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Financial Year B

03 Q4 lnau 231&7)&0%

Period | QI | Q2
S.No. Particulars Yes No N.A. Remarks
% "1"|' General instructions ; : g
Have you checked the past year records like I.T Returns and
1.1 Financial Statement. / f T. Rllﬂ du:
Have yvou examined the sofiware systems in place with respect to
. books of accounts. e a 5‘& 48 /éup -
13 Have you checked the number of years of maintenance of proper / & 02
| financial records.
$27% | Opening Balance FEIME R BORS N S BTN
Have you checked opening balances of
2.1 [ Cash Book 5 7’63 ¢ Chaele
2.2 | Bank Book {
i OFEY"V}’) Belante
2.3 | General Ledger yd
2.4 | Other Subsidiary Ledgcrs with closing balances of previous year 7
8% vouching U R A Ei s BN | f ey et e
Vouching includes the following: }l
8, \Joye
3.1 | Receipts and payments of Cash book and Bank book 4 Jexs B‘L‘J
32 gave you checked correctness receipts and payments with respect o Az _PC ) 7Hu;
(a) | Account head ~ dlb.}t e
(b) | Date P 1:0
2 - .
(c) | Amount g mad-
(d) |Name of party '3
3.3 |Are the Vouchers properly authorized and supported by necessary v
| external evidence and/or internal documentation
3.4 | Does the transaction relate 1o the accounting year under audit -
pd
3.5 | Have you checked totals/sub-totals.
,,,,, ]



. [P - Eanld
{ J."}‘ P00/ a0 y G

| 34

L whether transacuons hzve been recorded 0 Cash

| ) 24 - aé 1) Y] il H . 1+
| Book Bank Book for collections with counter foils of receipt

Have vou checked whether cash collected is deposited to bank
within reasonable intervals.

Have you checked Bank  Reconciliation  Statement  and

Ves; cash vv

-7

4.3 |Reconciliation entries with clearance in next month’s Bank :Ban](_ ‘Yﬂ mﬁ(#a.
statements.
4.4 | Have you checked contra entries for cash with- drawls and deposits
~ | and ensured that they appear on same date in cash book/bank book. \tb ,,Tﬁ\@c
Have you checked whether payments have been made only for
4.5 |charitable purposes or related projects/programs i.e., relief of
poor/medical relief/education and other objects of publlc utility.
4.6 Have you ensured that wherever pavments exceed Rs. 10000, it has
" | been made through cheque /D.D.

:5 .]purnal Vouching . S
5.1 | Have you checked head of account on all journal vouchers Ve VPY\;)J 'ﬂn f/gL
59 {Are all journal vouchers supported by necessary 7 ‘P 6mm{ modle

evidence/explanation CU""’@.&?CY%&T
5.3 | Are all vouchers properly authorized ,, / 'Jblrmab- |

1"25‘ ! Salan&f\\’aoes:’}{onoranum : , 2,

6.1 Have you checked Salary Register and summaries thereof in \zlu ’ mt [ C‘J-‘.J
cash book / bank book.
. dﬂduf ‘ T &
6.2 | Have you checked statutory deductions for- /‘q’q%ﬁ’;’ #
t{a ]
(2) | Provident Fund i/
Poyment oot
(b) | Income Tax - d }
g -
Ao ) Ain
(c) | Any of other items e U ,
63 Have you checked Statutory deductions have been paid in £ Olu_g O/ Qéa

proper & timely manner to respective departments.

-,

Ledger Posting & Scrutiny. | . . .- i

7.1

Have you checked postings from cash book/bank book / Journal
register and all other principal books.

72

Have you scrutinized

(a)

Loan/Staff Loan Ledger

(b)

Advance Ledger

73

Have you scrutinized all Assets accounts of the Trust/Institution to
ensure that all assets relating to Trust/society only recorded.

74

Have you scrutinized all liabilities accounts of the Trust/Institution
to ensure that lizbilities relating to Trust/society only recorded.

15

Have you scrutinized all expenses accounts in particulars of

{a)

Building Repairs

Y& fCAﬂL
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Tax matters

i
| {
< Have vou chieg hed TS retums are filed cuzrtechy 5 b 2imed 1 l
bl A - SOoaR2D TCwrms are g l’..;_u.‘.,.} 4G golzaned i ! ‘d#o
A/C number - | !Fﬁ { turipn

8.2 | Have vou enguired about any pending tax Inieations " 5»&/0: f\,"é—

9 | Other records
9.1 | Have you checked: = Uél

(a) | Register of fixed deposits { (

d = ah Chedlees

(b) | Register for fixed assets —~

10 [General observations and comments —
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INTERNAL AUDIT

Check List for Intern

al Audit of the College 7 Treust Accounts

Name of the College

Name of the trust

—

Address of the trust

K10

Audit Team

—_—

Einancial Year

1

Period

]K'l Q.’_‘ e

_}_\‘_Nf.),_\\',l;lf‘-n(“l"' INSTITUTE OF TECHNOLOGY, Salem

I'CAMPUS, KAKAPALAYAM POST, SALEM - 637504

Q4 Il)ulc: Q‘q-fo‘ a2

S.No.

Particulars

Yes No

N.A.

Remarks

" | General instructions

1.1

Have you checked the past year records like

LT Returns and
Financial Statement.

s . e i M

Yes ,jj'r

Have you examined the software systems in pl

ace with respect to
books of accounts.

13 Have you checked the number of years of maintenance of proper ' S'G#wm %ﬁmw
> | financial records.
- 2. {Opening Balance

Have you checked opening balances of

Yes, Checked

when Q4
Lntevnod

2.1 | Cash Book \/
2.2 | Bank Book
2.3

General Ledger

2.4 | Other Subsidiary Ledgers, with closing balances of previous year
3 |Vouching™ | :
Vouching includes the following:
3.1 |Receipts and payments of Cash book and Bank book
35 | Have you checked correctness receipts and payments with respect
to ‘
(@) | Account head v Y .25
(b) | Date \/ NV
|
(c) | Amount v Y.2s |
(d) |Name of party ve Yl
33 | Grmalevidonce s porm e enpemener T Y TesesY Y24 J
3.4 | Does the transaction relate to the accounting year under audit v y L4 l
3.5

Have you checked totals/sub-totals.




4 | Cash Book / Bank Book e '
41 Have you checked whether transactions have been recorded in Cash v~ Y’%
| Book/Bank Book for collections with counter foils of receipts,
472 Have you checked whether cash collected is deposited into bank e yf/&
| within reasonable intervals.
Have you checked Bank Reconciliation Statement and
4.3 | Reconciliation entries with clearance in next month’s Bank| / yﬁb
statements.
4.4 |Have you checked contra entries for cash with- drawls and deposits Y y 2Ly
and ensured that they appear on same date in cash book/bank book.
Ha\f? you checked whether payments have been made only for )
4.5 chanlablci purposes or related projects/programs i.e., relief of v’ y/&/
poor/medical relief/education and other objects of public utility.
Have you ensured that wherever payments exceed Rs 10000, it |
4.6 pay . , it has
> | been made through cheque /D.D. v \/’@
¢ 5 | Journal Vouching |
5.1 | Have you checked head of account on all Journal vouchers v~ y,@)/
Are  all journal vouchers supported by necessary
52 . . ’
evidence/explanation v’ y%
5.3 | Are all vouchers properly authorized v~ y,e/s,
: 6 Salaries/Wages/Honorarium
6.1 Have you checked Salary Register and summaries thereof in
" | cash book / bank book. C F$ecked,
6.2 | Have you checked statutory deductions for: M
(a) | Provident Fund v’ p W
(b) | Income Tax ( TDS ) v’ W
EY -]
{c) | Any of other items = (,U-Utp'um
6.3 | Have you checked Statutory deductions have been paid in m m
proper & timely manner to respective departments.
e Ledger Posting & Scrutiny S5 R A Ve
7.1 Have you checked postings from cash book/bank book / journal
" |register and all other principal books.
1.2 | Have you scrutinized '~
(@) | Loan/Staff Loan Ledger v’ y LY
£
(b) | Advance Ledger v y
73 Have you scrutinized all Assets accounts pflhc Trust/Institution to v YM
" | ensure that all assets relating to Trust/society only recorded.
7 Have you scrutinized all liabilities accounts of the Trust/Institution v Y&’
. 1o ensure that liabilities relating to Trust/society only recorded.
7.5 | Have you scrutinized all expenses accounts in particulars of
Lr
(2) | Building Repairs e Y




7 (b)

Machinery Repairs

(<)

Other Repairs

\

7.6

to cnsure that whether any expenditure of Capital nature has been
changed 1o revenue account and vice versa.

8 | Tax matters .,
8.1 R/‘C‘L,,)l/,(l),:lbzlsuhd I'DS returns are filed quarterly and obtained the e E E w?ﬁl
8.2 | Have you enquired about any pending tax litigations jn M Vdm
-9 | Other records
9.1 [ Have you checked:
() | Register of fixed deposits
(b) | Register for fixed assets v’ \/M
10

General observations and comments. &Z I ‘ AW QAWW o,
29lv|22  Fuem ol|o7j22 £o 30]09122. The «above
check List wise we had wvendied .amd Audited,
tn owt hemiem boesks & Accoumdts , Records 082
preduced amd maimtaimed. corviectly. . |
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INTERNAL AUDIT

Check List for Inte

@3

rnal Audit of the College / Trust Accounts

Name of the College

— e

Name of the trust KNOWLEDGE INSTITUTE OF TECHNOLOGY TRUST

-Oct, Nov. Pea

Address of the trust

—_—

Audit Tca.m

KIOT CAMPUS, KAKAPALAYAM POST, SALEM - 637504
S—— s, il

s
. . . -
Financial Year Period | Q@ | Q2 | Q3 | Q4 |Dae: 85 /o1 /aB
S.No. Particulars Yes No N.A. Remarks
1. General instructions ;
Have you checked the past year records like I.T Returns and
L Financial Statement. v~ \/ o5 ’ C F)‘Q Cm
Have you examined the software systems in place with respect to
42 books of accounts. v Y 24, C FLO E KDd
Have you checked the number of years of maintenance of proper
= financial records. / \{ (123
2 { Opening Balance
Have you checked opening balances of
1 D
2.1 | Cash Book e NoO, d_JgﬁD_t g
. .
2.2 | Bank Book vV 2n GP QmJlQ
2.3 | General Ledger v7 ) GJCU\O e (agh
2.4 | Other Subsidiary Ledgers, with closing balances of previous year A B on Olc-.}
“37 |Vouching” . * ‘ e ( I L T
Vouching includes the following:
: Y 23 Chockogd
3.1 | Receipts and payments of Cash book and Bank book \/
3.9 | Have you checked correctness receipts and payments with respect Oj,l 'f‘ﬁlB’g [
“ o
(@) | Account head V7 Vd diad
« 1
(b) |Date e {—ran/% ol #Oﬂg
(c) | Amount’ A
(d) |Name of party 7
Are the Vouchers properly authorized and supported by necessary]
3.3 : . \ e
external evidence and/or internal documentation
3.4 | Does the transaction relate to the accounting year under audit v
3.5 | Have you checked totals/sub-totals. v

—————



4 | Cash Book / Bank Book
41 Iave you checked whether transactions have been IL'Litll’dC’d in Cash ]
" Book/Bank Book for collections with counter foils of receipts.

Have you checked whether cash collected is deposited into bank
4, . :
2 within reasonable intervals, ‘/7
Have you checked  Bank  Reconciliation  Statement  and
4.3 | Reconciliation  entrics with clearance in next month’s Bank| 7
statements,
4.4 |Have you checked contra entries for cash with- drawls and deposits Va
~ | and ensured that they appear on same date in cash book/bank book.
Have you checked whether payments have been made only for
4.5 |charitable purposes or related projects/programs i.e., relief of \/)
poor/medical relicf/education and other objects of public utility.
46 Have you ensured that wherever payments exceed Rs. 10000, it has S
been made through cheque /D.D.

5 |Journal Vouching :
5.1 | Have you checked head of account on zll journal vouchers /’ Ono / 1 po V@uﬂ ﬁ
59 Ar-c all journal vauchcrs supported by necessary 71 Q{{S NO S (j_P['OrHﬂg

evidence/explanation dmu ffon+s ‘rm&
3 3 P 1 k]
5.3 | Are all vouchers properly authorized v 13 dvamto %Mt

6 Salarieleagrcsll fonorarium
6.1 Have you checked Salary Register and summaries thereof in

" | cash book / bank book. ‘}IQX . mfhlff@ d

6.2 | Have you checked statutory deductions for: P(_-ﬂ‘d

Gﬂld

(a) | Provident Fund / . ) \

. withen o dimg

(b) | Income Tax re
(c) | Any of other itenis v

Have you checked Statutory deductions have been paid in
6.3 . 5 f
proper & timely manner 1o respective depariments.
7| Ledger Posting & Scrutiny (st

2.1 | Have you checked postings from cash book/bank book / journal

" | register and all other principal books.

Y o, ¢ hookad

7.2 | Have you scrutinized
(a) | Loan/Staff Loan Ledger +ha LCXiQOJ

]
(b) | Advance Ledger PE}E"’T ﬂg Glfd
Have you scrutinized all Assets accounts of the Trust/Institution to
7. : : ‘
3 ensure that all assets relating to Trust/society only recorded. / O‘M,QTS
74 Have you scrutinized all liabilities accounts of the Trust/Institution A

" |10 ensure that liabilities relating to Trust/society only recorded.

7.5 | Have you scrutinized all expenses accounts in particulars of
(a) | Building Repairs %




v

" (b) [ Machinery Repairs
v
(c) | Other Repairs ‘/”
7.6 |1© ensure that whether any expenditure of Capital nature has been
changed 1o revenue account and vice versa.
8 | Tax matters
31 j:ja(\:feni(r)rlljbcél:ecked TDS returns are filed quarterly and obtained the /\ '[;;S;i ?fglm ﬂifg
8.2 | Have you enquired about any pending tax litigations /P 1ay PQ
.9 | Other records Sefcahat
9.1 | Have you checked: No=- oW dQP% L
(a) |Register of fixed deposits 7 (‘B,Uﬁrg +m}:
(b) | Register for fixed assets / ¢ pQﬁOd -
10 |General observations and comments

A. paovna) Audit was  conducted en &R/ ol /83 Wo
hail vopiod  af oy Chooklisgt  and  ottol Ledgoys.
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Signature ZNCC m@w %MW/\/
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Name of the College
Name of the trust

Address of the trust

Audit Team
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Check List for Internal Audit of the College / Trust Accounts

KNOWLEDGIE INSTITUTI €

KIOT CAMPUS, KAKAPALAYAM |

¥ TTC

KNOWLEDGE INSTITUTE OF TECHNOLOGY, Salem
INOLOGY TRUST
0OST, SALEM - 637504 -

Financial Year Period ] 0l ’ Q2 [ Q3

Q4 IDulc: 29.0k23

S.No. Particulars Yes | No | N.A. Remarks
1| General instructions [
i1 Have you checked the past year records like 1T Returns and _
' | Financial Statement, - il
12 Have you examined the software systems in place with respect to Q\'\QUK‘Z”(
books of accounts, /
13 Have you checked the number of years of maintenance of proper
| financial records. - — -
2 | Opening Balance
Have you checked opening balances of
C *‘\P chad
2.1 | Cash Book v o
the C (081
2.2 | Bank Book v 2 ehj)f\
oneh OP
2.3 | General Ledger \/ (7
2.4 | Other Subsidiary Ledgers, with closing balances of previous year v Ba 'CJ\ nce
© 3| Youching
Vouching includes the following:
<) o
3.1 | Receipts and payments of Cash book and Bank book 4 \/291/1 'r Po( -b{‘e-
Have you checked correctness receipts and payments with respect
32 ol P he&ffl ’ o{aﬁ,,
(a) | Acc .
) | Account head Y Aeoon nt,
(b) | Dat
) Pae v Po.ﬂ)\"j hame
(c) | Amount \/ &(.'L
(d) | Name of party %
33 Are the unchcm properly authorized and supported by necessary
external evidence and/or internal documentation v
3 . W
A | Does the transaction relate to the accounting year under audit v
3.5 | Have you checked totals/sub-totals. T




4 |Cash Book/B ank Book E—
» ded in Cash
Have you checked whether transactions have been recor @, ©
sl Book’BanI\ Book for collections with counter foils of receipts. \/ \/Q}Mjf ga[, ‘{,F\E
42 Have you checked whether cash collected is deposited into bank
"~ | within reasonable intervals. CM,'M han b )
Have you checked Bank Reconciliation Statement and
43 |Reconciliation entries with clearance in next month’s Bank g &
statements. % BRS, 2
4.4 Have you checked contra entries for cash with- drawls and deposits
*" | and ensured that they appear on same date in cash book/bank book. v
Have vou checked whether payments have been made only for
4.5 |charitable purposes or related projects/programs i.e., relief of
poor/medical relief/education and other objects of public utility. e
46 Have you ensured that wherever payments exceed Rs.10000, it has
" | been made through cheque /D.D. v
5 |Journal Vouching
5.1 | Have you checked head of account on all journal vouchers C"\eukeo( (;"{\e
Are all journal vouchers supported by necessary : en X Omd(
5.2 / .
evidence/explanation \/ VOMC’A
o ¢
5.3 | Are all vouchers properly authorized \/ @V ‘HVDT |$5\7\‘A0\’) '
6 |Salaries/Wages/Honorarium
6.1 Have you checked Salary Register and summaries thereof in
" | cash book / bank book. \/le‘f‘jqc'e a( the
6.2 | Have you checked statutory deductions for:
/g{jattl{:o?a
(a) | Provident Fund \/
decluction 2
(b) | Income Tax Lo ucta
(c) | Any of other items L and F)C:jmenft
6.3 Have you checked Statutory deductions have been paid in -
"~ | proper & timely manner to respective departments. o
b Ledgchb’sting & Scrutiny
71 | Have you checked postings from cash book/bank book / journal
" |register and all other principal books. )
C heck the
7.2 | Have you scrutinized ]
\Q,()( 7 {DOSﬁ(g
(a) | Loan/Staff Loan Ledger (j
(b) | Advance Ledger Advance LecAger
g o
73 Have you scrutinized all Assets accounts of the Trust/Institution to R T
ensure that all assets relating to Trust/society only recorded. / - Pa,«h/”s e
74 Have you scrutinized all liabilities accounts of the Trust/Institution
1o ensure that liabilities relating to Trust/society only recorded. o
1.5 | Have you scrutinized all expenses accounts in particulars of
(2) | Building Repairs >

A

(b)




Machinery Repairs

Other REpaifs

NN

to ensure that whether any expenditure of Capital nature has been
changed to revenue account and vice versa.

Tax matters

\

A/C number

Have you checked TDS returns are filed quarterly and obtained the

Have you enquired about any pending tax litigations

SR JITRERSIE DI —

Other records

9.1

Have you checked:

(2)

Register of fixed deposits

P

(b)

Register for fixed assets

& #ecktf-’-’{

10

on 2904 23 .

]rroofuc—ul b é’ﬁ

IGeneral observations and comments

Tnto)ﬁ.ha' Aua&k P?’LCJ}Lamme_ Q‘Ar CCOC‘!L(C{_QJ{

TF\L above Ole/tbi,b_‘»
e with Wb O(wzf-vd Aadtt -

C/\_‘w_d(ea( and

Prepared by

Signature
L
(74
154 0(\,' e
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) @ " ()
Reviewed by
Signature &
.é
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