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INTERNAL AUDIT
Check List for Internal Audit of the College / Trust Accounts

Name of the College KNOWLEDGE INSTITUTE OF TECHNOLOGY, Salem
Name of the trust KNOWLEDGE INSTITUTE OF TECHNOLOGY TRUST
Address of the trust KIOT CAMPUS, KAKAPALAYAM POST, SALEM - 637504
¥ 1\1@,@\&{ Ci\j’ (@8 )
Audit Team
‘ M. ™ alent :
Financial Year Period | Q1 | Q2 | Q3 | @4 |Date: r’)-5’, 3:7: {’23

Particulars

S e

Have you checked t

hé past year records like 1.T Returns and : cko (Q
bi Financial Statement. v’ e e C h ¢ "k ¢
Have you examined the software systems in place with respect to - 2
2 books of accounts. ! v e — / aﬂy Fﬁ'\Lﬂ\Q
13 Have you checked the number of years of maintenance of proper

financial records.

! Have you checked opening balances of d) oc kd ?H“l
2.1 | Cash Book ~ 4
openi'ng
Balonce

2.2 | Bank Book

2.3 | General Ledger

NN
|
w

2.4 | Other Subsidiary Ledgers, with closing balances of previous year

Vouching includes the following:

S

l

|

~<
S

| 3-1 |Receipts and payments of Cash book and Bank book

39 Have you checked correctness receipts and payments with respect

to
‘ \
(@ |Account head x e i Yg,g' d“,Q,Ct(Qd
(b) |Date e — | dhe coyae G
i i

(¢) | Amount v~ — | — Ob R’pril
(d) |Name of party vl el | TR Qs Payﬂ\lwb
33 Are the Vouchers properly authorized and supported by necessary

external evidence and/or internal documentation =
3.4 | Does the transaction relate to the accounting year under audit i e —
3.5 | Have you checked totals/sub-totals. ¥ v -
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pot oxceds

- -
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Have you checked Salary Register and summaries thereof in

4.1 |Have you checked whether transactions have been recorded in Cash Vi
" { Book/Bank Book for collections with counter foils of receipts. ' =
Have you checked whether cash collected is deposited into bank
42007 :
within reasonable intervals. v -
Have you checked Bank Reconciliation Statement and
4.3 |Reconciliation entries with clearance in next month’s Bank| ==
statements.
4.4 Have you checked contra entries for cash with- drawls and deposits
" land ensured that they appear on same date in cash book/bank book. S SE g
Have you checked whether payments have been made only for|
4.5 | charitable purposes or related projects/programs i.e., relief of ra e
poor/medical relief/education and other objects of public utility.
45 Have you ensured that wherever payments exceed Rs.10000, it has
" | been made through cheque /D.D. A =
5.1 | Have you checked head of account on all journal vouchers 4 =
Are all journal vouchers supported by nééeséary
52 ; : :
evidence/explanation Vv’ —
5.3 | Are all vouchers properly authorized

7.1

proper & timely manner to respective departments

Have you checked postings from cash book/bank book / journal
register and all other principal books.

“ cash book / bank book. g -
6.2 1 Have you checked statutory deductions for:

(a) | Provident Fund " —
(b) | Income Tax o L
(c) | Any of other items :

6.3 Have you checked Statutory deductions have been paid in Iy 2l

7.2

Have you scrutinized

@

Loan/Staff Loan Ledger

(®)

Advance Ledger ‘

73

Have you scrutinized all Assets accounts of the Trust/Institution to
ensure that all assets relating te Trust/society only recorded.

Have you scrutinized all liabilities accounts of the Trust/Institution
to ensure that liabilities relating to Trust/society only recorded.

T8

Have you scrutinized all expenses accounts in particulars of

(a)

Building Repairs
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(b) | Machinery Repairs : v~ e =
(c) | Other Repairs ' » i

to ensure that whether any expenditure of Capital nature has been
changed to revenue account and vice versa.

7.6

Have you checked TDS returns are filed quarterly and obtained the M |
= A/C number W — — Ym :mu 6@

8.2 | Have you enquired about any pending tax litigations v~ = ok M pgfdﬁ"g Toly

9.1 | Have you checked: |

(a) | Register of fixed deposits A o = / Y 9/4

(b) | Register for fixed assets . v e et

10 |General observations and comments
We Enamined AL Opening  holonc ¢ carly, Rank, Lan
SUH&:‘{} oy, Sundb«g dﬂp@wi F)MQ‘&A’ IT Bolance Aot ‘
o Hhe PRviEews Yeon » 2022 - 23, g—tc&wb,,ﬁ POy ™ ont

"Fo ard  other  Toanodions.
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Reviewed by

Signature | M , f\q Q@—W
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INTERNAL AUDIT

Check List for Internal Audit of the College / Trust Accounts

Name of the Coliege

KNOWLEDGE INSTITUTE OF TECHNOLOGY, Salem

Name of the trust

KNOWLEDGE INSTITUTE OF TECHNOLOGY TRUST

Address of the trust

KIOT CAMPUS, KAKAPALAYAM POST, SALEM - 637504

Audit Team

T Omada,? |14 Malfn?

R. Mahalingar

Financial Year 2023-24 Period | @+ | Q2

Particulars

Have you checked the past year records like I.T Returns and
Financial Statement.

1.2

Have you examined the software systems in place with respect to
books of accounts.

1.3

Have you checked the number of years of maintenance of proper
financial records.

Have you checked opening balances of

2.1

Cash Book

2.2

Bank Book

233

General Ledger

2.4

Other Subsidiary Ledgers, with closing balances of previous year
= —

Vouching includes the foilowing:

3.1

Receipts and payments of Cash book and Bank book

32

Have you checked correctness receipts and payments with respect
to

(a)

Account head

(b)

Date

(©)

Amount

(d)

Name of party

Are the Vouchers properly authorized and supported by necessary|
external evidence and/or internal documentation

34

Does the transaction relate to the accounting year under audit

35

Have you checked totals/sub-totals.

N S
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e Cash Book / Bank Book ; ,
Have you checked whether transactions have been recorded in Cash \/
4.1 ; : . -
Book/Bank Book for collections with counter foils of receipts.
42 Have you chetked whether cash collected is deposited into bank \/
" | within reasonable intervals.
Have you checked Bank Reconciliation Statement and
4.3 |Reconciliation entries with clearance in next month’s Bank \/
statements.
i Have you checked contra entries for cash with- drawls and deposits N
" | and ensured that they appear on same date in cash book/bank book.
Have you checked whether payments have been made only for /
4.5 |charitable purposes or related projects/programs i.e., relief of \
poor/medical relief/education and other objects of public utility.
A Have you ensured that wherever payments exceed Rs.10000, it has \/
" | been made through cheque /D.D.

Sel

'Have you checked head of account on all journal vouchers

6.1

59 Ar.e all joun:1a1 Vguchers supported by necessary \/
evidence/explanation s
5.3 N\

Are all vouchers properly authorized

Have you checked Salary Register and summaries thereof in
cash book / bank book.

6.2

Have you checked statutory deductions for:

(@)

Provident Fund

(b)

Income Tax

Any of other items

Have you checked Statutory deductions have been paid in

proper & timely manner to respective departments.

Have you checked postings from cash book/bank book / journal
register and all other principal books.

T2

Have you scrutinized

(a)

Loan/Staff Loan Ledger

(®)

Advance Ledger

73

Have you scrutinized all Assets accounts of the Trust/Institution to
ensure that all assets relating to Trust/society only recorded.

7.4

Have you scrutinized all liabilities accounts of the Trust/Institution
to ensure that liabilities relating to Trust/society only recorded.

73

Have you scrutinized all expenses accounts in particulars of

(a)

Building Repairs

ol

A
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Machinery Repairs

Other Repairs

to ensure that whether any expenditure of Capital nature has been
changed to revenue account and vice versa.

Have you checked TDS returns are filed quarterly and obtained the
A/C number

Have you enquired about any pending tax litigations

Have you checked:

Register of fixed.deposits

(b)

Register for fixed assets

10 |General observations and comments
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INTERNAL AUDIT

Check List for Internal Audit of the College / Trust Accounts

Name of the College

KNOWLEDGE INSTITUTE OF TECHNOLOGY, Salem

Name of the trust

KNOWLEDGE INSTITUTE OF TECHNOLOGY TRUST

Address of the trust

KIOT CAMPUS, KAKAPALAYAM POST, SALEM - 637504

Audit Team

f g
R-MakalirGan

’F(ﬂrmdgmy M. mald

Financial Year

2023-24 Period | Q1 | Q2 | Q3 | Q4 |Date: [%)@](QL

~=—

11 Financial Statement.

Have you checked the past year records like I.T Returns and

Particu

lars

s

1.2 books of accounts.

Have you examined the software systems in place with respect to

13 financial records.

Have you checked the number of years of maintenance of proper

Have you checked opening balances of

2.1 | Cash Book

2.2 | Bank Book

2.3 [ General Ledger

2.4 | Other Subsidiary Ledgers, with closing balances of previous year 7

i

Vouching includes the following:

3.1" | Receipts and payments of Cash book and Bank book

Have you checked correctness receipts and payments with respect

‘//&U/j Priva (4

3.2
to
(a) | Account head v
; on O\
(b) |Date P \/ O :
(¢) | Amount i "fao;z ‘é’? CQ"%A
(d) |Name of party v’ i m
[ ;
33 Are the Vouchers properly authorized and supported by necessary|
" | external evidence and/or internal documentation
3.4 | Does the transaction relate to the accounting year under audit \/
, / /
3.5 | Have you checked totals/sub-totals. '\/ \O vy o
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Cash Book / Bank Book

Have you checked whether transactions have been recorded in Cash
Book/Bank Book for collections with counter foils of receipts.

4.2

Have you checked whether cash collected is deposited into bank
within reasonable intervals. )

4.3

Have vyou checked Bank Reconciliation Statement and
Reconciliation entries with clearance in next month’s Bank
statements.

4.4

Have you checked contra entries for cash with- drawls and deposits
and ensured that they appear on same date in cash book/bank book.

4.5

Have you checked whether payments have been made only for
charitable purposes or related projects/programs i.e., relief of
poor/medical relief/education and other objects of public utility.

4.6

Have you ensured that wherever payments exceed Rs.10000, it has
been made through cheque /D.D.

L

Have you checked head of account on all journal vouchers

SRR

Are all journal vouchers supported by necessary
evidence/explanation

6.1

Are all vouchers préperly authorized

Have you checked Salary Register and summaries thereof in
cash book / bank book.

6.2

Have you checked statutory deductions for:

(2)

Provident Fund

(®)

Income Tax

(©

Any of other items

6.3

7.1

proper & timely manner to respective departments

Have you checked Statutory deductions have been paid in

Have you checked postings from cash book/bank book / journal
register and all other principal books.

T2

Have you scrutinized

(@)

Loan/Staff Loan Ledger

(b)

Advance Ledger

i

Have you scrutinized all Assets accounts of the Trust/Institution to
ensure that all assets relating to Trust/society only recorded.

7.4

Have you scrutinized all liabilities accounts of the Trust/Institution
to ensure that liabilities relating to Trust/society only recorded.

i)

Have you scrutinized all expenses accounts in particulars of

(a)

Building Repairs

Qlofp Joo
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(b)

Machinery Repairs

()

Other Repairs

7.6

8.1

to ensure that whether any expenditure of Capital nature has been
changed to revenue account and vice versa.

Have you checked TDS returns are filed quarterly and obtained the
A/C number

8.2

91

Have you enquired about any pending tax litigations

Have you checked:

()

Register of fixed deposits

(b)

Register for fixed assets

yes

10

General observations and comments
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INTERNAL AUDIT :
Check List for Internal Audit of the College / Trust Accounts

Name of the College KNOWLEDGE INSTITUTE OF TECHNOLOGY, Salem
Name of the trust KNOWLEDGE INSTITUTE OF TECHNOLOGY TRUST
Address of the trust KIOT CAMPUS, KAKAPALAYAM POST, SALEM - 637504
o
i "T D madomd
Audit Team
R. Mahal L
Financial Year 2023-24 Period | Q1 | Q2 | Q3 | Q4 |Date: 9‘}/ P 5'/21’;

Particulars

o

Have you checked the past year records like L.T Returns and

1.1 Financial Statement.

12 Have you examined the software systems in place with respect to T’
*“ | books of accounts. W

13 Have you checked the number of years of maintenance of proper gw AL
" | financial records. !

. Have you checked opening balances of 7’ g 0 PM‘Z
2.1 ‘

Cash Book

\/
2.2 | Bank Book v CM{V
2.3

General Ledger

2.4 | Other Subsidiary Ledgers, with closing balances of previous year v

| Vouching includes the following: \/ Mm ol
3.1 | Receipts and payments of Cash book and Bank book éﬁ\‘? ( 0 Q ax Pﬁ’b
39 t}éave you checked correctness receipts and payments with respect E M(
(@) | Account head " MWC’M
®) |Date v Heads .
(¢) [Amount v’ _
(d) |Name of party » \//
3.3 |Are the unchers proper‘ly authorized and s.upported by necessaryj b
external evidence and/or internal documentation
3.4 | Does the transaction relate to the accounting year under audit
3.5 [Have you checked totals/sub-totals. v Q N\/
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Have you checked whether transactions have been recorded in Cash

e Book/Bank Book for collections with counter foils of receipts.
Have you checked whether cash collected is deposited into bank 9
42 | i : D
within reasonable intervals. /

Have you checked Bank Reconciliation Statement and
43 |Reconciliation entries with clearance in next month’s Bank
statements.

RR«, onrtiies

4.4 Have you checked contra entries for cash with- drawls and deposits
“* | and ensured that they appear on same date in cash book/bank book.

- | Have you checked whether payments have been made only for
4.5 |charitable purposes or related projects/programs i.e., relief of
poor/medical relief/education and other objects of public utility.

Have you ensured that wherever payments exceed Rs.10000, it has
been made through cheque /D.D.

4.6

\\‘i\\\%
i

e . g

Have you checked head of account on all journal vouchers
7 g‘/‘{}’p 9a¢~i

59 Are all journal vouchers supported by necessary
“ | evidence/explanation

Are all vouchers properly authorized

Have you checked Salary Register and summaries thereof in

- cash book / bank book.

6.2 | Have you checked statutory deductions for:

(a) | Provident Fund

(b) | Income Tax

(c) | Any of other items

Have you checked Statutory deductions have been paid in
proper & timely manner to respective departments.

SIS SERA

71 Have you checked postings from cash book/bank book / journal . >/ %/

register and all other principal books.

Seirsed
7.2 | Have you scrutinized OQ/V&W\ ¢ ; ;7

(a) |Loan/Staff Loan Ledger

(b) | Advance Ledger

Have you scrutinized all Assets accounts of the Trust/Institution to

e ensure that all assets relating to Trust/society only recorded.

74 Have you scrutinized all liabilities accounts of the Trust/Institution
“* 140 ensure that liabilities relating to Trust/society only recorded.

7.5 | Have you scrutinized all expenses accounts in particulars of

NENMNAN

/

(a) | Building Repairs

\( N\/
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