! ‘,:.H\;n
ﬁ le.d Uch;

(a)

Register of fixed deposits

e

C/ﬁ\. -eokcw(

(®)

Register for fixed assets

10

General observations and comments
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