INTERNAL AUDIT

Check List for Internal Audit of the College / Trust Accounts

Name of the College

KNOWLEDGE INSTITUTE OF TECHNOLOGY, Salem

Name of the trust

KNOWLEDGE INSTITUTE OF TECHNOLOGY TRUST

Address of the trust

KIOT CAMPUS, KAKAPALAYAM POST, SALEM - 637504

E. o' hus wotathy, T vumadoy |
Audit Team ,
' o A t R =~
Remahalinger,|  Mmanling
Financial Year 2024-25 Period | Q1 | Q2 | Q3 Date:
S.No. Particulars Yes N Remarks

Have you checked the past year records like I.T Returns and

financial records.

Have you checked opening balances of

1| Financial Statement. \-{é)> CAro 0 ko)
Have you examined the software systems in place with respect to ‘
12 books of accounts. '7’@ <'3\_{.7‘--Q C:{ enLhdg
. %\ L]
13 Have you checked the number of years of maintenance of proper 1 N&4ou aA o

Other Subsidiary Ledgers, with closing balances of previous year

Vouching includes the following:

5.1 | Cash Book ey Opemi h%’
2.2 | Bank Book \f es ! &q\ et ‘Y\LQ
2.3 | General Ledger H-@)& vveo Q \’Q@(

Cino d Yao)

o o\

Detend,

3.1 [Receipts and payments of Cash book and Bank book
3 |Have you checked correctness receipts and payments with respect
to
(a) | Account head \7! Q,S
(b) |Date oA
(c) | Amount \}‘a @/g
(d) | Name of party \f e\
33 Are the Vouchers properly authorized and supported by necessary|
external evidence and/or internal documentation y €)>
3.4 | Does the transaction relate to the accounting year under audit Vé)
3.5 | Have you checked totals/sub-totals.

\?p
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Book/Bank Book for collections with counter foils of receipts.

4.1 |Have you checked whether transactions have been recorded in Cash

within reasonable intervals.

4. |Have you checked whether cash collected is deposited into bank L{ 21

Have you checked Bank Reconciliation Statement

statements.

4.3 |Reconciliation entries with clearance in next month’s Bank L/@

and

4.4 |Have you checked contra entries for cash with- drawls and deposits
" |and ensured that they appear on same date in cash book/bank book.

Have you checked whether payments have been made only for
4.5 | charitable purposes or related projects/programs i.e., relief of ‘-—f&g
poor/medical relief/education and other objects of public utility.

been made through cheque /D.D.

Have you checked head of account on all journal vouchers

4.6 Have you ensured that wherever payments exceed Rs.10000, it has

Are  all journal vouchers supported by necessary

S5 evidence/explanation

Are all vouchers properly authorized

e

Have you checked Salary Register and summaries thereof in

Gl cash book / bank book.

yes

6.2 | Have you checked statutory deductions for:

(a) | Provident Fund

el

(b) |Income Tax

e

(c) | Any of other items

Have you checked Statutory deductions have been paid in
proper & timely manner to respective departments.

"

74 register and ail other principal books.

Have you checked postings from cash book/bank book / journal

7.2 | Have you scrutinized

(a) | Loan/Staff Loan Ledger

(b) [ Advance Ledger

13 ensure that all assets relating to Trust/society only recorded.

Have you scrutinized all Assets accounts of the Trust/Institution to

to ensure that liabilities relating to Trust/society only recorded.

74 Have you scrutinized all liabilities accounts of the Trust/Institution ‘2‘ @

7.5 | Have you scrutinized all expenses accounts in particulars of

(a) [Building Repairs
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8.1

~ (b) | Machinery Repairs L,@b
(c) | Other Repairs \-) éexr
7 6 | to ensure that whether any expenditure of Capital nature has been

" | changed to revenue account and vice versa.

Have you checked TDS returns are filed quarterly and obtained the
A/C number

8.2

9.1

Have you enquired about any pending tax litigations

=

Have you checked:

(@)

Register of fixed deposits

(b)

Register for fixed assets

10

General observations and comments
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INTERNAL AUDIT

Check List for Internal Audit of the College / Trust Accounts

Name of the College

KNOWLEDGE INSTITUTE OF TECHNOLOGY, Salem

Name of the trust

KNOWLEDGE INSTITUTE OF TECHNOLOGY TRUST

Address of the trust

KIOT CAMPUS, KAKAPALAYAM POST, SALEM - 637504

Audit Team
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Financial Year

2024-25 Period | QF | Q2 | ©3 | ©4 |Date: 24_[\01%

Particulars Yes No N.A. Remarks

Have you checked the past year records like I.T Returns and o ‘ AG A 252 1n &)
1.1 Financial Statement. \/ C )
Have you examined the software systems in place with respect to 1)
12 e
books of accounts.
13 Have you checked the number of years of maintenance of proper
"~ | financial records
Have you checked opening balances of
est Chee
2.1 | Cash Book NV ‘;’L‘L o B
Carn, Lon
2.2 | Bank Book N2 &
q enerak
2.3 | General Ledger —
Other Subsidiary Ledgers, with closing balances of previous year %
Vouching includes the following:
oOX ¢s o
3.1 | Receipts and payments of Cash book and Bank book C’O i )
3o |Have you checked correctness receipts and payments with respect ?&3W ) LONEy
“ |to
(a) | Account head 7 F} C.to unk \ne:
‘ ekl
(b) [Date e ) o we
(¢) | Amount 7 C‘/\f\if/
(d) |Name of party 7
33 Are the Vouchers properly authorized and supported by necessary
" | external evidence and/or internal documentation
3.4 | Does the transaction relate to the accounting year under audit
3.5 | Have you checked totals/sub-totals.




4.1
Book/Bank Book for collections with counter foils of receipts.

Have you checked whether transactions have been recorded in Cash

4.5 |Have you checked whether cash collected is deposited into bank
" | within reasonable intervals.

Have you checked Bank Reconciliation Statement

4.3 | Reconciliation entries with clearance in next month’s Bank

statements.

4.4 Have you checked contra entries for cash with- drawls and deposits
" |and ensured that they appear on same date in cash book/bank book.

poor/medical relief/education and other objects of public utility.

Have you checked whether payments have been made only for
4.5 |charitable purposes or related projects/programs i.e., relief of

4.6 Have you ensured that wherever payments exceed Rs.10000, it has

been made through cheque /D.D.

Have you checked head of account on all journal vouchers

59 Are  all journal vouchers supported by necessary
"~ | evidence/explanation

5.3 | Are all vouchers properly authorized

Have you checked Salary Reg
cash book / bank book.

5

6.1 ister and summaries thereof in

A

6.2 | Have you checked statutory deductions for:

(a) | Provident Fund

(b) [ Income Tax

S

(c) | Any of other items

Have you checked Statutory deductions have been paid in
proper & timely manner to respective departments.

e
Have you checked postings fr
register and all other principal books.

om cash book/bank book / journal

7.2 | Have you scrutinized

(@) |Loan/Staff Loan Ledger

(b) | Advance Ledger

35

e ensure that all assets relating to Trust/society only recorded.

Have you scrutinized all Assets accounts of the Trust/Institution to

iy to ensure that liabilities relating to Trust/society only recorded.

Have you scrutinized all liabilities accounts of the Trust/Institution

7.5 | Have you scrutinized all expenses accounts in particulars of

(a) [Building Repairs
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(b) | Machinery Repairs \ﬂ
(c) | Other Repairs

to ensure that whether any expenditure of Capital nature has been
changed to revenue account and vice versa.

7.6

8.1 Have you checked TDS returns are filed quarterly and obtained the A TS e _S‘-\\ eq
A/C number
Lot g e
8.2 | Have you enquired about any pending tax litigations J wue

9.1 | Have you checked:

(a) | Register of fixed deposits

(b) | Register for fixed assets

10 |General observations and comménts
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INTERNAL AUDIT
Check List for Internal Audit of the College / Trust Accounts

Name of the College KNOWLEDGE INSTITUTE OF TECHNOLOGY, Salem
Name of the trust KNOWLEDGE INSTITUTE OF TECHNOLOGY TRUST
Address of the trust KIOT CAMPUS, KAKAPALAYAM POST, SALEM - 637504
; madleys Madlind Masiatlingam
Audit Team : v
Financial Year 2024-25 Period | Q1 | Q2 | Q3 | Q4 Date: 22 Jo1/ar
S.No. Particulars Yes No | N.A. Remarks

Have you checked the past year records like I.T Returns and

11 Financial Statement. NO

12 Have you examined the software systems in place with respect to % O ﬂ—wLW—
books of accounts.

13 Have you checked the number of years of maintenance of proper AR AC—MM
financial records.

Have you checked opening balances of a3 (ré ) 1_)
2.1 | Cash Book ; i

2.2 | Bank Book ::

2.3 | General Ledger M WW

Other Subsidiary Ledgers, with closing balances of previous year

Vouching includes the following: W M Vo uaht; ?
Y

3.1 |Receipts and payments of Cash book and Bank book | chok the Tole,
Have you checked correctness receipts and payments with respect
32 | ﬁ A ok Name

(a) | Account head % Zhe /)mtf )

(b) [Date

(c) | Amount

(d) |Name of party P e‘ﬂ”‘” =

Are the Vouchers properly authorized and supported by necessary]
4 external evidence and/or internal documentation /?C’ c,o(,mf W
3.4 [Does the transaction relate to the accounting year under audit % e

3.5 | Have you checked totals/sub-totals.




Book/Bank Book for collections with counter foils of receipts.

4.1 Have you checked whether transactions have been recorded in Cash

within reasonable intervals.

4 |Haveyou checked whether cash collected is deposited into bank

Have you checked Bank Reconciliation Statement

statements.

4.3 |Reconciliation entries with clearance in next month’s Bank

4.4

Have you checked contra entries for cash with- drawls and deposits
and ensured that they appear on same date in cash book/bank book.

Have you checked whether payments have been made only for
4.5 |charitable purposes or related projects/programs i.., relief of
poor/medical relief/education and other objects of public utility.

4.6

been made through cheque /D.D.

Have you checked head of account on all journal vouchers

Have you ensured that wherever payments exceed Rs.10000, it has

Are all journal vouchers supported by necessary

2l evidence/explanation

5.3 | Are all vouchers properly authorized

Have you checked Salary Register and summaries thereof in

6l cash book / bank book.

6.2 | Have you checked statutory deductions for:

(a) | Provident Fund

(b) | Income Tax

(c) | Any of other items

Have you checked Statutory deductions have been paid in
proper & timely manner to respective departments.

6.3

£ register and all other principal books.

Have you checked postings from cash book/bank book / journal

7.2 | Have you scrutinized

(a) | Loan/Staff Loan Ledger

(b) | Advance Ledger

%3 ensure that all assets relating to Trust/society only recorded.

Have you scrutinized all Assets accounts of the Trust/Institution to

i to ensure that liabilities relating to Trust/society only recorded.

Have you scrutinized all liabilities accounts of the Trust/Institution

7.5 | Have you scrutinized all expenses accounts in particulars of

(a) | Building Repairs

g
A

1
g




(b)

Machinery Repairs

(©

Other Repairs

7.6

to ensure that whether any expenditure of Capital nature has been
changed to revenue account and vice versa.

Have you checked TDS returns are filed quarteriy and obtained the
A/C number

8.2

9.1

Have you enquired about any pending tax litigations

Have you checked:

(@)

Register of fixed deposits

(b)

Register for fixed assets

10

General observations and comments
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INTERNAL AUDIT
Check List for Internal Audlt of the College / Trust Accounts

Name of the College KNOWLEDGE INSTITUTE OF TECHNOLOGY Salem

Name of the trust KNOWLEDGE INSTITUTE OF TECHNOLOGY TRUST

Address of the trust KIOT CAMPUS, KAKAPALAYAM POST, SALEM - 637504

Audit Team M M'QM %WW /M%?f L Q/W[
Mallr

\Fiinancizal Year 2024-25 Period | ©F | Q2 | Q3 l Q4 |Date: 9o Job/ AS

Particulars

Have you checked the past year records like I.T Returns and
Financial Statement.
Have you examined the software systems in place with respect to E W ¢ MO
books of accounts. . : /M é} Lol

Have you checked the number of years of maintenance of proper
financial records.

1.1

1.2

Have you checked opening balances of

2.1 | Cash Book

2.2 | Bank Book

2.3 | General Ledger C)ﬁj//l % B

2.4 | Other Subsidiary Ledgers, with closing balances of previous year

Vouching includes the following: P MML( yead
3.1 | Receipts and payments of Cash book and Bank book /UW ’ p a/f& , .
Have you checked correctness receipts and payments with respect
37 [H | A mokntl, pyame.
(a) | Account head @ IL W /)M/f{
(b) |Date '

Y
N
N
g
=~
&

(c) | Amount

(d) |Name of party 1772 OW '

33 Are the Vouchers properly authorized and supported by necessary
> | external evidence and/or internal documentation

3.4 | Does the transaction relate to the accounting year under audit

3.5 | Have you checked totals/sub-totals.




e
s
e

6.1

4.1 |Have you checked whether transactions have been recorded in Cash
" | Book/Bank Book for collections with counter foils of receipts. ‘
42 Have you checked whether cash collected is deposited into bank
™ | within reasonable intervals.
Have you checked Bank Reconciliation Statement and
4.3 | Reconciliation entries with clearance in next month’s Bank
statements.
4.4 |Have you checked contra entries for cash with- drawls and deposits
" |and ensured that they appear on same date in cash book/bank book.
Have you checked whether payments have been made only for
4.5 | charitable purposes or related projects/programs i.e., relief of
poor/medical relief/education and other objects of public utility.
46 Have you ensured that wherever payments exceed Rs. 10000, it has
" | been made through cheque /D.D.
5.1 |Have you checked head of account on all journal vouchers
59 Are all journal vouchers supported by necessary
" | evidence/explanation
5.3 | Are all vouchers properly authorized

Have you checked Salary Register and summaries thereof in
cash book / bank book.

6.2

Have you checked statutory deductions for:

(@)

Provident Fund

(b)

Income Tax

(©

Any of other items

6.3

7.1

Have you checked Statutory deductions have been paid in
proper & timely manner to respective departments.

Ledger Postin n , :
Have you checked postings from cash book/bank book / journal
register and all other principal books.

7.2

Have you scrutinized

(@)

Loan/Staff Loan Ledger

S A} o proper

(b)

Advance Ledger

73

Have you scrutinized all Assets accounts of the Trust/Institution to
ensure that all assets relating to Trust/society only recorded.-

7.4

Have you scrutinized all liabilities accounts of the Trust/Institution
to ensure that liabilities relating to Trust/society only recorded.

7.5

Have you scrutinized all expenses accounts in particulars of

(@)

Building Repairs
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(b) [ Machinery Repairs ; ' A’Z”/ ‘M ﬂj/lb%lé
(c) | Other Repairs » ) ,h/ ,Lée/

7 6 | 10 ensure that whether any expenditure of Capital nature has been
" | changed to revenue account and vice versa.

81 Have you checked TDS returns are filed quarterly and obtained the T p (g %
"7 | A/C number
8.2 | Have you enquired about any pending tax litigations : Q/ wl q/a/é

9.1 |Have you checked:

(a) [Register of fixed deposits

(b) | Register for fixed assets

10 |General observations and comments
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