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Checek List for Internal Audit of the College / Trust Accounts

Name of the College

Name of the trust

Address of the trust

Audit Team

M. T\’\nt\p(lm}c\m

KNOWLEDGE INSTITUTE OF TECHNOL OGY, Salem

KNOWLEDGE INSTITUTE OF TECHNOL OGY TRUST
KIOT CAMPUS, KAKAPALAYAM POST, SALEM - ()375()4

e

M. v al X

Financial Year Period [ QI | Q2 | Q3 | Q4 ]'D‘”C: Qa‘):ﬁ {23
S.No. Particulars Yes No N.A. Remarks
.1 | General instructions

Have you checked the past year records like 1T Returns and
Financial Statement.

| ChecKed .

Have you examined the software systems in place with respect to
books of accounts.

EY

- | - |Taly Mg

Have you checked the number of years of maintenance of proper

Ies financial records.
-2 | Opening Balance
Have you checked opening balances of C/h , 7“‘)(2
- eckod
2.1 |Cash Book Ve =i = 2
openy n
2.2 | Bank Book v/ =l - 8
Ralonce
2.3 | General Ledger ve° _ _
2.4 | Other Subsidiary Ledgers, with closing balances of previous year v’ e —
- 3 | Vouching
Vouching includes the following:
3.1 | Receipts and payments of Cash book and Bank book v — | _ \/QA
32 Have you checked correctness receipts and payments with respect
- to
(a) | Account head v - — YQS, d’\ﬂd’wd
(b) | Date v | - ~ | ihe cone ckneu
0
(c) | Amount v~ . — Ob R.Q (.Q'-Pi‘
d > r p—
(d) |Name of party v — U Pagﬂ\fu\’.b
3.3 |Are the Vouchers properly authorized and supported by necessary _
~ | external evidence and/or internal documentation \7/ -
3.4 | Does the transaction relate to the accounting year under audit v e —
3.5 | Have you checked totals/sub-totals. v - -

— |

N\/
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4 | Cash Book / Bank Book

Have you checked whether transactions have been recorded in Cash

_ |- | ehecked

4.1 ¥ . roniat .
Book/Bank Book for collections with counter foils of receipts.
4 Have you checked whether cash collected is deposited into bank d_]QC RQd
| within reasonable intervals.

Have vyou checked Bank Reconciliation  Statement  and
4.3 | Reconciliation entries with clearance in next month’s Bank

| — | checked
statements.

NSNS
\

4.4 |Have you checked contra entries for cash with- drawls and deposits CJ\Q Ckﬂd

and ensured that they appear on same date in cash book/bank book. _p E n
a2 Tawd ohech

Have you checked whether payments have been made only for
4.5 |charitable purposes or related projects/programs i.c., relief of
poor/medical relief/education and other objects of public utility.

f,\lﬁgpoqutzd«t Jo¥

46 Have you censured that wherever payments exceed Rs.10000, it has
" | been made through cheque /D.D.

NS IS
|
|

5 |Journal Vouching

et ed

5.1 | Have you checked head of account on all journal vouchers v/ — —
Are all journal vouchers supported by necessary \YQ/(
2 . ) — A
’ evidence/explanation Vv’ — pU OUCW,(Q{
5.3 | Are all vouchers properly authorized v -— _ |P20 P@‘O‘lj Guﬂw
6 | Salaries/Wages/Honorarium
Have you checked Salary Register and summaries thereof in . _ :l ok 0 j
N cash book / bank book. v© -

6.2 | Have you checked statutory deductions for:

~— | — Vo4

(a) | Provident Fund

|
|
|

(b) | Income Tax

Chackad

(c) | Any of other items

Have you checked Statutory deductions have been paid in o

6.3 : z
proper & timely manner to respective departments.

-7 | Ledger Posting & Scrutiny

Have you checked postings from cash book/bank book / journal

il register and all other principal books.

7.2 | Have you scrutinized

- Yo

(a) | Loan/Staff Loan Ledger

(b) | Advance l_,cdgcr' — — S UHn f,! 0&

73

v’
Have you scrutinized all Assets accounts of the Trust/Institution to . LQCQQEX l,
cnsure that all assets relating to Trust/socicty only recorded. v’
Have you scrutinized all liabilities accounts of the Trust/Institution N —_ P QL Oﬂ\ej-

7.4 i g anse ; ul p
“* 10 ensure that liabilities relating to Trust/society only recorded. ' °
1-Aenmy

7.5 | Have you scrutinized all expenses accounts in particulars of

\
1
]

(a) | Building Repairs

PRINCIPAL
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(AN AUTONOMOUS INSTITUTION)
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(b)

Machinery Repairs

(c)

Other Repairs

SIS

7.6

1o ensure that whether any expenditure of Capital nature has been
changed to revenue account and vice versa.,

8 | Tax matters
8.1 :\!?éen?;(;:]h(;l:cckcd TDS returns are filed quarterly and obtained the V' P YQJ ' R@ uan 64‘}0&
8.2 | Have you enquired about any pending tax litigations v’ - [\D f&fd—‘ﬁ'g Talls
9 | Other records ' A Bipt
9.1 | Have you checked:
(a) | Register of fixed deposits v = / \/9/_‘
(b) | Register for fixed assets v —_
10 |General observations and comments

We Exanyned Ahe  Opening  holane
Sundy o, Sunday deptosu, pmels

"Fo ard  other  thanodiory.
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INTERNAL AUDIT

Check List for Internal Audit of the College / Trust Accounts

Name of the College KNOWLEDGE INSTITT ITE: OF TECHNOLOGY. Salem

Name of the trust

KNOWLEDGE INSTITUTE OF TECHNOLOGY TRUST

Address of the trust

KIOT CAMPUS, KAKAPALAYAM POST, SALEM - 637504

Audit Team 'i/ U"?C't(iﬂ&/‘f M)- Mal?m

(o]

R' Malﬂalm

PRINCIPAL

. . . h A
Financial Year 2023-24 Period | Q@+ | Q2 | Q3 | Q4 |Date: R0 10(33
S.No. Particulars Yes No N.A. Remarks
1 | General instructions i
Have you checked the past year records like 1.T Returns and i - 'I“'* dﬂﬁ
L1 | Financial Statement. ’\/ x:I el E)
Have you examined the software systems in place with respect to P
1.2 books of accounts. \/ 'g ‘e/()
Have you checked the number of years of maintenance of proper r\/'
1.3 4
financial records.
2 | Opening Balance
Have you checked opening balances of
2.1 | Cash Book v
2.2 | Bank Book el _—
2.3 | General Ledger
2.4 | Other Subsidiary Ledgers, with closing balances of previous year
'3 | Vouching
Vouching includes the following:
3.1 | Receipts and payments of Cash book and Bank book
32 Have you checked correctness receipts and payments with respect
“ o
(a) | Account head 1"
(b) | Date \//’
e
(c) | Amount \
=7
(d) | Name of party L\
33 | Are the unchers pmpcr-ly authorized and supported by necessary \/
external evidence and/or internal documentation
3.4 | Does the transaction relate to the accounting year under audit
3.5 | Have you checked totals/sub-totals. ,\/" ‘J
PP
\

3 ot
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d ( ush lhml. / ll.mL Ihml\ Gl | xS 4TS
A | GRS BO0K T AR 7 _
ll e vou cheched whe |Ih| ansactions h we been recorded m Cash "
il Book B mk lhml\ Lot \.\Iluimna with vountel foils of reeeipts.
RSt Bvaal AL Gk bl A Jb SR W U S——
p o [Hinveou .hu knl \\?Mlm cash collected s deposited into bank \/«
T wathin reasonable intervals
Have  you  cheched  Bank - Reconciliation  Statement and \/
L3 [ Reconciliaton entries with clearance in next month’s - Bank
statements,
1 | Have you checked contra entries for cash with= drawls and deposits Vs —
© and ensured that they appeat on same date incash book/bank book,
Have you cheched whether payments have been made only for \/
LS [ehantable purposes or telated projects progranms e, reliet of
poot/medical reliet’education and other objects of public utility.
{6 |Have you ensured that wherever payments exceed Rs. 10000, it has \/
o been made through eheque /D.D.
S |Journal Vouching
5.1 [ Have you cheched head of account on all journal vouchers
5 [Are all journal vouchers supported by necessary \/
=7 L evidence/explanation _
5.3 [ Arc all Vouchers properly authorized
6 | Salaries/Wages/HHonorarium
o1 Have you cheched Salary Register and summaries thereof in
).
cash book / bank book.
6.2 | Have you checked statutory deductions for:
7
() | Provident Fund \Vd
(b) | Income Tax N =
(¢) [ Any ol other items ’\/ :
63 Have you checked Statutory deductions have been paid in ,\/
proper & timely manner to respective departments.
7 | Ledger Posting & Scrutiny
7.1 Have you checked postings from cash book/bank book / journal
| register and all other principal books.
7.2 | Have you scrutinized
() | Loan/Staff Loan Ledger \/
(b) | Advance Ledger \/
& - = i . i ——
73 Have you scrutinized all Assets accounts of the Trust/Institution to
| ensure that all assets relating to Trust/society only recorded.
74 Have you scrutinized all liabilities accounts of the Trust/Institution
1o ensure that liabilities relating to Trust/socicty only recorded.
7.5 | Have you scrutinized all expenses accounts in particulars of
>
(7) | Building Repairs \_/

Ve
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(b) | Machinery Repairs \/
(¢) | Other Repairs / —
2 ¢ |10 ensure that whether any expenditure ol Capital nature has been

© | changed 1o revenue account and vice versa.

8 | Tax matters
g Have you checked TDS returns are filed quarterly and obtained the \/
%7 1 A/C number

-—

8.2 | Have you enquired about any pending tax litigations \/

9 | Other records
9.1 | Have you checked:
(a) | Register of fixed deposits \/ —
(b} | Register for fixed asscts .\/
10 |General observations and comments

Wi Dok vieled Pcked FlErma
e ..

wl RaK,

RRy, PP, Satuloy doduations & Posgments|.
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I\il_m(‘ of the trust

Qs

INTERNAL AUDIT

Checek List for Internal Audit of the College / Trust Accounts

- KNOWLEDGI INSTITUT

Address of the trust

Audit Team

R- MCZ m/)m

| KNOWLEDGE INSTITUTE OF TECHNOLOGY. Salem
I OF TECHNOLOGY TRUST
KIOT CAMPUS. KAKAPALAYAM POST, SALEM - 637504

|

P
4 (ﬂrm Aﬁm ™ maﬁuu f
Financial Year 2023-24 Pcri()d] Q1 " Q2 I Q3 J Q4 | Datc: [% ) o) {%L
S.No. Particulars Yes No N.A. Remarks
1 | General instructions
Have you checked the past year records like I.T Returns and /EU}L() _c?’
L1 Financial Statement. \'/ Q’Q’ 4
Have you examined the software systems in place with respect to
1.2 | books of accounts. \/ %{ WW‘Q &
13 Have you checked the number of years of maintenance of proper 1P
2 [ financial records.
2 | Opening Balance
Have you checked opening balances of
2.1 | Cash Book T S (DA‘
2.2 | Bank Book v \/W gfl
2.3 | General Ledger
2.4 | Other Subsidiary Ledgers, with closing balances of previous year e
3 | Vouching 2 :
Vouching includes the following:
3.1 | Receipts and payments of Cash book and Bank book
39 Have you checked correctness receipts and payments with respect
T o
(a) | Account head v O\
(b) | Date v V Q/V?_qﬂz&
(¢) { Amount \/ 7‘% ‘}‘?CQLTA
(d) | Name of party \/ °© LE"Y\/.S .
33 Are the Vouchers properly authorized and supported by necessary
> | external evidence and/or internal documentation
3.4 | Does the transaction relate to the accounting year under audit \/
7
3.5 | Have you checked totals/sub-totals. \/ 'DMZ— ]
\
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4 | Cash Book / Bank Book
1 Have you cheeked whether transactions have been recorded in Cash /
| Book/Bank ook for collections with counter foils ol receipts, e
4 |Haveyou checked whether cash collected is deposited into bank \/
] within reasonable intervals.
Have vou checked Bank  Reconciliation  Statement  and
4.3 | Reconciliation entries  with clearance in next month’s  Bank|
statements.
14 Have you checked contra entries for cash with- drawls and deposits \/
* | and ensured that they appear on same date in cash book/bank book.
Have you checked whether payments have been made only for
4.5 |charitable purposes or related projects/programs i.e., relief of
poor/medical relief/education and other objects of public utility.
16 Have you ensured that wherever payments exceed Rs.10000, it has \/
“ | been made through cheque /D.D.
5 |Journal Vouching
5.1 | Have you checked head of account on all journal vouchers
59 ArF all journal vpuchcrs supported by necessary /
evidence/explanation
5.3 | Are all vouchers properly authorized
6 | Salaries/Wages/Honorarium
6.1 Have you checked Salary Register and summaries thereof in
" | cash book / bank book.
6.2 | Have you checked statutory deductions for:
(a) | Provident Fund v
(b) | Income Tax \/
(c) | Any of other items '\/
6.3 Have you checked Statutory deductions have been paid in \/
| proper & timely manner to respective departments.
7. | Ledger Posting & Scrutiny
71 Have you checked postings from cash book/bank book / journal
| register and all other principal books.
7.2 | Have you scrutinized
(a) | Loan/Staffl Loan Ledger \// g (:D:\*@Z /QOO
(b) | Advance Ledger \ . S an CG
73 Have you scrutinized all Assets accounts of the Trust/Institution to . ~ C'L
" Yensure that all assets relating to Trust/society only recorded. W.‘l&
Have you scrutinized all liabilitics accounts of the Trust/Institution ‘
74 i : = : O
to ensure that liabilities relating to Trust/socicty only recorded. D,fﬂ‘f(/bé
7.5 | Have you scrutinized all expenses accounts in particulars of
(a) | Building Repairs

%

N

PRINCIPAL
KNOWLEDGE INSTITUTE OF TECHNOLOGY
(AN AUTONOMOUS INSTITUTION)
KAKAPALAYAM (PO), SALEM-837 504,




(b) [ Machinery Repairs \/
(¢) | Other Repairs \/
76 1o ensure that whether any u\pcn.dimrc of Capital nature has been \/
" | changed 1o revenue account and vice versa.
8 | Tax matters
g 1 Have you checked TDS returns are filed quarterly and obtained the \/ @ S c; !
A/C number t
¢
8.2 | Have you enquired about any pending tax litigations L'-) \ "‘a f’f’ L{MM
9 | Other records
9.1 | Have you checked: )
(a) | Register of fixed deposits \/ \/ (QA ,
(b) | Register for fixed assets \/
10 |General observations and comments

o Dok condoed ©nlind Avdl fo3 &,
(9 a2~ 4, KioT «m«w The Qhove Az

N e»qué O\«W“j Rrodad-
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Signature gr
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Val
Signature &%W l% %_’
Name R MCVCC-»Q‘JA‘?@W M‘ ,\QNKI‘A—:
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INTERNAL AUDIT
Check List for Internal Audit of the College / Trust Accounts

Name of the College KNOWLEDGE INSTITUTE OF TECHNOLOGY, Salem
Name of the trust KNOWLEDGE INSTITUTE OF TECHNOLOGY TRUST
Address of the trust KIOT CAMPUS, KAKAPALAYAM POST, SALEM - 637504
-t °
_ I Dmodosu
Audit Team
R Monallngam
Financial Year 2023-24 Period| Q| Q2 | @3 | Q4 |Date: 07| ooy
IS.No. Particulars No Remarks
1% | Genenalinstructions ik
11 Have you checked the past year records like 1.T Returns and
" | Financial Statement.
12 Have you examined the software systems in place with respect to
"~ | books of accounts. v’
13 Have you checked the number of years of maintenance of proper
| financial records.
{25 Opening Balance ARSIy e e
Have you checked opening balances of
2.1 | Cash Book v’
2.2 | Bank Book v
2.3 | General Ledger
2.4 | Other Subsidiary Ledgers, with closing balances of previous year v
ESE| Youching s iiiph e i e e e
Vouching includes the following:
3.1 | Receipts and payments of Cash book and Bank book %. [ 0 l ax
=
32 Have you checked correctness receipts and payments with respect E M" ,bé
to
(a) | Account head v %M
(b) |Date W LLM ;
(c) | Amount v’
(d) [Name of party N
Are the Vouchers properly authorized and supported by necessary
33 , . : v’
external evidence and/or internal documentation
3.4 | Does the transaction relate to the accounting year under audit
3.5 | Have you checked totals/sub-totals. v’ Q N\/ Jl
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4" [ Cash Book/Bank Book® e el L ; peicey | ena p| SR TR LR
Have you checked whether transactions have been recorded in Cash / C‘
4.1 . . . o — A
Book/Bank Book for collections with counter foils of receipts.
4o |Haveyou checked whether cash collected is deposited into bank % C W 0&/ ),j,: (f'
" | within reasonable intervals.
: -
Have you checked Bank Reconciliation Statement and TZ[Z r_{/ O.erj’
4.3 |Reconciliation entries with clearance in next month’s Bank|, \
statements. C P e- Vt@
Have you checked contra entries for cash with- drawls and deposits 7 (ptl/{ '
4.4 i ke ok | 7
and ensured that they appear on same date in cash book/bank book.
Have you checked whether payments have been made only for
4.5 | charitable purposes or related projects/programs i.c., relief of \/
poor/medical relief/education and other objects of public utility.
4.6 |Have you ensured that wherever payments exceed Rs.10000, it has l/
" | been made through cheque /D.D.
'S |Journal Vouching v
5.1 | Have you checked head of account on all journal vouchers 7@ gm/}’ M [
59 Are all journal vouchers supported by necessary / / P i /7”(
"“ | evidence/explanation MM[} whhoona 48
5.3 | Are all vouchers properly authorized \/
6 Shlaries}\QageSMOhomfium A ioky : Yas
6.1 Have you checked Salary Register and summaries thereof in 17" g % M
“*" | cash book / bank book. y
> g2 AT
6.2 | Have you checked statutory deductions for: } Mla e
CX “7(—— o, ”
(@) | Provident Fund \/ l) { o A
(b) | Income Tax M
(c) | Any of other items \/
6.3 Have you checked Statutory deductions have been paid in \/
> | proper & timely manner to respective departments.
77 | Ledger Posting & Serutiny. 0 0 T R
Have you checked postings from cash book/bank book / journal y 4
sl register and all other principal books. / b('(/vanc:,
7.2 | Have you scrutinized AL 7
(a) | Loan/Staff Loan Ledger \/ d a/(a) =]
(b) | Advance Ledger v ‘y
73 Have you scrutinized all Assets accounts of the Trust/Institution to W
*? | ensure that all assets relating to Trust/society only recorded.
74 Have you scrutinized all liabilities accounts of the Trust/Institution | | ~~
“* | to ensure that liabilities relating to Trust/society only recorded.
7.5 | Have you scrutinized all expenses accounts in particulars of
(a) | Building Repairs \/

A\
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(b) | Machinery Repairs

(c) | Other Repairs

76 to ensure that whether any expenditure of Capital nature has been
" | changed to revenue account and vice versa.

@50 | ax matters el hCie )

Have you checked TDS returns are filed quarterly and obtained the
8.1
A/C number

8.2 | Have you enquired about any pending tax litigations

: “(i)tehcr'tjeco,rd's ‘

9.1 | Have you checked:

(a) [Register of fixed deposits

(b) | Register for fixed assets

10 [General observations and comments
We tomduscls Tostonmad  Hudil fov Gy P 2om224
YW Q,{-\A, P sty —-Zm,zf }'i abone MV@L{@’#’E&L

Hoe Rooks EZLACM- ;2 Su]op%ﬁj/f-
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Signature ( ,’ NW G&Jﬂgﬂ; i
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(1) l 0) 3)

Reviewed by
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Signature (%M M
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