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INTERMAL AUDIT

List for Internal Audit of the Coliege / Trust Accounts

Name of the College

KNOWLEDGE INSTITUTE OF TECHNOLOGY, Salem

Name of the trust

KNOWLEDGE INSTITUTE OF TECHNOLOGY TRUST

Address of the trust

KIOT CAMPUS, KAKAPALAYAM POST, SALEM - 637504

Mr.Muthsamy Dr.J Kumar Dr.M.Thangavel
Audit Team
Mrs.Umadevi Mrs.Dhanalakshmi
rd
Financial Year 2021-2022 Period | Q1 | Q2 | Q3 | Q4 |Date: 1 2 IO; )'l(

1.1

Have you checked the past year records like I.T Returns and
Financial Statement.

1.2

Have you examined the software systems in place with respect to
books of accounts.

1.3

Have you checked the number of years of maintenance of proper
financial records.

Have you checked opening balances of

2.1 | Cash Book -

2.2 | Bank Book ~

2.3 | General Ledger s
o

Other Subsidiary Ledgers, with closing balances of previous year

Vouching includes the following:

3.1 |Receipts and payments of Cash book and Bank book -
39 gave you checked correctness receipts and payments with respect =
(a) Account head —
(b) _Date ~
(c) | Amount -
(d) |Nanie of party P
33 [Are the Vouchers properly authorized and supported by .necessary
external evidence and/or internal documentation -
3.4 | Does the transaction relate to the accounting year under audit -
3.5 | Have you checked totals/sub-totals. I- <"

Remarks
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Cash Book / Bank Book

Have you checked whether transactions have been recorded in Cash
Book/Bank Book for collections with counter foils of receipts.

Have you checked whether cash collected is deposited into bank
within reasonable intervals.

Have you checked Bank Reconciliation Statement and
Reconciliation entries with clearance in mnext month’s Bank
statements.

4.4

Have you checked contra entries for cash with- drawls and deposits
and ensured that they appear on same date in cash book/bank book.

4.5

Have you checked whether payments have been made only for
charitable purposes or related projects/programs i.e., relief of
poor/medical relief/education and other objects of public utility.

4.6

Have you ensured that wherever payments exceed Rs.10000, it has
been made through cheque /D.D.

Have you checked head of account on all journal vouchers

Are  all journal vouchers supported by necessary
evidence/explanation :

Are all vouchers properly authorized

Have you checked Salary Register and summaries thereof in

7.1

proper & timely manner to respective departments.

Have you checked postings from cash book/bank book / journal
régister and all other principal books.

.. cash book / bank book. -
6.2 | Have you chécked statutory deductions for:

(a) Providént Fﬁnd 4
‘(b) | mcome Tax -
(c¢) | Any of other items il
6.3 Have you checked Statutory deductions have been paid in

12

Have you scrutinized

(@

Loan/Staff Loan Ledger

()

Advance Ledger

73

Have you scrutinized all Assets accounts of the Trust/Institution to
ensure that all assets relating to Trust/society only recorded.

NAYA

7.4

Have you scrutinized all liabilities accounts of the Trust/Institution
to ensure that liabilities relating to Trust/society only recorded.

\

75

(@)

Have you scrutinized all expenses accounts in particulars of

Building Repairs
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(c) | Other Repairs

\_,l @ S

to ensure that whether any expenditure of Capital nature has been
changed to revenue account and vice versa.

Have you checked TDS returns are filed quarterly and obtained the -

Bl A/C number

8.2 | Have you enquired about any pending tax litigations

9.1 | Have you checked:

(a) |Register of fixed deposits s A el

(b) | Register for fixed assets

Prepared by
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AUDIT
of the College / Trust Accounts

| Name of the College

KNOWLEDGE INSTITUTE OF TECHNOLOGY, Salem

MName of the trust

KNOWLEDGE INSTITUTE OF TECHNOLOGY TRUST

Address of thé trust

KIOT CAMPUS, KAKAPALAYAM POST, SALEM - 637504

Mr.Muthsamy Dr.J . Kumar Dr.M.Thangavel
Audit Team
Mrs.Umadevi Mrs.Dhanalakshmi
et
Financial Year 2021-2022 Period | Q1 | Q2 | Q3 | Q4 |Date: \& [ Co (DJ\
S.No. Particulars Yes No N.A Remarks

Have you checked the past year records like I.T Returns and

Yes

financial records.

il Financial Statement. : (l
12 Have you examined the software systems in"place with respect to

"~ | books of accounts. (
13 Have you checked the number of years of maintenance of proper /

Have you checked opening balances of

éa;h Book -

24

Other Subsidiary Ledgers, with closing balances of previous year

Vouching includes the fdllowing:

2.1 N W iR e Epoey
2.2 | Bank Book &% < P Porv H
2.3 | General Ledger . T o cumerrR

(/

Receipts and payments of Cash book and Bank book

5 s
32 tHave: you checked correctness receipts and payments with respect /
o Ty 2
(a) | Account head . ]
®). | Date X 'V ]
(¢) | Amount i /
(d) | Name of party - <
33 Are the unchers propc?r.ly a.uthorized and s.upportéd by necessary ‘/
external evidence and/or internal documentation
3.4 | Does the transaction relate to the accounting year under audit <
3.5 | Have you checked totals/sub-totals. «




Cash Book / Bank Book

Have you checked whether transactions have been recorded in Cash
Book/Bank Book for collections with counter foils of receipts.

Have you checked whether cash collected is deposited into bank
within reasonable intervals.

A A

Ao

Have you checked Bank Reconciliation Statement and
Reconciliation entries with clearance in next month’s Bank
statements.

Have you checked contra entries for cash with- drawls and deposits
and ensured that they appear on same date in cash book/bank book.

4.5

5 g

Have you checked whether payments have been made only for
charitable purposes or related projects/programs i.e., relief of
poeor/medical relief/education and other objects of public utility.

4.6

Have you ensured that wherever payments exceed Rs.10000, it has
been made through cheque /D.D.
: T

i 1

5.1 |Have you checked head of account on all journal vouchers
59 Are  all journal vouchers supported by ncc%ssary

" | evidence/explanation
5.3 | Are all vouchers properly authorized

Have you checked Salary Register and summaries thereof in

<
.
=

B bl bl btk
62 HéQc yoﬁgcilcckéd statutory deductions for: .

@ | Providegt Funcéli &
(b). Income Tax C
(c) | Any of other itemsr ‘ol
6.3 Have you checked Statutory deductions have been paid in /

proper & timely manner to respective departments.

Have you checked postmgs from cash book/bank book / Journal
register‘and al} other principal books.

i.1:2

Have you scrutinized

(3

"L‘oan/ Staff Loan Ledger

‘(b)

Advance Ledger

7.3

Have you scrutinized all Assets accounts of the Trust/Institution to
ensure that all assets relating to Trust/society only recorded.

7.4

Have you scrutinized all liabilities accounts of the Trust/Institution
to ensure that liabilities relating to Trust/society only recorded.

73

(@

Have you scrutinized all expenses accounts in particulars of

Building Repairs
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(h) { Machinery Repairs e
= 1
(c) | Other Repairs il
to ensure that whether any expenditure of Capital nature has been
7.6 = (

~ lu '\a'f_

changed to revenue account and vice versa.

o A/C number

Have you checked TDS returns are filed quarterly and obtained the (
(

8.2 | Have you enquired about any pending tax litigations

9.1 | Have you checked:

(a) | Register of fixed deposits «

(b) | Register for fixed assets
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INTERNAL AUDIT

Checl List for Internal Audit of the Collese / Trust Accounts

Name of the College

KNOWLEDGE INSTITUTE OF TECHNOLOGY, Salem

IName of the trust

KNOWLEDGE INSTITUTE OF TECHNOLOGY TRUST

Addres-s' of the trust

KIOT CAMPUS, KAKAPALAYAM POST, SALEM - 637504

: Mr.Muthsamy Dr.J.Kumar Dr.M.Thangavel
Audit Team: '
Mrs.Umadevi Mrs.Dhanalakshmi
Sl
Financial Year 2021-2022 Period | Q1 | Q2 | Q3 | Q4 |Date:

Particulars

Have you checked opening balances of

11 H.ave-y.ou checked the past year records like I.T Retqms and A Y-:& L‘C EQ [y
Financial Statement. -
. g s . ' C&‘rQX\&/ D22
Have you examined the software systems in place with respect to A =
1.2
books of accounts.
Have you checked the number of years of maintenance of proper
1.3 4 \/
financial records.

21 | Cash Book
2.2 {Bank Book
2.3 | General Ledger

Other Subsidiary Le

Eom o ees

dgers, with closing balances of previous year

Vouching includes the following:

3.1

Receipts and payments of Cash book and Bank book

352

Have you checked correctness receipts and payments with respect
to T

«a)

Account head

(®) |Date

(© »

Amount

@

Name of party

33

Are the Vouchers properly authorized and supported by necessary
external evidence and/or internal documentation -

34

33

Does the transaction relate to the accounting year under audit

Have you checked totals/sub-totals.




6.1

Have you checked Salary Register and summaries thereof in
cash book / bank book.

4 ash Book / Bank Book 4
.+ | Have you checked whether transactions have been recorded in Cash Q \\ R
4.1 - / j o ‘ \ Do RO &1
Book/Bank Book for collections with counter foils of receipts. \’/ i SHeqns
- e SR Q
, | Have you checked whether cash collected is deposited into bank : } Qs :'P/\'
4_ . < . \/ LG
within reasonable intervals. ) _‘
Have you checked Bank Reconciliation Statement and &Bl L\) T+ {'\&0’
4.3 | Reconciliation entries with clearance in next month’s Bank \/
statements. - ‘E arle
4.4 |Haveyou checked contra entries for cash with- drawls and deposits P
" | and ensured that they appear on same date in cash book/bank book. /{\ \l Fhose \je,q—
Have you checked whether payments have been made only for
4.5 | charitable purposes or related projects/programs i.e., relief of o BT
poor/medical relief/education and other objects of public utility. :
46 Have you ensured that wherever payments exceed Rs.10000, it has
| been made through cheque /D.D. [
5.1 | Have you checked head of account on all journal vouchers e
. érreA all journal vouchers supported by necessary \/ \) ‘
o evidence/explanation 5
5.3 | Are all vouchers properly authorized v ~

62

Have y(;h checked statutory deductions for:

(@

‘Provi‘dent Fund

TIncome Tax:.

©

Any of other items

B

6.3

7.1

Have you checked Statutory deductions have been paid in
proper & timely manner to respective departments.

Have you c¢hecked postings from cash book/bank book / journal
register and all other principal books.

PNANANN

12

Have you scrutinized

@

L:)_an/ Staff Loan Ledger

®)

Advance Le\dg{er§

73

Have you scrutinized all Assets accounts of the Trust/Institution to
ensure that all assets relating to Trust/society only recorded.

7.4

Have you scrutinized all liabilities accounts of the Trust/Institution
to ensure that liabilities relating to Trust/society only recorded.

7.5

Have you scrutinized all expenses accounts in particulars of

(@)

Building Repairs
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rinery Repairs

¢

Other Repairs

to ensure that whether any expenditure of Capital nature has been
changed to revenue account and vice versa.

8.1

Have you checked TDS returns are filed quarterly and obtained the
A/C number

8.2

9.1

Have you enquired about any pending tax litigations

Have you checked:

(@)

Register of fixed deposits

'(\\o YJ ouLA?

(®)

Register for fixed assets
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INTERNAL AUDIT
Check List for Internal Audit of the College / Trust Accounts

S,

Name of the College KNOWLEDGE INSTITUTE OF TECHNOLOGY, Salem
Name of the trust KNOWLEDGE INSTITUTE OF TECHNOLOGY TRUST
Address of the trust KIOT CAMPUS, KAKAPALAYAM PQST, SALEM - 637504

Mr.Muthsamy Dr.J.Kumar Dr.M.Thangavel
Audit Team

Mrs.Umadevi Mrs.Dhanalakshmi

pa

Financial Year 2021-2022 | Period | Q1 | Q2 | Q3 | Q4 |Date: & o _ oh ~ 20

Partlcula rs

Have you chccked the past year records like I.T Returns and N\ q 03

4l Financial Statement. - \
: : T g N o sead w2
12 Have you examined the software systems in place with respect to A on (L JA-Qriiis /
“ jbooks of accounts. @ o me
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13 Have you checked the number of years of maintenance of proper e

financial records.

Have you checked opening balances of i\ 517w T
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2.1 | Cash Book

2.3 | General Ledger

2.4 | Other Subsidiary Ledgers, with closing balances of previous year

Vouching includes the following:

3.1 |Receipts and payments of Cash book and Bank book

N\
39 Have you checked correctness receipts and payments with respect
“~ {to v
(a) | Account head 7\
(b‘) Date X
(¢) | Amount ' - | "
(d) | Name of party N\
Are the Vouchers properly authorized and supported by necessary T
3.3 ) : ; A
external evidence and/or internal documentation 7
3.4 | Does the transaction relate to the accounting year under audit N

3.5 | Have you checked totals/sub-totals. e
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Cash Book / Bank B@@k o

Have you checked whether transactions have been recorded in Cash
Book/Bank Book for collections with counter foils of receipts.

Have you checked whether cash collected is deposited into bank
within reasonable intervals.

Have you checked Bank Reconciliation Statement and
Reconciliation - entries with clearance in next month’s Bank
statements.

4.4

Have you checked contra entries for cash with- drawls and deposits
and ensured that they appear on same date in cash book/bank book.

4.5

Have you checked whether payments have been made only for
charitable purposes or related projects/programs i.e., relief of
poor/medical relief/education and other objects of public utility.

4.6

Have you ensured that wherever payments exceed Rs.10000, it has
been made through cheque /D.D.

6.1

Have you checked Salary Register and sumimaries thereof in
cash book / bank book. :

5.1 | Have you checked head of account on all journal vouchers
59 Are all journal vouchers supported by necessary

| evidence/explanation ("/’\,\
5.3 | Are all vouchers properly authorized e

&

Have you checked statutory deductions for:

@

Provident Fund

(®)

Income Tax

(©)

Any of other items

6.3

7.1

Have you checked Statutory deductions have been paid in
proper & timely manner to respective departments.

o

Have you checked postings from cash book/bank book / journal
register and all other principal books. X

72.

Have you scrutinized

(2)

Loan/Staff Loan Ledger

®)

Advance Ledger

7.3

Have you scrutinized all Assets accounts of the Trust/Institution to
ensure that all assets relating to Trust/society only recorded.

7.4

Have you scrutinized all liabilities accounts of the Trust/Institution
to ensure that liabilities relating to Trust/society only recorded.

7.5

Have you scrutinized all expenses accounts in particulars of*

(@)

Building Repairs
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{(b) | Machinery Repairs

(¢) | Other Repairs o

to ensure that whether any expenditure of Capital nature has been
changed to revenue account and vice versa.

Have you checked TDS returns are filed quarterly and obtained the Y,
8.1 - . L ¥4 > i
A/C number » AY)
8.2 | Have you enquired about any pending tax litigations fﬁ\ o 7 ;L@ﬁi%{- %ﬂ,,s(: lenss -

9.1 | Have you checked: i 1 35
avey i . \\-} QA\{ z“%\ :] { C g@\&i’u’/’/’g&i

(a) | Register of fixed deposits o “Le Mo ‘9(5 "

(b) | Register for fixed assets .
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