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Name of the
Committee

B Composition and members :

D

28.05.2021

Academic and Administrative Audit (AAA)

01 .06.2021 To 30.05.2022FromPeriod

Contact DetailsPositionS.No Name

Principal 97900 51515Dr. PSS.Srinivasan

Vice Principal &
HoD/MECH

1

2

Director (MBA) MemberJ Dr.A Stephen

Director (PAT & lll) MemberDr.P.Rajendran

Director (CDT) IQAC coordinatorDr.M.Thangavel
ConvenerDr. N. Panneerselvam

4

5

6

Academic and Administrative Audit (AAA) process was introduced in 2015-16 to review

the quality of academic processes and to evaluate the efficiency and effectiveness of
the administrative procedures.

Details about Establishment

Objectives
1. To carry out AAA every semester through a standard format.
2. To verify the record keeping level and making them to rectify any deviations.
3. To identify strength, weakness and suggestions improvement and reforms

(Academic, Administrative Examination Related).

Role and Responsibilities
in continuously improving quality in-line with NAAC, NBA and other bodies4. To help

rovement in Academic and Administrative processes4. To give suggestions for imp

Frequency of MeetingL,

FI Meeting Details
05 Ub01 02 03 04Meeting No.

Agenda
Attendance

Follow up /Review

E

F Tenure of Members
j lnternal members 01 year

Nit

Six in a year

PRINCIPAL

A

c

lN,/

Date

Affiliation

Chairman

Co-Chairman 95009 41414Dr. K.\/isagavel

96009 91166

99941 33333

97900 71717
99944 93074ASP/MECH

1. To conduct the Academic Audit each semester.
2. To conduct the Administrative Audit each semester.
3. To conduct meeting of AAA committee and ensure the rectification of deficiencies

given in the audit.

External Members

Minutes of the Meeting
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KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM - 637 504

Circular issued by

Academic and Administrative Audit (AAA) committee Opening Meeting is
planned at IQAC office to discuss the following agenda. The committee members are
requested to aftend the meeting to share their valuable suggestions.

Dale:23.07.2021 Time: 10.30 AM to 11.30 AM

Agenda:

ND PRINCIPAL

3

3

KtoTtAAN2020-21tO1 Date 15.O7.2021

All Directors, HoDs and members

CIRCULAR

Circular No.

To

Academic and Administrative Audit (AAA) Commiftee Meeting - 01Subject

IQAC

S.Ntr Name Position
Contact
Details

1 Dr. PSS. Srinivasan Principal 97900 51515

2
Dr K.Visagavel Co-Chairman 95009 41414

Dr.A.Stephen Director (MBA) Member 96009 91166

Dr.P.Rajendran Director (PAT & lll) Member 99941 33333
E

6

Dr.M.Thangavel Director (CDT)
IQAC

Coord inator
97900 71717

Dr. N. Panneerselvam ASP/MECH Convenor

1,/

No.
S Item to be Discussed

1

2

Review of Previous year AAA Reports and suggestion for improvement

Approval of format for Academic and Administrative Audit (AAA) report for the
ODD semester of AY 2020-21.

IQAC Office
ECE EEE CSE ctvtL rT&

csBs Lib. EiIS Dlr. /
Pt

Olr. /
c0T AO

Trans
port
UC

Residential
Warden Recep

tion
Security

Offico

Class
Circula-

tion

Collego
N8

LH GH

MBA/KBSS Scope Canteen TCS - iON

Offioe/
FiloMEC

Checked by
Principal office l/C

1 . Principal Office / File
2. Concerned HODs / lncharges

I Verified by the

lsender

File:

\

Affiliation

Chairman

Vice Principal &
HoD/MECH

4

99944 93074

Guidelines for conducting Academic and Administrative Audit (AAA) for the
ODD semester of AY 2020-21.



KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM - 637 504

Meeting No. KloTtAAA|2021-22t01 Date & Time 23.07 .2021 , 10.30 to 1 1 .30 AM

Ven ue

Members Present

S
No.

Name Position Signature

Principal Chairman 1,,,/1

2 Dr.K.Visagavel
Vice Principal &
HoD/MECH

Co-Cha irman

? Dr.A.Stephen Director (MBA) Member l\
4 Director (PAT & lll) Member X.U //"-
q Dr.M.Thangavel Director (CDT)

IQAC
coordinator

c, ASP/MECH Convener

Minutes of the Meeting

Review of Previous year AAA Report and its suggestion for improvement
1 Report of AAA conducted for the even semester of academic year 2019 - 20 has been

reviewed. lt is decided to use a format for collecting summary of Audit.
Approval of format for Academic and Administrative Audit (AAA) Summary
sheet for the ODD semester ot AY 2020-21.

The formats for conducting AAA and Audit summary have been approved.

Guidelines for conducting Academic and Administrative Audit (AAA) for the
ODD semester of AY 2020-21.

(a) The following faculties have been nominated as auditors for conducting 444

S. No. Auditors Dept to be audited

Mr. V. Karthikeyan, AP/Mech.
Mr. A.Selvakumar, AP/Mech.

2
Mrs. S.Kalapanadevi, ASP/EEE
Mr. D.Ragul, AP/EEE

CSE

ECE

Mr. R.Shanmugasundaram., AP/ ECE
Mr. A.Arun, AP/ECE

EEE

4
Mrs.P.Malarvizhi, AP/CSE
Mrs.C.Vanitha, AP/CSE
Mrs.S.Vimala, AP/MBA
Mrs.P.Revathi, AP/MBA CIVIL

b
Mr. S.Sasikumar, AP/(Phy)Civil
Mr. S.Prabhakaran, AP/(Eng.)Civil

MBA

7
Dr. C.Muniraj ,Prof & Head EEE
Mr. S.E.Murthy, AP/EEE

Account Section

3

I Principal
Office

Mr. M.Sathyanathan, ASP/Mech
Mr.J.Prakash AP/Mech

Minutes of Academic and Administrative Audit (AAA) Committee Meeting 1

IQAC

Affiliation

Dr.PSS.Srinivasan

;Y,
Dr.P.Rajendran

D r. N. Pan neerselvam I\LMM

1

3.

MECH

5.



I Dr K.Visagavel, Prof & Head, Mech/ VP
Dr. K.S.Prabhakaran, ASP/Mech

EMS

10.
Dr. V.Kumar, Prof & Head CSE
Mr. K. Ravikumar, ASP/CSE
Dr. N.Santhiyakumari, Prof & Head /ECE
Mr.S.Veerakumar, AP/ECE

Library

11.
Placement and Training

12. Mr. R.Vinothkumar, AP/Mech. Physical Education

(b) AAA will be conducted during July i August 2021 and the audit report will be
submifted to IQAC on or before 31 .07.2021 .

0^^/
Chairman



Circu!ai'No.

KNO{t'LEi,GE INSTITIJTE OF TECHNOLOGY, SALEM - 637 504
CIRCULAR

Date 20.07.2021J
To
Sgbjegt
Cilcql;i1 i.ggged by

rectors and HODs
emic and Admi llstelye ncq,!_Bes

Academic anci Administratave Audit (MA) Committee is constituted with following faculty members to conduct the
audit for the Academic year 2021-22.

S. No.
Mr. V.Karthikeyan, AP/Mech
Mr. A.Selvakumar, AP/Mech

Dept to be audited

.1 CSE

2
Ms. S. Kalapanadevi, ASP/EEE
Mr. D.Ragul, AP/EEE ECE

@r Mr. R.Shanmugasundaram., AP/ ECE
Mr. A.Arun, AP/ECE EEE

M s. P. I\4a larviz h i, AP/CSE
Ms.C.Vanitha, AP/CSE

MECH

5,/ Ms.S.Vimala, AP/MBA
Ms.P.Revathi, AP/MBA CIVIL

o Mr. S.Sasikumar, AP/(Phy.)Civil
Mr. S. Prabakaran, AP/(Eng.)Civil

IVI BA

q Dr. C.Muniraji Prof & Head EEE
Mr. S.E.Murthy, AP/EEE

Account Section

/, Mr. M.Sathyanathan, ASP/Mech
Mr. J. Prakash, AP/Mech .-/

Principal
Office

o Dr K.Visagavel, Prof& Head, Mech/VP
Dr. K.S. Prabhakaran, ASP/Mech

EI\,,1S

1y Dr. V.Kumar. Prof & Head CSE
Mr. K.Ravikumar, ASP/CSE

Library

I Dr. N.Santhiyakumari, Prof & Head /ECE
Mr. S.Veerakumar, AP/ECE

Placement and Training

12 Mr. R.Vinothkumar, AP/Mech Physical Education

The Academic and Administrative Audit for the odd semester of the AY 2020 - 21 is scheduled from 26.07.2021 to
29.07 .2021. Hence, the HODS and faculty are requested to complete the documents and present for the audit.

The auditors are requested to conduct the audit in the allotted departments and submit the Audit report to Principal
on or before 31.07.2021.

ln this regard, a meeting of Academic and Administrative Audit committee is scheduled on 22.07.2021 at 3,00 pm
in IQAC to discuss the audiling procedure.

Dr. N. Panneerselvam, ASP/Mech. is the overall coordinator for the Aud

The list of documents to be audited is iven in the attachment.

0
SE DER PRINCIPAL

Recep
lion

Checked by Principal
office UC

Verified by the
sender

PrincjpalOflice l

Conc€med issuing department

Residential
WardenCIVIL EEE ECE CSE

tT&
cs
BS

PD LIB EMS AO Ok.ctor/
Trdining

MECH Office

Trans-
port
UC

Hostel
B

Director/

LH GH

College
NB

Oftice,
File

Class
Circula-

tion

Security
Officq

KBS

File
1)

2)

aaT

IQAC

Auditors

4/

--T_-ft
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KNOWLEDGtr INSI'ITI]I'I] OF ]-ECIJNOLOGY, SALEXI _ 637 504

ACADEMIC AND ADMIn-ISI'RATIVE AUDIT: Ay ZO20 -21 (EVEN EMESTER)

Department: Datc: Time:

3.0

3.1

6.0

6.1

S. No. Paramcters & List of files to be audited
Completion

Status
(Yes / No)

Remarks
(If Any)

1.0
Anna University and College and Departrnent Academic Calendar

on

1 I Anna University and College Calendar

2.0 Departrnent Academic Calendar

2.1 Department Academic Calendar

Subject allocation system for Faculty

Course willingness file

3.2 Course allocation file

3.3 Time table file

a) Master time table file

b) Individual faculty time table file

4.0 Class Commiuee Meetings

4.t Class Committee Meetings file (3 - Agenda and Minute of Meeting)

5.0 Department Faculty and StaffMeetings (Agenda and Minutes)

5.1 Faculty meeting file (Agenda and Minute of Meeting)

5.2 Class advisors meeting file

Log book (Lrsson plan, Attendance, IAT Marks etc. ,)

7.0 IAT performance review and remedial classes

7.1 IAT time table file

7.2 IAT invigilation duty file

7.3

7.4 Course lile @efer Arurexure - A, B & C)

8.0

8.1 Arrear.coachiirg class time table file

8.2 Arrear coaching class file

9.0

9.1 University results analysis file

10.0 Mid semester faculty appraisal by students

(
Syllabus completion monitoring

Result analysis file

Arrear coaching

University results and improvement measures



S..\o. Paranretcrs & l,ist ol'filcs to bc audited
I Complction 

i

S latu s

Ycs / No

Ii r: nt a rks
(It ,\n1) l

IMid semester feedback file

End semester faculty appraisal by students

End semester feedback file

l0.l

I 1.0

I l.l

t2-0
Sufficiency of text and referenoe books in central and department
library

t2.t Central and Deparunent library stock register

13.0 Library utilization by department faculty and students

13.1 Department Library utilization by faculty and students (issue register)

14.0 ICT usage of faculty ( No. ofFaculty utilized / Total Strength)

15.0 E-content devblopment by faculty

r6.0 Use of LMS by faculty

17.0 Use of Campus ERP by faculty

17.1 ERP file

18.0 CO-PO-PSO attainment and curriculum improvement

I 8 I CO-PO-PSO attainment fi le

18.2 Curriculum gap identificatiorf file

19.0
Certification Course (CC), Value Added Course (VAC) and
Vacation Educational Trainhg (VET)

l9.l CC, VAC and VET file

20.0 Participation level (%) of students in CC, VAC and VET

20.1 Refer 19.l

Social club activities and participation level (%) of students21.0

Students participation in Co-curricular activities file21.1

Students participation in Extra-curri cular activities file21.2

FDPs attended by faculty22.0

FDP file22.1

SDPs attended by Supporting Staff23.0

Mentor-Mentee system24.0

Mentor mentee flle24.1

25.0
Conduction of Programme Assessment Committee (PAC) and QIC

meetings

25.1 PAC file

QIC file')\ )

26.0 Student feedback systems and implementation

26.1

(

+l
i

ERP file



No.
Conrpletion

Status
Remarks
(If Any)

Yes / No

2'.7.(l Student gdevances and redressal

27.1 Student grievance Il Ie

( J2.1
33.0

( *37.2

27.2 Redressal file

28.0 Programs organized for faculty and staff

29.0 Programs organized for students through various clubs

29.1 List of clubs (Agenda and Minutes of Meeting)

30.0 Participation level (%) of students in competitions and achievements

31.0

Graduation file ( Exam Cell)3 l.l
32.0 Percentage rate ofplacement and salary levels

Departrnent placement fi le

Percentage rate ofhigher studies students

(India and Abroad)

33.1 Higher studies students files

Percentage rate ofparticipation in competitive exam and success rate

ComEititive exam file34.1

Funded proposals submifted and grants obtained35.0

35.1 Funded project file

Publications in joumals (IJ / NJ) and citations36.0

Publication in Intemational and National joumals and citations file36.1

Publication in Conferences 0C & NC)37.0

Publication in Intemational conference file

Publication in National conference file

Awards and recognition by Dept., faculty and students38.0

Faculty Award and recognition files38.1

Studenls Award and recognidon files38.2

MOU with industry and III activities and guest lectures39.0

MOU file39.1

39.2

Laboratory up gradation40.0

Laboratory stock register40.t

New lab established41.0

4t.t Laboratory stock regi ster

42.0 Maintenance of department facilities

Paranretcrs & List of liles to bc auditcd

--+

37.1

Graduation rate and university ranks

34.0

III activities files



Paranrctcrs & List of l'iles lo be auditcd

42.1 Maintenance registcr

Department level alumni engagement (No. o1'Alumni / Year)

Alumni files

Audited by:

IQAC - Coordinator

Completion
Status

Renr a rks
(lf An5')

Yes / No

(..-,

PRINCIPAL

43.0

43.1

44.tJ Road map of the department

Departrnent road map44.t

45.0

Program on gender equality, values and ethics, national integration,

non-violence, social inclusions, sustainable environment, cornmunity

development, patriotism and constitutional obligations.

46.0 IPR and Patents

46.1 IPR file

Patents file46.2

47.0 Consultancy

47.1 Consultancy hle

Students Research Papers48.0

Students Research Paper file48.1

49.0 Contest Participation & prizes

Contest Participation & prizes files49.1

50.0 Students Inha & Inter-Institute Paper Presentations

50.1 Students Intra & Inter-Institute Paper Presentations file

S.No Name of the Auditor Designation Department
Sigrature with

Date

S. No.



KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM .637 504

Academic and Administrative Audit (AAA) - Summary Sheet

Academic Audit

Depa rtment Date

Period of Audit

Academic Audit

Key Strengths Major Weaknesses

Administrative Audit

Key Strengths Major Weaknesses

Administrative Audit

PRINCIPALAuditor - Team Head

(

Suggestions for improvement
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KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM _637 504
ACADEMIC AND ADMINISTRATIVE AUDIT: AY 2O2O -21 (ODD SEMESTER)

Date:29.07 .2021 Time: 10.30 AM- 4.00PM

S. No. Parameters & List of files to be audited
es/No

Completion
Status Remarks

flfAny)

1.0
Anna University and College and Department Academic Calendar

ation

I Anna University and College Calendar Yes

2.0

2.1 Department Academic Calendar Yes

Subject allocation system for Faculty

Course willingness file Yes

3.2 Course allocation file Yes

J.-' Time table file

a) Master time table file

b) Individual faculty time table file
Yes

1.0 Class Committee Meetings

4.1 Class Committee Meetings file (3 - Agenda and Minute of Meeting) Yes

5.0 Department Faculty and Staff Meetings (Agenda and Minutes)

5.1 Faculty meeting file (Agenda and Minute of Meetins) Yes

5.2 Class advisors meeting file Yes

6.0 Syllabus completion monitoring

6.1 Log book (Lesson plan, Attendance, IAT Marks etc. ,)

IAT performance review and remedial classes

7.1 IAT time table file Yes

7.2 IAT invigilation duty file Yes

7.3 Yes

Course file (Refer Annexure - A, B & C)

Result analysis file

Yes

8.0 Arrear coaching

8.1 Arrear coaching class time table file Yes

8.2 Arrear coaching class file Yes

9.0 University results and improvement measures

9.1 University results analysis file Yes

10.0 Mid semester faculty appraisal by students

Department: MECH

Department Academic Calendar

3.0

3.1

Yes

7.0

7.4



I

Remarks
(If Any)

es/No

Completion
Status

S. No.

Yes

Parameters & List of files to be audited

Mid semester feedback file

t

II 0

End semester facultY a raisal by students11.0
Yes

End semester feedback file11.1

Sufficiency of text and reference books in central and departrnent

ti
12.0

Yes
Central and Departm ent library stock register12.1

Library utilization bY department faculty and students13.0
YesLibrary utilization bY and students (issue register)Department facultyI J I
Yes

utilized / Total Strength)ICT usage of faculty ( No. of Faculty14.0
Yes

E-content develoPment by faculty15.0

Use of LMS bY facultY16.0
Yes

Use of CamPus ERP by facultY17.0

ERP file17.1

CO-PO-PSO attainment and curriculum imProvement18.0
Yes

CO-PO-PSO attainment fileI 8.1
Yes

Curriculunr gaP identification filer 8.2

Course (CC). Value Added Course

Vacation Educational T

and(VAC)
Certification

VE19.0

Yes
CC, VAC and VET file9 1I

Participation level of students in CC, VAC and VET(%)20.0

Refer 19.120.1

Social club activities and tSstudenof%tla eveonc21.0 Yes
Students particiPation in Co-curricular activities file21.1

Yes
Students ParticiPati in Extra-curricular activities fileon21.2

FDPs attended bY facultY22.0
Yes

FDP fiIC22.1
Yes

SDPs attended bY SuPPorting Staff23.0

Mentor-Mentee system24.0
Yes

Mentor mentee file24.1

Conduction of Programme Assessment Committee (PAC) and QIC

meettngs
25.0

Yes
PAC file25.1 Yes

25.2

Student feedback sYstems and imPlementation
QIC file

26.0
Yes

ERP file26.1



S. No.

17.1

l9.l

31.0

Completion
Status

(Yes / No)

Remarks
(If Any)Parameters & List of files to be audited

27.0 Student grievances and redressal

Due to

pandemic
Student grievance file N/A

Redressal file N/A
Due to

pandemic
tt.l

28.0 Programs organized for faculty and staff Yes

29.0 Programs organized for students through various clubs

List of clubs (Agenda and Minutes of Meeting) Yes

30.0 Participation level (%) of students in competitions and achievements

3l .0 Graduation rate and university ranks

Graduation file ( Exam Cell) Yes3l.l
Percentage rate ofplacement and salary levels32.0

32.1 Department placement fi le Yes

-r3.0
Percentage rate of higher studies students
(lndia and Abroad)

33.1 Higher studies students files Yes

Percentage rate of participation in competitive exam and success rate

l.+. I Competitive exam tile Yes

Funded proposals submitted and grants obtained

i5.l Funded project file Yes

-i6.0 Publications in joumals (lJ / NJ) and citations

16.I Publication in Intemational and National joumals and citations file Yes

-17.0 Publication in Conferences (lC & NC)

37.1 Publication in Intemational conference file Yes

37.2 Publication in National conference file Yes

,18.0 Awards and recognition by Dept., faculty and students

38.1 Faculty Award and recognition files Yes

3 8.2 Students Award and recognition files Yes

39.0 MOU with industry and III activities and guest lectures

MOU file Yes

i9.2 Illactivities files Yes

40.0 Laboratory up gradation

40. r Yes

41.0 New lab established

II

Yes

35.0

39 1

Laboratory stock register



es/No

Completion
StatusParameters & List of files to be audited

YesLaboratory stock register4l.l
{2.(} Maintenance ol department facilities

Yes

Department level alumni engagement (No. of Alumni / Year)

Yes43.1 Alumni files

Road map of the department.11.0

YesDepartment road map44.1

Yes{5.0
Program on gender equality, values and ethics, national integration,

non-violence. social inclusions, sustainable environment, community

devel ent. atriotism and constitutional obli tions.

IPR and Patents16.0
Yes

IPR file
Yes

Patents file

Consultancy{7.0

Yes41 .l Consultancy file

Students Research Papers

YesStudents Research Paper file.l8 I

.19.0

Yes

Contest Partiiipation & Prizes

Contest Participation & prizes files49.1

Students Intra & Inter-lnstitute Paper Presentations50.0

Students Intra & Inter-lnstitute Paper Presentations file

Remarks
(If Anv)

ll.l Maintenance register

46.I

46.2

50.1

Audited by:

S.No.

W

Name of the Auditor
Designation/
Department

Signature with Date

a Aolt,p ?'(ulL=.-

I C rdin or PzuNCIPAL

S. No.

{3.0

{8.0

Yes

Mvr . C ,\la'.i{ha Aplr.E ( \/.u'
M-. ?.
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S. No. Parameters & List of filcs to be audited

10.0 Mid semester faculty appraisal by students

Mid semester feedback file Yes

I 1.0 End semester faculty appraisat by students

I I I End semester feedback file

12.0
Suffici

library

ency of text and reference books in central and department

t2.t Central and Department library stock register Yes

13.0 Library utilization by department faculty and students

l3.l Department Library utilization by faculty and students (issue register) Yes

I {.0 ICT usage of laculty ( No. of Faculty utilized / Total Strength) Yes

15.0 E-content development by faculty Yes

16.0 Use of LMS by faculty

Use of Campus ERP by faculty

t7.t Yes

18.0 CO-PO-PSO attainment and curriculum improvement

l8. t CO-PO-PSO attainment file Yes

u.-*fit18.2 Curriculum gap identification file Incomplete

19.0 Certification Course (CC), Value Added Course (VAC) and
Vacation Educational Training (VET)

l9.l CC, VAC and VET file Yes

20.0 Participation level (%) of students in CC, VAC and VET

20.1 Refer 19. I

21.0 Social club activities and participation level (%) ofstudents

21.1 Students participation in Co-curricular activities file Yes

21.2 Students participation in Extra-curricular activities fi le

FDPs attended by fac'rlty

Yes

22.0

22.1 FDP file Yes

23.0 SDPs attended by Supporting Staff Yes

24.0 Mentor-Mentee svstem

Mentor mentee file Yes

25.0 Conduction of Programme Assessment Committee (PAC) and QIC
meetings

25.1 PAC file

Completion
Status Remarks

(lf Any)es/No

('

l0.l

Yes

17.0

ERP file

24.1

Yes



S. No. Parameters & List of files to be audited
Completion

Status
(Yes / No)

Remarks
(If Any)

25.2 QIC file Yes

26.0 Student feedback systems and implementation

26 I ERP file Yes

27.0 Student grievances and redressal

27.1 Student grievance file Yes

27.2 Redressal file Yes

28.0 Programs organized for faculty and staff Yes

Programs organized for students through various clubs

29.t Lisl of clubs (Agenda and Minutes ol Meeting) Yes

-r0.t) Participation level (%) of students in competitions and achievements Yes

3l.0 Graduation rate and university ranks

3l.l Graduation file ( Exam Cell) Yes

32.0 Percentage rate of placement and salary levels

32.1 Department placement fi le Yes

33.0
Percentage rate of higher studies students

(lndia and Abroad)

33.1 Higher studies students files Yes

31.0 Percentage rate of participation in competitive exam and success rate

Yes

35.0 Funded proposals submitted and grants obtained

35.1 Funded project file Yes

36.0 Publications in joumals (lJ / NJ) and citations

36.1 Publication in Intemational and National joumals and citations file Yes

37.0 Publication in Conferences (lC & NC)

37.1 Publication in Intemational conference file Yes

37.2 Publication in National conference file

.18.0 Awards and recognition by Dept., faculty and students

Faculty Award and recognition files Yes

3 8.2 Students Award and recognition files Yes

-19.0 MOU with industry and III activities and guest lectures

39.1 MOU file Yes

..r 9.1 llI activities files Yes

10.0

r.l. I Competitive exam flle

38. r

29.0

Yes

Laboratory up gradation



S. No. Parameters & List of files to be audited
Completion

Status
(Yes / No)

40.1 Laboratory stock register Yes

{ 1.0 New lab established

4l .l Laboratory stock register Yes

{2.0 Maintenance of department facilities

+t. r Maintenance register Yes

{-1.0 Department level alumni engagement (No. of Alumni / Year)

43.1 Alumni files Yes

4.t.0 Road map of the department

44.1 Department road map Yes

45.0

Program on gender equality, values and ethics, national integration,

non-violence, social inclusions, sustainable environment, community

development, patriotism and constitutional obligations.

Yes

{6.0 IPR and Patents

Yes

46.2 Patents ll le Yes

{7.0 Consultancy

47.1 Consultancy file

-18.0 Students Research Papers

48.1 Yes

{9.0

49.1 Contest Participation & prizes files Yes

50.0 Students Intra & InterJnstitute Paper Presentations

Studenls Intra & [nter-lnstitute Paper Presentations file Yes

16. I IPR ll le

51). l

Audited by:

S.No. Name of the Auditor Designation/
Department

Signature with Date

I 6.p , A,s?lese Cdaq,!'
2 P. n^dx.^ u"[- H+\eee tHrt*{

rdinIQ tor PRIN PAL

Remarks
(If Any)

Yes

Students Research Paper file

Contest Participation & prizes
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KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM .637 504

Department
Electronics and Communication
Enqineering

Date 29.07.21

Period of Audit 26.07 .21 to 29.7.21

Academic Audit

Key Strengths Major Weaknesses

T'r...o Ctc, 1r,-r-.- 1*.\1" \,.--o .

Att
oL"..l-

*\ dcr.'t. \ t"-.tt ..'\- e'l

Fol*" t,ov..,t'r. )irra 
'

,.t.,.*.s* r.,1...1-.--

\,r.u.,r\^:-1 Q ^'+^\ .

[O -f .| - c\^ ,er]arr' {u.' F ffUA
fo to- o\,r* (hioit$n\r! P$$*'"1

Administrative Audit

Key Strengths Major Weaknesses

Arr A\u^

\el JV.*-

arrA-\.tr^ f,-r

F O$t-^rc.c-rr f

N.!:.;l.).- \^...&,,,.,.I0 o*
v\A \ 6^".. i^V.t, rr r")"tr-

(k-<-\b-;ts '

Suggestions for improvement

Academic Audit Administrative Audit

P t^"-i.t l\ cr u' .t\ h vl'r\

.Ll,\ l-\n\rc'--' '( '

F*.1 q cr..^&tt- Go\\I"'^

G--,1n-".*.$- { Gu.*^-& .

P.
4.1

d tM/
Auditor - Team Head PRINCIPAL

)

Academic and Administrative Audit (AAA) - Summary Sheet

\"^.,1



KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM -637 504

ACADEMIC AND ADMINISTRATM AUDIT: AY 2020 -21 (ODD SEMESTER)

Department:EEE Date:29,07.2021 Time: 09.30 AM- 04.30PM

Remarks
(If Any)es/No

Completion
StatusParameters & List of files to be auditedS. No.

aration

Academic Calendar
1.0

YesAnna University and College Calendar

ent Academic CalendarDepartm2.0

Yesartment Academic CalendarDep2.1

Subject allocation sYs tem for Faculty3.0
Yes

Course willingness file3.1
Yes

Course allocation file3.2

Time table fileJ.J

Yesa) Master time table file

Individual faculty time table fileb)

Class Committee Meetings.1.0

Class Committee Meetings file (3 - ABenda and Minute of Meeting)4.1

Department FacultY and Staff Meetings (Agenda and Minutes)

Yes
Faculty meeting file (Agenda and Minute of Meeting)5.1

Yes
Class advisors meeting file5.2

llabus completion monitoringSy6.0

YesLog book (Lesson plan, Attendance, IAT Marks etc.,)6.1

rmance review and remedial classesIAT perfb7.0
Yes

IAT time table file-l .l
Yes

IAT invigilation dutY file
Yes

Result analysis file'7.3

ReferAnnexure-A,B&C)Course file (7.4

Arrear coaching
Yes

Arrear coaching

ti.0

8.1
Yes

Arrear coaching class file8.2

results and improvement measuresUniversity9.0

Yesresults analysis fileUniversity9.1

Mid semester facultY aPP raisal by students10.0

Anna University and College and Departrnent

1.1

Yes

5.0

7.2

Yes

class time table file



S. No. Parameters & List of files to be audited
es/No

Completion
Status

l0.l Mid semester feedback file
Yes

r 1.0 aisal by studentsEnd semester faculty appr

I End semester feedback file
Yes

12.0
S

li
ufficienc fo ttex andv referenc books ln tralcen and department

t2.t tock registerbrary s
Central and Department Ii

Yes
13.0

l3.l
uti tiL ZA onbrary dby faculepartmen and studen tSty

uti izati gister)
L'nt LDepartm onbrary b faculv and studenty ts lssue re( Yes

14.0
ized To

ICT usa fo facul No fo Facul tilLIty ( ty Stal )trength Yes
15.0 facultybyE-content development Yes
16.0 tyUse of LMS by facul

17.0 by facultyUse of Campus ERP

t7 .t ERP file
Yes

18.0 CO-PO-PSO attainmenr um improvementand curricul
18. I CO-PO-PSO attainment file Yes

gap identification fileCurriculum Yes

19.0

19. I

andalue Added urseCo AC(v )
Certification Course (CC),

riaca olt Educa onal rT aln

CC, VAC and VET file
Yes

20.0 Parti (%cl tl lto evepa of stud lnents) CC A andC ET
20.1 Refer 19.1

21.0
criSoc ial c bu acti ES and on level

2t.t participation in Co-curricular activities fi le
Students Not updated

21.2 -curricular activities fi le
Students participation in Extra Yes

22.0 FDPs attended by faculty

22.1 FDP file
Yes

23.0
Yes

24.0

pporting StaffSDPs attended bysu
Mentor-Mentee system

24.1
Yes

25.0
Conduction of Programme Assessment Committee

Mentor mentee file

(PAC) and QIC
meetings

25.1 PAC file Yes

25.2 QIC file Yes

26.0 implementationStudent feedback systems and

26.1 ERP file
Yes

Remarks
(If Any)

18.2

of students

vrfd.a



S. No.

l5.l

.27 .t Student grievance file

)1 .2

29.1)

.l0.0

I.1
r

-13.0

l3.l

Cornpetilive exam flle

Au'ards and recognition by Dept.. faculty and students

Iracultl Award and recognilion liles

I8 l

l6. t

38.0

.i l{. I

Parameters & List of files to be audited
Completion

Status
(Yes / No)

Remarks
(If Any)

QIC file Yes

26.0 Student feedback systems and implementation

26.1 ERP file

27.0 Student grievances and redressal

Yes

Redressal file Yes

2ti.0 Programs organized for faculty and staff Yes

Programs organized lor students through various clubs

29.1 List of clubs (Agenda and Minutes of Meeting)

Participation level (%) of students in competitions and achievements

Graduation rate and university ranks

I I Graduation file ( Exam Cell) Yes

Percentage rate ofplacement and salary levels

Department placement fi le Yes

Percentage rate of higher studies students

(lndia and Abroad)

Higher studies students files Yes

.r{.0 Percentage rate of participation in competitive exam and success rate

Yes

-35.0 Funded proposals submitted and grants obtained

35.1 Funded project file Yes

-j6.0 Publications in joumals (lJ / NJ) and citations

Publication in International and National joumals and citations file Yes

-i7.0 Publication in Conferences 0C & NC)

37.1 Publication in Intemational conference file Yes

37.2 Publication in National conf'erence file Yes

Yes

Students Award and recognition fi[es Yes

-19.0 MOU with industry and lll activities and guest lectures

39.1 MOU file Yes

j9.l Ill activities files Yes

{0.0 Laboratory up gradation

-ll. I

Yes

Yes

Yes

31.0

32.0



Parameters & List of files to be audited

I-abolatorl stock register

I'rograrn on gender equality. values and ethics, national integration,

non-violence, social inclusions, sustainable environment, community

development. patriotism and constitutional obligations.

50. l Students lntra & Inter-lnstitute Paper Presentations file

Audited by:

S.No.

Remarhs
(If Any)

.l (). I

-11 .0

,1t.1

.+9. t

50.0

S. No.
Completion

Status
(Yes / No)

Yes

Nor lab established

[-aboratorl stock register Yes

42.0 Maintenance of department facilities

4ll Maintenance register Yes

13.0 Department level alumni engagement (No. of Alumni / Year)

43.1 Alumni files Yes

44.1 Department road map Yes

Yes

16.0 IPR and Patents

46.l

46.)

II'R tile

Patents tile

Yes

Yes

17.0 Consultancv

47.1 Consultancy file Yes

48.0 Students Research Papers

.+8.I Students Research Paper file Yes

49.0 Contest Participation & prizes

Contest Participation & prizes files Yes

Students Inlra & Inter-lnstitute Paper Presentations

Yes

Name of the Auditor Designation/
Department

Signature with Date

K A&rhil*r'P.{+*{ ffi,",
A'e n'^r h? l€te @

rQ - Coo or PRIN PAL

15.0

44.0 Road map of the department

2.
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KNOWLED(; E INSTITUTE OF TECHNOLOGY, SALEM _ 637 504

A('ADEM lC AN D A l)M lN ISTRATIVE AtlDlT: Ay 2020-21 (EVEN SEMESTER)

Departm€nt: CivilEngineering Drte:2€.o1.2/ rime: lo'LNary tool8ol\.

4. t

1.1

Remarks
(lf An\ )

Completion
Status

(Yes / No
s. No.

t.0

Paramctr:rr & l.ist of filcs to he audited

and Depanment Academic CalendarAnna Universit and Coll on

YesLt Anna University and College Calendar

Departmenl Academic Calendar

Yesl. r Departrnent Academic Calendar

3.0 Subject allocation system for l'aculty

YesCourse willingness file3.1

Yes3.2

3.1 Time table file

Yes
a) Master time table file

b) lndividual facully time table file

t.0 Class Conrrn illce Mccl i0gs

YesClass Committee Meetings tile (l - Agenda and Minute of Meeting)

Depanment Faculty and StatT Meetings (Agenda and Minutes)5.0

YesFacult;- meeting file (Agenda and Minute of Meeting)5. r

YesClass advisors meeting file5.2

Syllabus completion mon itoring6.0

YesLog hook (Lesson plan. Attendance, IAT Marks etc.,)6l

IAT pertbrmance review and remedial classes7.0

Yes'1.1 IAT time lable nle

Yes'7 .2 IAT invigilation duty file

'7 .j
YesCourse tile (Rcter Anne\ure A. LI & C)

Result analysis file

8.0 Arrear coaching

YesAnear coaching class time table file8. r

YesAnear coaching class ti le

University results and imProvement measures9.0

YesUniversity results analysis file

Yes10.0 Mid semester faculty appraisal by students

1

2.0

Course allocation file

9.t



S. No. Parameters & List of files to be audited

es/No

Completion
Status

t0. I Mid semester feedback file
Yes

I t.0

lt.r

End senrester faculty appraisal b)- students

Yes
12.0 Sufficiency oftext and reference books in central and ent Ii

t2.t Central and Department library stock register Yes
I J.0 by depanment faculty and studentsLibrary utilization

rl
Yes

l4.t)

gister)cntll L t) il ut loDepan n lac u il ndb1 rct\

.l'otal 
Srengrh)ICT usage of laculty ( No. of Facult y utilized / Yes

I5.0 E-content development by faculty
Yes

16.0 Use of LMS by facult)
Yes

17.0 Use of Carnpus ERP by l'acult_v
Yes

t7.t
Yes

I8.{r CO-PO-PSO attainment and curriculum im

ERP file

provement

t8. t CO-PO-PSO anainmenr fi le
Yes

Curriculum gap identification file Yes

19.0
cation Course (CC), Valuc Added Course (VAC) and Vacation Educational

Cenifi

Training (VET)

t9. r CC. VAC and VET flle
Yes

20.0 Participation level (7o) olstudenrs in CC , VAC and VET

20. t Refer 19. I
Yes

2t.o Social club activities and tion level (%) ofstudentstllcr

lt Students participation in Co-curricular activities file Yes

2t .2 Students panicipation in Extra-curricular activities fi le Yes

22.0 FDPS attended by tacull

)) FDI' li te
Yes

23.0 SDPS attended by Supporting stalF Yes

21.0 Mentor-Mentee system

24.1 Mentor mentee file
Yes

25.0

25.1 PAC tlle

nd QIC meetingsonC uctd t)n I nt SCAs snl n (' [1ll] llProgram c P C a

Yes

25.2 QIC file Yes

26.0 Studenl feedback systems and implementation

26.t ERP llle yes

Remarks
(If Any)

2

End semester feedback file

sludents (issueilizal

18.2



S. No.

21.0

Remarks
(lf An!,)

Completion
Status

(Yes / No)
Parameters & List of liles to be audited

Ycs
_supdated

File n

Studcrrt grierirnccs and redressa I

27 .t Student grievance file

27 .? Redressal tilc

Yes2 8.0 Programs organized for faculty and staff

29.0 Programs organized for students through various clubs

Yes29. t Lisr ofclubs (Agenda and Minutes olMeeting)

-10.0 Participation level (7o) ofstudents in compct itions and achievements

Yes3l Graduation file ( Exam Cell)

Percentage rate ofplacement and salary levelsJ2.0

Yes32.1

Percentage rate ofhigher studies students

(lndia and Abroad)

Yes33. t Higher studies students files

3{.0 Percentage rate of participation in competitive exam and success rate

Yes34.1 Competitive exam file

35.0 Funded proposals submitted and grants obtained

Yesl5. l Funded project file

36.t)

Yes36. t Publication in International and Nationaljoumals and citations file

Publication in Conferences (lC & NC)37.0

Yesi7. t

Yes

Publication in lnternational cont-erence flle

Publication in National conferencc lile31 .2

Jri.0 Awards and recognition by Dept.. t'aculty and students

Yes38.I Faculty Award and recognition tiles

YesStudents Award and recognition files38.2

19.0 MOU with industry and lll activities and guest lectures

Yesj9.l MOI-J file

Yes.19.1 Illactivities lilcs

.t0.0 Laboratory up gradation

Yes.10.1 Laboratory stock register

{t.{t

3

New lab established

3!.0 Oraduation rate and university ranks

33.0

Depanment placement tilc

Publications in journals (lJ / NJ) and citations



Parameters & List of files to be audited
S. No.

es/No

Compl€tion
Status Remarks

(IfAny)
lnboratory stock register

Yes
42.0 Maintenance of department f'acilities

"ll
Yes

J3.0

l\4ainlcnance re{islcr.

Depa(ment level alumni engagement (No. of Alumni / year)

qJ-l Alumni files
Yes

{{.0 Road map ofthe department

ll.l Department road map Yes

.15.0
ralues and ethics, nationai integration, non_violence,

social inclusions, sustainablc eovironmcnl, cotnmunil) dcvelopment, patriotism and
constitutional obl ton s

Program on gender equalitl

Yes

J6.0 IPR and Patents

46.1 IPR tile
Yes

16.2 Patents file
Yes

11.0

4't .t Consultancy file

Consultancr

Yes
.r8.0 Students Research papers

18.I Students Research paper file
Yes

19.0 Contest Panicipation & Pnzes

Contest Panicipation & prizes tilcs
Yes

50.0 Studcnts Intra & Inter-lnstilulc papcr Prcsenlations

50.I Students Intra & Inter-lnstitute paper Presentations file Yes

49.I

Audited bv:

4

S.N0. Designati0n/
rtment Signature with Date

Narre ol the A uditor.

Mrs.S. VIMALA AP, MBA

2 MTs.T.SUGANYA APiMBA 6

IQA - Coordi PRINCIPAL
Y

4t .l
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KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM -637 504

ACADEMIC AND ADMINISTRATIVE AUDIT: AY 2020 -21 (ODD SEMESTER)

Department: CSE Date: 29.07.2021 Time: 09.30 AM- 04.30PM

es/No

Completion
Status

Remarks
(If Any)Parameters & List of files to be auditedS. No.

Anna University and College and Department Academic Calendar

on

YesArura University and College Calendar

Department Academic Calendar2.0

YesDepartment Academic Calendar2.1

Subject allocation system for FacultY3.0

YesCourse willingness file3.1

YesCourse allocation file3.2

3.3 Time table file

Yes
a) Master time table file

b) Individual faculty time table file

Class Committee Meetings{.0

YesClass Committee Meetings file (3 - Agenda and Minute of Meeting)4.t

Department Faculty and Staff Meetings (Agenda and Minutes)5.0

Yes
5.1 Faculty meeting file (Agenda and Minute of Meeting)

YesClass advisors meeting file5.2

Syllabus completion monitoring6.0

lan, Attendance, IAT Marks etc.,)

rmance review and remedial classes

Log book (Lesson p

IAT perfo7.0
Yes

IAT time table file7.1
Incomplete

IAT invigilation duty file7.2
Yes

Result analysis file7.3

YesCourse file (Refer Annexure - A, B & C)'7.4

8.0
Yes

Anear coaching class time table file

Arrear coaching

8.1
Yes

Arrear coaching class file8.2

University results and improvement measures9.0

YesUniversity results analysis file9.1

1.0

t.l

Yes6.1



es/No

Completion
Status

Renrarks
(If Any)Parameters & List of files to be auditedS. No.

10.0 Mid semester faculty appraisal by students

Yes10.1 Mid semester feedback file

11.0 End semester faculty appraisal by students

Yes1 1.1 End semester feedback file

Sufficiency of text and reference books in central and department

library
12.0

Yes12.1 Central and Department library stock register

Library utilization by department faculty and students13.0

YesDepartment Library utilization by faculty and students (issue register)J

Yes14.0 ICT usage of faculty ( No. of Faculty utilized / Total Strength)

YesE-content development by faculty15.0

16.0 Use of LMS by faculty

Use of Campus ERP by laculty17.0

YesERP file17 .t

CO-PO-PSO attainment and curriculum improvementr8.0

l 8.l CO-PO-PSO attainment file

YesCurriculum gap identification file18.2

Certification Course (CC), Value Added Course (VAC) and

Vacation Educational Training (VET)
19.0

YesCC, VAC and VET fileI 9 1

Participation level (%) of students in CC, VAC and VET20.0

Refer I 9. I20.1

21.0 Social club activities and participation level (%) of students

YesStudents participation in Co-curricular activities file21.1

YesStudents participation in Extra-curricular activities file21.2

FDPs attended by faculty22.0

YesFDP file22.1

Yes
SDPs attended by SuPPorting Staff23.0

24.0 Mentor-Mentee sYStem

Mentor mentee file24.1

Conduction of Programme Assessment Committee (PAC)

meetlngs

and QIC
25.0

Yes
PAC file25.1

Yes

Yes



f-
S. \o.

43.1

-1J.0

:1.+. I

16.0

11 .t

J8.0

Audited by:

S.No.

Parameters & List of files to be audited
Completion

Status
(Yes / No)

Ilemarks
(If Any)

40.1 Laboratory stock register Yes

{ 1.0 New lab established

4t.t Laboratory stock register Yes

{2.0 Maintenance of department facilities

42.1 Maintenance register Yes

-l-r.0 Department level alumni engagement (No. of Alumni / Year)

Alumni files Yes

Road map of the department

Departmenl road map Yes

{5.0

Program on gender equality, values and ethics, national integration,

non-violence, social inclusions, sustainable environment, community

development, patriotism and constitutional obligations.

Yes

IPR and Patents

46.1 IPR file Yes

46.1 Patents file Yes

17.0 Consultancv

Yes

Students Research Papers

48t Students Research Paper file Yes

-19.{) Contest Participation & prizes

49.1 Contest Participation & prizes tiles

50.0 Students lntra & Inter-lnstitute Paper Presentations

50.1 Sludents Intra & Inter-Institute Paper Presentations file Yes

Name of the Auditor Designation/
Department

I

\ 1. [tA R r-ttr 1. E ya-r.-t ae /Me"t^ 9-ar.>-
2 A .(. lvattco ffia)'- kV tr',tzrl^- cAa2f

lnaIQA -Co r P CIPAL

Consultancv file

Yes

Signature with Date



Parametcrs & List of files to be audited
Completion

Status
(Yes / No)

2s.2 QIC file Yes

26.0 Student feedback systems and implementation

26.1 ERP file Yes

Student grievances and redressal

27.1 Student grievance file Yes

27.2 Redressal file Yes

28.0 Programs organized for faculty and staff Yes

29.0 Programs organized for students through various clubs

29.1 List of clubs (Agenda and Minutes of Meeting) Yes

30.0 Participation levet (%) of students in competitions and achievements Yes

31.0 Graduation rate and university ranks

3l I Graduation file ( Exam Cell) Yes

.12.0 Percentage rate ofplacement and salary levels

32.1 Department placement fi [e Yes

33.0
Percentage rate ofhigher studies students

(India and Abroad)

33. r Higher studies students files Yes

31.0 Percentage rate ofparticipation in competitive exam and success rate

34.1 Competitive exam file Yes

35.0 Funded proposals submitted and grants obtained

35.1 Funded project file Yes

Publications in journals (lJ / NJ) and citations

36.1 Publication in International and National joumals and citations file Yes

Publication in Conferences (lC & NC)

37.1 Puhlication in International conference file Yes

37.2 Publication in Nalional conference file Yes

38.0 Awards and recognition by Dept., faculty and students

38.1 Faculty Award and recognilion files Yes

38.2 Students Award and recognition files Yes

39.0 MOU with industry and I[[ activities and guest lectures

39.1 MOU tlle Yes

39.2

Laboratory up gradation

Yes

,10.0

S. No.

27.0

-16.0

(If Any)

-17.0

III activities files



x z o { l- m o o m

-2 fr
i

al
 0

, 
-.

t
50

=
*3

.'i
!io

 
O

: 
<

 'r
r

>
P

 r
i

-.
r-

 o
,N

:!

=
N

=
zr

5t
r

tr
N

G
)

oj
<

) 
'u

1 t- m = ;

o f f I o o o o 6

, s. 3 '! 3
^€ *i }B

5'
,

l

q

=
a

>
g

9.

oB

o 9 3 -o
f

E
g

1€

q

o.

3E 6q

9r

f

3E ti 6q

9l

o I

Y
6_

-D
3

dq ;i 
<

.

o a {

x6
_

i< l3

z z 3

o 3

-.
1

o ! e.
d ? a

f

a

az m
q

E
6 !!

^= o= <
t= I

=
lE

-o
6

3 a z f

s6 io
m

o

iis

l 9. I I

3 q. e

3 6 q. I e.

3 6 a q I

3 Q e

l q. I

3 d q. =

l q I

3 !. I

3 c. a e.

3 6'
, e

3 !.

3 a I

o 3 q !9 I E
.

o 3

@
@

@
F

E d 3 3

=
=

:
=

=
=

3

I

*Q
 3

o-
P

. 
a 

c
9O

a

.8
r

3B
E

9

^t
i5 ;d
3e

^
Q

3q
!o

e 
88

 5
o 

9J
f;t

8=
d 

E
f 

Y

a'
f 

6 
^

@
- 
! 

3 
X

6

"-
9;

3

a ?3 f
:>

8
df qP

.
z9

3

--
-r

a q- ifr e9 5'
,

-1

tt



+

=
=

:
=

=

ul
'4,.aIE

q'a8'oIE

,EE,oE

ro

a6E

.sEE

q6,oE

sI6E

.EIE

,EI.9E

6cE

q6uJIo)E

.E6IEo

i,,oE

sIJJ

,oIE

I,oE

,s8,EE

d,3IE

6I
I'oE

E

3 
-q. a

too rl
E

E
3

6; 
=

.E
E

=
ts

E

!'ca
iour
i! 

o
3E

=
BE

E2E
.o

P
ur

!:E

E{E
ts

: 
qo

o

EE
 h .,J

Eo

En-

.E
()

o

b ,"r
9Ua=

E-9, a

.9(J
P

=
&o

P
8i 
F

(o
6 au

ie=

,gii 
co

O
 u.l

E
9?

.98a
ouJ

.9E
 E

.o
<

 € tl,l
E

 qo

.9!

9

.9a2<
€E
S

'

6o

;E
8a

I a:

!

E3_6 Q
(/)

-g*

a<E
uJ

alo
E

ur

9=

9^a€E
<

o52=
o*

oF
'tp<
883
E

0-!
-9F

-

,9E
q

E.E=

Ez

Ez
Ez

,9
:B

!_e

E:
o

E.:

E:

II

1 
- -]------

6ul

'oE

eEE
A9o

E
9

Eo

=



o 6'

o = eI ;q o6
'

ii9 >
P --

d a ?.

Z
Q 3E @
P

3E

d

5'
,o

C
)O

_o a 3 6'
,

= ! 9r f g

I I

=
a 2;
3

s I

=
E

'

e;
i d l l q. e.

=

o

t o
(I

) o J

4 3 g
=

a a a f

^t 68
a

o6
'-

f

6'
,

58
a

>
8 

6

^S
r

od
P

H
; 

d
ea

;

s.
"

=
; 

d 3;

o-

E
; eo

2 I

m
:

^F
q,

o9
.

s;
 d

:1
3;

F
-

o 
=

6.
9.

3 
d

:i8
;

o-

i;d
 s

In
 J

E
36

 o ao

o 9.

=
->

;
i;_

:.o
ol

 
R

-@
a L

o 9.

:@
- 

E

;i+
>

>
; 

*d 9.

a

ni
l

>
P 5'

,

3 c.

o 3 a. I 9.

3 6'
, L 9.

f 9. e.

3 L I

o l q. I P
,

3 9. 9.

o 3 a. I e.

o 3 a e.

o f e. I 9.

f 9. I E
.

3 c I

3 a. e.

f q. E
.

l 6' 5

o o. I 9.

F
F

=
3

6

:l
l

I

3 9 I €.

i

I



6PE
<

E
,t

---+
6o

!Icio

14

tg

hu.<
 z
il9E

Ezt

,90-ao

II

,EP8{Eo

Ed.F Ea

E9E!
:

|J,]

qE.9t.tJp.91E(,

cE
g

P
9

:6fto-

a=
uqIo- ,E6E(.)

q,cIE

9-
LIJ E

;5?>

E,ad,l.

.9E,!

E
E

coQEE

su,tE-,

,Eul.9En

;9(/)9EE

6oE

6l/)b
E

-o
5PE

U
Jz.IEE&?;

.EE,9IE

oq,
at)
695PE

ur
9E,966'

d:t=

sqE

.2EE

5r,9at(,

EIE

>.0E9a:oE

-9

9E..Ef,!Ee
za

:
'6

9,E

14
ul

I
_1

I

IlIL

iI

i

ll

:
:

-------t



KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM _637 504

ACADEMIC AND ADMINISTRATIVE AUDIT: AY 2O2O -2I (ODD SEMESTER)

Department: MBA Date: 27 .07.2021 Time: 09.30 AM- 04.30PM

S. No. Parameters & List of files to be audited
Completion

Status
[Yes / No)

Remarks
(If Any)

1.0
Anna University and College and Deparment Academic Calendar

preparation

1 I Anna University and College Calendar Yes

2.0 Department Academic Calendar

2.1 Department Academic Calendar Yes

3.0 Subject allocation system for Faculty

3.1 Course willingness file Not Updated fiEHD
3.2 Course allocation file Yes

3.3 Time table lile

a) Master time table fite

b) Individual faculty time table file
Yes

4.0 Class Committee Meetings

4.1 Class Committee Meetings fite (3 - Agenda and Minute of Meeting) Yes

5.0 Departme nt Faculty and Staff Meetings (Agenda and Minutes)

5.1 Faculty meeting file (Agenda and Minute of Meeting) Yes

5.2 Class advisors meeting file Yes

6.0 Syllabus completion monitoring

Log book (Lesson plan, Attendance, IAT Marks etc.,) Not Updated
MaI4'0-

7.0 IAT performance review and remedial classes

t.t IAT time table file Yes

7.2 IAT invigilation duty file
Yes

7.3 Result analysis file
Yes

7.4 Course file (Refer Annexure - A, B & C) Yes

Arrear coaching

8.1 Arrear coaching class time table file Yes

8.2 Arrear coaching class file Yes

9.0 University results and improvement measures

9.1 University results analysis file Yes

6.1

8.0



es/No

Completion
Status

Remarks
(If Any)S. No. Parameters & List of files to be audited

Mid semester faculty appraisal by students

YesII 0 Mid semester feedback file

End semester faculty appraisal by studentsl 1.0

YesEnd semester feedback fileI t.l

12.0
Sufficiency of text and reference books in central and deparfrnent

library

Yes

t 3.0 Library utilization by department faculty and students

Yesl3.l Department Library utilization by laculty and students (issue register)

YesICT usage of faculty ( No. of Faculty utilized / Total Strength)I {.0

Yes15.0

16.0

E-content developmeht by faculty

Use of LMS by faculty

17.0 Use of Campus ERP by faculty

Yes17.t ERP file

18.0 CO-PO-PSO attainment and curriculum improvement

YesCO-PO-PSO attainment fi le

YesCurriculum gap identification file18.2

19.0
Certification Course (CC), Value Added Course (VAC)

Vacation Educational Training (VET)

and

YesCC, VAC and VET file1 9.1

Participation level (%) of students in CC, VAC and VET20.0

Refer 19. I20.1

Social club activities and participation level (%) of students

YesStudents participation in Co-curricular activities file2t.t
Yes21.2 Students participation in Extra-curricular activities file

22.0 FDPs attended by faculty

YesFDP file22.1

Yes
SDPs attended by Supporting Staff23.0

24.0

Yes
Mentor mentee file24.1

Conduction of Programme Assessment Committee (PAC) and QIC
meetings

Yes
PAC file25.t

10.0

12.1 Central and Department library stock register

I 8.1

21.0

Mentor-Mentee system

25.0



S. No.

27.0 Student grievances and redressal

.12.0 Percentage rate of placement and salary levels

Publications in.ioumals 0J / NJ) and citations

Publication in lntemational and National journals and citations file

.1tt.0

j9.1

-)9.2

I1.1

-16.0

-16. t

Parameters & List of files to be audited
Completion

Status
(Yes / No)

Remarks
(If Any)

27.t Student grievance file Not Updated Uea\olar.r a
27.2 Redressal llle Not Updated **na a
28.0 Programs organized for faculty and staff Yes ftt-
29.0 Programs organized for students through various clubs

29.1 l.ist ol'clubs (Agenda and Minutes of Meeting) Yes

-10.0 Participation level (%) of students in competitions and achievements Yes

-11.0 Graduation rate and university ranks

3l.r Graduation file ( Exam Cell) Yes

32.1 Department placement file Yes

-1-j.0
Percentage rate of higher studies students
(lndia and Abroad)

33. 1 Higher studies students files

.1{.0 Percentage rate of participation in competitive exam and success rate

34.1 Competitive exam file

35.0 Funded proposals submitted and grants obtained

35.1 Funded proiect file

Yes

37.0 Publication in Conferences (lC & NC)

i7.r Publication in International conference file Yes

Publication in.National conference fi le Yes

Awards and recognition by Dept., faculty and students

38.1 Faculty Award and recognition files Yes

3 8.2 Students Award and recognition files Yes

39.0 MOU with industry and III activities and guest lectures

MOIJ ll le Yes

III activities files Yes

{0.0 Laboratory up gradation

.10. I Laboratory stock register Yes

{1.0 New lab established

Laboratory stock register Yes

-12.0 Mainlenance of department facilities



S. No. Parameters & List of files to be audited
Completion

Status
(Yes / No)

Yes

J-1.0 Department level alumni engagement (No. of Alumni / Year)

43. 1 Alumni fi les

-l-1.0 Road map of the department

Department road map Yes

Program on gender equality, values and ethics, national integration,
non-violence, social inclusions, sustainable environment, community
development, patriotism and constitutional obligations.

Yes

-16.0 IPR and Palents

46.1 Yes

46.1 Patents flle Yes

{7.0 Consuhancv

17 .t Consultancy file Yes

Students Research Papers

Yes

Contest Participation & prizes

49.1 Contest Participation & prizes liles Yes

s0.0 Students Intra & Inter-lnstitute Paper Presentations

Studenls Intra & Inter-lnstitute Paper Presentations file Yes

Remarks
(If Any)

.ll. t Maintenance register

1+. t

-l lt. I Students Research Paper lile

Audite d b) :

S.No.

IQ 0 PRINCIPAL

Name of the Auditor Designation/
Department

Signature with Date

S.Sasi Kumar AP/Physics/Civil g..<-./>rr"ry)

2 S.Prabhakaran AP/English/lT q--'^lF4

rrl ina

{5.0

I8.0

49.0

50 1

Yes

IPR fl Ie
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KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM

ACADEIIIC AND ADMINISTRATIvE ALiDIT: AY 2020 -21 EKAN! MANGENIENT SYSTEl\t t :ll5

RernarkFile No. List of Files
Completion Strtus

(Yes / No)

I. \\\,\ t \t\'[_RsIl \

l.l ASSESSMENT SCHEDULE \el
\€A1.2 AU ACADEMIC SCHEDULE

Y€-\
v

t.3 AU CONVOCATION FILE

t.1 I INIVF]RSII'Y F.ANK HOI,DERS I,IST Yi;
L
\-9?,r'1.5 ADDITIONAL ELECTIVE

RE.ADMISSION ADDITIONAL COURSES Q,\Jt.6

t.7 ANNA TNIVERSITY IN 94^
L

I
\€-at.8 ANNA TJNIVERSITY OUT

UP / PG ELECTIVES
tV4x
I

\€ -l.t0I RESULT GALLEY

ADMISSION FILE

[UG/PG I.YEA& LATERAL ENTRY, RE.ADMISSION &
TRANSFERREDI

t

Jea
l.t I

Ve.lt.t2 ATTENDANCE & IAT MARK ENTRY FILE

]'RANSFER DOTE ORDER Y€-\
l

I3I

Vp.r.
t.

t.l4 STUDENT PROFILE CORRECTION

MALPRACTICE DETAILS *l e-)
L

l5I

t.l6 QP COMMEN'I'S
L

VaAt.t1 NOT REGISTERXD DETAILS . STUDENT

PROFORMA, I TO VI {ert.l8

l. t9 LAB ARREAR DETAILS v€ 
1.20 PIiOTOCOPY DETAILS aa

I
{

l.2t DEBARRED ORDER . FACULTY I
\e_^.

INTERNSHIP DETAILS ..54
1.23 ANNA TJNIVERSITY EXAM ACCOLINTS DETAILS ioo
1.24 GRADE SHEETS DESPACTIED FILE vp L

1.25 REVALL]A'TION DETAILS Jn-^
REVIEW DETAILSt.26

2. ZONAL

,e)

4J
2. r

2.2

ZONAL IN/OUT

RECEIVED ORDERS FOR PRACTICALS

2.3 RECEIVED ORDERS FOR TITEORY
L

\ Q,r
2.4 ZONAL STATIONARY. KIOT va)
2.5 AUR ORDER FILE

L

\ oL
2.6 CODE BOOK REQUEST I\, O-D

t.9

t.22

I

vd



3.KIOT FILES

3.1 RESULT ANALYSIS

No dlF.S-01

KIOT ACADEMIC SCHEDULE3.3

3.4 KIOT . IAT CIRCULARS

.t-a3.5 EXAM CIRCULAR FILE

3.6 KIOT CIRCT]LAR FILE

3.7 DTSCONTINUED DETAILS

AU THEORY EXAM ABSENT LIST

3.9 CHEQUE & DD PHOTOCOPY

STUDENT REQUISITION LETTER3.1

3.I Ph, D. DETAILS

NAAC, IQAC & GCM MEET FILES3.12

3.13 FEES PENDING FILE

SERVICES RULES FOR FACULTY AND STAFF3. r

3.15 AU ACADEMIC PERFORMANCE

3.16 RiMLNERATION DETAILS

eJPURC}IASING FILES3.2

3.t8 EMS-NON STA TUTORY COMMITTEE

.I.OTHER EXA]\{S

TNPSC - GROUP - tV 06.01.20164.1

4.2 TNPSC - JAA - 2017 24.09.2017

TNPSCE GROUP - IV 1I.02.20I8

4.4 NEET EXAM - 05.05.2019

4.5 TNPSC GROUP - N 01.09.20I9

'l'NCWWB 01.12.20194.6

4.7 TNEB EXAM 15.03.2020

EET EXAM - 13.09.20204.8

TN POLICE EXAM I3.I2.2020

5.PHOTOCOPIER ]\IACHINE

5.1 UNICOM PIIRCIIES FILE

Q)UNICOM SERVICE FILE

CANNON SERVICES FILE

Signatur€
with

Designatiotr/
Name ofthe AuditorS.No.

Krof!( c

IIldI

Audited by

lQ

'i,/
\

PRI CIPAL

3.2

\{^
.lpl

.ie^
YC 

t

,trbI
3.8

v[, ,.

uYc.,t

L!o,\
I

\ €-.\

vt..
l grl
vJ-.r
tYr-,

Vo Y%.0dil

\ er'

VA^
t

4.3

,,Lon

uL.
\4,\
(*,

tol., ,
L.lrl4.9

\ rI.i

5.3



KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM - 637 504

Academic and Administrative Audit (AAA) - Summary Sheet

Department EMS Date 26.07.2021

Period of Audit 25.07.2021

Academic Audit

Key Strengths Major Weaknesses

. Documents are well arranged

. All communications are maintained

To strengthen EMS non statutory
committee.

Administrative Audit

Key Strengths Major Weaknesses

Suggestions for improvement

Academic Audit Administrative Audit

University question paper booklet for
all departments may be maintained in
semester wise.

All government related examination
question paper collection can be
made available in central library/K|OT
website.

Software provision can be given to
communicate about attendance
/TesVResults performance to parents.

us \M/
Auditor - Team Head PRINCIPAL
\)



KNOWLEDGE INSTITUTE OF TECHNOLOG' SALEM

ACADEMIC AND ADMINISTRATM AUDIT: AY 2020 - 21(ODD SEM)
LIBRARY

DATE:.29/07/2027

Audited by:

File No. List of Files
Completion

Status
(Yes/ No)

Remarks

Accession Register Yes1.1

"t.2 Book Purchase Receipts

1.3 National Joumal-Purchase Order & Receipts Yes

"t.4 lntemational loumal- Purchase Order & Receipts Yes

1.5 E-Joumals- Receipts Yes

-*.6 DELNET - lnstitutional Membership Yes

1..7 Magazine- Purchase Order & Receipts Yes

NPIEL No NotUpated U

L.9 Library Software Yes

1.10 Previous NAAC File Yes

1.11 Previous NBA File Yes

"t."t2 Students Due Reminder Yes

Textbook & Joumal Recommendation Yes1.13

Y:|4 Most Book Borrower Award Yes

1.15 Project Reports No List Not Upated \JJ-t=-l' VVq-.--

S. No. Name of the Auditor Designation/
Department

Signature with Date

1 Dr. V.Kumar HOD/CSE V(4""
2 Mr. K.Ravikumar ASP/CSE &.a*-,

IQAC PRINCIPALo

Yes

1.8 etsL,-



KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM'637 504

.\( \DElll( .\\l) \ l)ll l\ ls l'Rr\'l lvu ,'1t DlT: \\ 2{12{l -21

Cerltrc for Platenrent &lndtlstry lnstitute lnter{ction

tQ\('

t?

t.r

1.5

\t!(lilc(l h\:

S, No.

Rcnrn rks
Completion

Status
(Yes / No)

List of Filesl- ilr \o.

EJRecruitment Process Detailst.l

eCamprs Details

Errpioyers & HR Feedbackli

C3()tl'er Letterc

lndustD lnstitute Interaction(lll) Webinar

Internship Detailst.6

Signature with DateDesignation/
Nanre of the Au(litor

J]fuobuea)Dr'N. San'tA; al<tnart

'1,21APIEc-ES. Ve.ey^Wna,yI

Principal

t-

I



I

-\ ditcd b. :

S.No.

KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM-637 504
ACADEN!I(:AND ADNIINISTR4't'tVU At DIT: A\'2020 -21

Centre for (l{reer Devclopment and Trrioing (( -(tD t )

IQA('

\*/

\,,n1^," Principal

|ilc \o. l,ist of l.'iles
Completion Status

(Yes / No) Rcnra rks

Ll Intemal Training File
a) Circular b)Anendance c) Studcnts feedback yes

1.2
External Training File
a) Circular b)Attendance c) Students feedback Yet

L.l
Japanese Language Training File
d) C ircular b )Attendance c ) JLPT Exam eualified Students Cenificates Yet

Name of the Auditor Designation/
Departnlelrt

Sigllxture with
Date

I prrnayDr'ru tafiAt Pnlt ileaal J)>R
d. C Veevakunar Ar)scs "f,'.#4"i

u



KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM - 637 504

Academic and Administrative Audit (AAA) - Summary Sheet

Department ?hae- u L cbT Date 30'o1'2021
Period of Audit 2020-2$zl

Academic Audit

Major Weaknesses

Administrative Audit

Key Strengths Major Weaknesses

Centve lx Ver t rn

*Recvuitme^r Pft c?a Aela; )c
auailqlee

xPlacone-at offe,t lettert awt labt€

ce^tw & cDT
va^la.V
avai lahe

'rra ca,d nc4+1"A v
), oLa-teell to

* inilu*u
V*LirvrU
affA^iel.

.|q$t^k -ftul.yarnn

* PaSe set4aj;.a \ b. -fi'xql.

nhotoy6/" t o Le

Suggestions for improvement

Academic Audit Administrative Audit

)r Ne.e4 h uldaln P/.oh Swt (-

Sv web nax

-ll so \"lu \ tV
Auditor - Team Head

Key Strengths

PRINCIPAL



KNOWLEDGE INSTITTITE OF TECHNOLOGY, SALEM

ACAD EMIC AND ADMINISTR{TM AtrDlT: AY 2020 -21 I Educrtion

PRINCIPAL

Auditcd by:

ComplatioIl Ststus
(Yes / No) Remarkit'ile No. List ofFihs

yul.l
SDorts Dav ActivitY File

Yl.lt.2
Sports Expenses File

v!"1Anna University Zone Vies, lnter Zone Tournaments File
l.l

ye{1.4
District, State & National Level Tournaments File

?u1.5
PD Official Letter File

Yu1.6
Club Activitv Orqanized for lnside & Outside File

UuSports Achievements File
1.7

IttIli
Sports Award Function File

^tu
t9

Ground Oetails Fale

V{.rt. l0 Sports items purchase frle

ryuStock Book
t.tI

Designf,tion/
DcprrtmcntS.No. Nrme ofthe Audilor

A,arluec4I R-vea,tfi B$n+&R , tr/ueeu+rrs0+l

Signrtur.
with D.t.



Academic and Administrative Audit (AAA) - Summary Sheet

aot-ot\p"4,DateDepartment

Period of Audit

Academic Audit

Major Weaknesses

& $o. e,rldlslr q$d.S .

wo- nsrL ElQlufilo- Spq.[e-

f R..5u,turUrru-b arsltc'6t!

8.y +hr oLurcr.lt o(v

*l sullwiq,rt g. ?'ff. \{
€{,*+^tr, \t01.{9

(

( vte- Frc- Se{e4loAa- balhrt bq$

eru/rL .

x w! hq/ru Asol bart qr.ot'ta'J'

Administrative Audit

Ma.jor WeaknessesKey Strengths

Suggestions for improvement

Administrative AuditAcademic Audit

e En&w qg..{rl oh*D,{4 ee^

E- h^tt/-

Auditor - Team Head PRINCIPAL

KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM - 637 504

fuu.)

r4eu.}A*ct4L

Key Strengths

k
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KNOWLEDGE INSTITUTE OF TECHNOLOGY

Approved by AICTE, Affiliated to Anna University, Accredited
NAAC and NBA (B.E: Mech., ECE, EEE & CSE)

by

www.kiot.ac.inKakapalayam (PO), Salem - 637 504

02.08.2021DatcCircular No. KIOT I A A Al202l -22102IQAC
CIRCULAR

All Directors, HoDs and Audit membersTo

Academic and Administrative Audit (AAA) Committee Meeting - 02Subject

IQACCircular issued by

Academic and Administrative Audit (AAA) committee review meeting is planned at IQAC office

to discuss the f<rllowing agenda :

Date & Time : 09.08.2021 & 11.30 amVenue: IQAC

S. No. Item to be discussed

Review of Academic and Administrative Audit report of Odd Semester ol AY 2020-21
I

Action to be taken based on Academic and Administrative Audit report of Odd Semester of
AY -2020-21

-) Any other matter

The AAA committee Auditors and HODs are requested to attend the meeting to discuss the Audit repo(.

(,,,2

PRINCIPALSE ER

Agenda

IQAC Oflice MECH ECE EEE CSE ctvtL
IT,

CSBS
&AD

Lib. EMS
Dir. /
P&

Di..l
CDT

AO
Trans
port
vc

Residential
Recep
tion

Security
Otfice

Class
Circula-

tion

College
NB

Office/
File

LH

IlIBAJKBSS Scope Canteen TCS . iON

Checked by Principal office I/C Verified by the sender

File:
l) Principal Office:
2) Concerned issuing department:

2

GH



KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM - 637504

Academic and Administrifive Audit (AAA) Meeting - o0

D^te, eg|*.2.-rt "Iime: ll.Joz-ttt Venue: .}O+.

Attendance

A

S.No. Name of the Facultv Designation Department Signature
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\ \'..u

5' 3"..-?.fu^aG^tEArN a teJ ?67 2€?
b M 'S A( h76r.rqtHr'r/ -k3p ME(l+. .lfacf,-

l Dr. V'k-^t*^tt< prfr* l4at csc Uffi"
I ? M^l^r,rl.zk )d (L€ ? uv--
q Dr.? gor,l .iJ \o-ozr)olyl ASP rl. tteaf a.s AcrsJi, tt%ir'l"--u

rQ K'[Q( rkts--ae-- ASP CSE

\/. KA€-THIVEYN *P HEcej 163-4E ll
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KNOWLEDGE INSTITUTE OF TECHNOLOGY

Approved by A ICTE, affiliated to Anna University, Accredited by
NAAC and NBA (B.E: Mech., ECE, EEE & CSE)

www.kiot.ac.inKakapalayam (PO), Salem - 637 504

t7.08.2021DatcIQAC Circular No. KIOT I AAA/2021 -22/03

CIRCI.JLAR

All Directors. HoDs and Audit members'fo

Academic and Administrative Audit (AAA) Committee Meeting - 03Subject

Circular issued by IQAC

Academic and Administrative Audit (AAA) committee meeting is scheduled for reviewing the

action taken on the AAA committee report.

Date & Time :23.08.2021 & 02.30 PIUVenue: IQAC

Item to be DiscussedS. No.

Review of Action taken on the Minutes of Meeting of AAA dated 09.08.202 II

Anv other matter2

q IJV

PRINCIPALSEN\E,/

Agenda:

QAC

Residential
Warden

Office IVECH ECE EEE CSE CIVIL
IT,

csBs
&AD

Lib Et\,ls
Dir.l
P&u

Dir. /
CDT

AO
Trans
port
uc LH GH

Recep
tion

Security
Office

Class
Circula-

tion

College
NB

Office/
Fite

MBAJKBSS Scope Canteen TCS - iON

Checked by Principal office I/C Verified bv the sender

File:
l) Principal Office:
2) Concemed issuing department:



KNOWLEDGE INSTITUTE OF TECIINOLOGY, SALEM - 637504

' Academic and Administrative Audit (AAA) Meeting -

Date': )J O8.A-o// Timez C fli 3o tl Yente: TA OC-

Attendance

3

o

SignatureDesignation DepartmentName of the FacultyS.No.
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KNOWLEDGE INSTITUTE OF TECHNOLOGY SALEM - 637 504
CIRCULAR

Academic and Administrative Audit (A,qA) Committee is constituted with following faculty members to conduct the
audit lor the Academic yeat 2021-22

S. No. Auditors Dept to be audited

1
Mr. V. Karthikeyan, AP/Mech
Mr. A.Selvakumar, AP/Mech

CSE

2.
Ms. S.Kalapanadevi, ASP/EEE
Mr. R.Madhan Raj, AP/EEE

ECE

3
Mr. R.Shanmugasundaram., AP/ ECE
Mr. A-Arun, AP/ECE

EEE

Ms.P.Malarvizhi, AP/CSE
Ms.C.Vanitha, AP/CSE MECH

6

Ms.S.Vimala, AP/MBA
Ms.P.Revathi, AP/MBA

CIVIL

Dr.V.Sivakumar, AP/Mech.
Mr. P. Karthikeyan, AP/Mech
Mr. S.Sasikumar, AP/(Phy.)Civil
Mr. S. Prabakaran, AP/(Enq.)Civil

MBA

Dr. C.Muniraji Prof & Head EEE
Mr. S.E.Murthy, AP/EEE

I Mr. M.Sathyanathan, ASP/Mech
Mr.J.Prakash, AP/Mech

Principal
Office

'10

Dr. V.Kumar, Prof & Head CSE
Mr. K.Ravikumar. ASP/CSE
Dr. N.Santhiyakumari, Prof & Head /ECE
Mr. S.Veerakumar AP/ECE

IJ Mr. R.Mnothkumar, AP/Mech

EMS

Library

Placement and Training

Physical Education

The Academic and Administrative Audit for the even semester of the AY 2020 - 21 is scheduled from 14.02.202210
17.02.2022. Hence, the HODS and faculty are requested to complete the documents and present for the audit.

The auditors are reouested to conduct lhe audit in the allotted departments and submit the Audit report to principal
Y ot belote 2'1.02.2022.

ln this regard, a meeting of Academic and Administrative Audit committee is scheduled on 12.02.2022 al O3.OO pm
in IQAC to discuss the auditing procedure.

Or.N. Panneerselvam, ASP/Mech. is the overall coordinator for the Audit.

The list ofdocumenB to be audited is iven in the attachment.

7

I

Circular No. 3/ 6', 10.02.2022
To
Subject Academic and Administrative Audit-Reg
Circular issued by IQAC

?
PRINCIPAL

:CH

File
1)
2)

tion
p

Checked by Principal
office l/C

Verilied by the
sender

Princr'pal Ofiice :
Conc€med issuing department :

IT, Residential
WardenOfflce EEE ECE csE &AID

.s
PD EMS AO

Taans-
porl
uc

Host6l
NA

Oi.ector/
Tralnlng

Director/

LH GH

Colleg€
NB

Offics /
File

Class
Circula-

tlon

Security
Office KBS

4.

_l
. _ "_]

IT & CSES

Account Section

Dr K.Visagavel, ProF& Head, Mech/VP
Dr. K.S.Prabhakaran, ASP/Mech

11.

12.

Date
All Directors and HODs

Me^i
IQAC Doordia-5tor
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KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM- 637 504

ACADEMIC AND ADMINISTRATIVE AUDIT: AY 2020 -21 (EVEN EMESTER)

Department: Date: Time:

3.0

6.0

6.1

S. No. Parameters & List of files to be audited
es/No

Completion
Status Remarks

(If Any)

1.0
Anna University and College and Departrnent Academic Calendar

lon

1.1 Anna University and College Calendar

2.0 Departrnent Academic Calendar

2.t Department Academic Calendar

ect allocation system for FacultySub

Course willingness file

3.2 Course allocation file

3.3 Time table file

a) Master time table file

b) Individual faculty time table file

4.0 Class Committee Meetin

Class Committee Meetings file (3 - Agenda and Minute of Meeting)

5.0 Department FSculty and Staf Meetings (Agenda and Minutes)

5.1 Faculty meeting file (Agenda and Minute of Meeting)

5.2 Class advisors meeting file

Syllabus completion monitoring

Log book ([rsson plan, Attendance, IAT Marks etc.,)

7.0 IAT performance review and remedial classes

7.1

7.2 IAT invigilation duty file

7.3 Result analysis file

7.4 Course file @efer Annexure - A, B & C )

Arrear coaching

8.1 Arrear,coachiirg class time table file

8.2 Arrear coaching class file

9.0 University results and improvement measures

University results analysis file

10.0 Mid semester faculty appraisal by students

3.1

(

4.1

IAT time table file

8.0

9.1



Parameters & List of files to be audited
es/No

Completion
Status Remarks

(If Any)

Mid semester feedback file

End semester faculty appraisal by students

End semester feedback file

12.0
Sufficiency of text and referrnce books in central and departrnent

ti

12.1 Central and Department library stock register

13.0 Library utilization by department faculty and students

13.1 Departrnent Library utilization by faculty and students (issue register)

14.0 ICT usage of faculty ( No. of Faculty utilized / Total Strength)

15.0 E-content devblopment by faculty

16.0 facultyUse of LMS

17.0 Use of Campus ERP by faculty

1 7 1 ERP file

18.0 CO-PO-PSO attainment and curriculum improvement

18.1 CO-PO-PSO attainment fi le

18.2 identihcatiorl fileCuniculum

r9.0
Certification Course (CC), Value Added Course (VAC) and

Vacation Educational Trai

19.1 CC, VAC and VET file

20.0 on level (%) of students in CC, VAC and VETPartici

20.1 Refer 19.1

Social club activities and fion level of studentsI21.0

Students partici on in Co-curricular activities file21.1

Students participation in Extra-curricular activities fi le21.2

22.0 FDPs attended by faculty

22.1 FDP file

SDPs attended by Supporting Staff23.0

24.0 Mentor-Mentee s em

24.r Mentor mentee file

Conduction of Progmmme Assessment Committee (PAC) and QIC

meetings
25.0

PAC file25.r

QIC file25.2

Student feedback systems and implernentation26.0

ERP file26.1

EE
IITTE

(



( 32.1

37.2(

S. No. Parameters & List of files to be audited
es/No

Completion
Status Remarks

(If Any)

27.0 Student grievances and redressal

27.1 Student grievance file

27.2

28.0 Programs organized for faculty and stalf

Programs organized for students through various clubs

List of clubs (Agenda and Minutes of Meeting)

30.0 Partici level of students in tions and achievements

31.0 Graduation rate and university ranks

3l. t Graduation file ( Exam Cell)

32.0 Percentage rate ofplacement and salary levels

Departnent placement fi le

ndia and Abroad

33.1 Higher studies students files

34.0 P rate of tion in co tive exam and success rateI

34.1 Comp'&itive exam file

35.0 Frurded proposals submitted and grants obtained

35.1 Funded project file

36.0 Publications in joumals (IJ / NJ) and citations

36.1 Publication in Intemational and National joumals and citations file

37.0 Publication in Conferences 0C & NC)

37.t Publication in Intemational conference file

Publication in National conference file

38.0 Awards and rccognition by Dept., faculty and students

38.1 Faculty Award and recognition fites

38.2 Studens Award and reco tion files

MOU with industry and III activities and guest lectures

39.1 MOUfile

39.2

40.0 Laboratory up gradation

40.1 Laboratory stock register

41.0 New lab established

4t.t Laboratory stock register

42.0 Maintenance of department facilities

Redressal file

29.0

29.1

33.0
Percentage rate ofhigher studies students

39.0

III activities files



S. No. Paramcters & List of files to be audited
Completion

Status
(Yes / No)

Remarks
(If Any)

42.1 Maintenance register

43.0 Department level alumni engagement (No. of Alumni / Year)

43.1

44.0 Road map of the department

Department road map

45.0
Prograin on gender equality, values and ethics, national integration,
non-violence, social inclusions, sustainable environment, community
developmenl patriotism and constitutional obligations.

46.0 IPR and Patents

46.1 IPR file

46.2 Patents file

Consultancy

47.1 Consultancy file

48.0 Students Research Papers

48.1 Students Research Paper file

49.0 Contest Participation & prizes

49.1 Contest Participation & prizes files

s0.0 Students Intra & Inter-Institute Paper Presentations

50.1 Students Intra & Inter-lnstitute Paper Presentations file

Audited by:

S.No Name of the Auditor Designation Department
(_

PRINCIPAL

Alumni files

44.t

47.0

IQAC - Coordinator

Signature with
Date



KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM - 637 504

Academic and Administrative Audit (AAA) - Summary Sheet

Department Date

Period of Audit

Academic Audit

Key Strengths Major Weaknesses

(

Administrative Audit

Key Strengths Major Weaknesses

Suggestions for improvement

Academic Audit Administrative Audit

Auditor - Team Head PRINCIPAL
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Approved by AICTE, Affiliated to Anna University, Accredited by
NAAC and NBA (B.E: Mech., ECE, EEE & CSE)

Kakapalayam (PO), Salem - 637 504 www.kiot.ac. in

Academic and Administrative Audit (AAA) Committee Meeting - 04

IQAC 10.02.2.022

All Directors, HoDs and Audit members

Date

Subject

CIRCULAR

Circular No. KIOT lAAN202|-22104

IQAC

Academic and Administrative Audit (AAA) committee meeting is planned at IQAC office to

discuss the following Agenda :

Date & Time:.12.02.2022 & 03.00 PM

S. No. Item to be discussed

I Procedure for conducting Academic and Administrative Audit for Even semester of AY-2020-21

2 CO - PO Attainment calculation for odd semester of AY 2020-21

The AAA committee Auditors and HODs are requested to attend the meeting to discuss the Audit procedure

q

PRINCIPAL

KNOWLE,DGE INSTITUTE OF TECHNOLOGY

Agenda

Venue: IQAC
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Warden Recep

tion
Security
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College
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FileLH GH
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TCS ioNMBA/KBSS Scope Canteen

Checked by Principal office I/C Verified by the sender
File

I) Principal Office:
2) Concemed issuing depanment;

To

C ircular issued try
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KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM - 637504

Academic and Administrative Audit (AAA) Meeting -

D*et lL,oL.W* Timel. gJ,ao pm Yettez f,Q1?<t

Attendance

3

+
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KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM _637 504

ACADEMIC AND ADMINISTRATIVE AUDIT: AY 2020 -21 (EV[,N SEMESTER)

Department: MECH Date217.02.2022 Time: 03.00- 4.lOPM

S. No. Parameters & List of files to be audited
es/No

Completion
Status Remarks

(If Any)

1.0
Anna University and College and Department Academic Calendar

I Anna University and College Calendar Yes

2.0 Department Academic Calendar

2.1 Department Academic Calendar Yes

3.0 Subject allocation system for Faculty

3.1 Course willingness file

3.2 Cowse allocation file

3.3

a) Master time table file

.b) Individual faculty time table.file
Yes

Class Committee Meetings

4.1 Class Commiuee Meetings file (3 - Agenda and Minute of Meeting) Yes

Department Faculty and Staff Meetings (Agenda and Minutes)

5.1 Faculty meeting file (Agenda and Minute of Meetinc) Yes

5.2 Class advisors meeting file Yes

6.0 Syllabus completion moni toring

6.1 Log book (Lesson plan, Attendance, IAT Marks etc. ,) Yes

7.0 IAT performance review and remedial classes

7.1 IAT time table file Yes

7.2 IAT invigilation duty file Yes

7.3 Reiult analysis file Yes

Course file (Refer Annexure - A,B&C) Yes
8.0 Arrear coaching

8.1 aching class time table fileAnear co N/A

8.2 coaching class fileArrear Yes

9.0 University results and improvement measures

9.1 University results analysis file Yes
10.0 Mid semester facul by studentsty appraisal

Yes

Yes

Time table file

4.0

5.0

7.4



S. No, Parameters & List of files to be audited
Completion

Status
(Yes / No)

I1.0 End semester faculty appraisal by students

I l.l End semester feedback file Yes

12.0
Suffrciency of text and reference books in central and department
library

12.1 Central and Department library stock register Yes

13.0 Library utilization by department faculty and students

13.1 Department Library utilization by faculty and students (issue register) Yes

14.0 ICT usage of faculty ( No. ofFaculty utilized / Total Strength) Yes

15.0 E-content development by faculty Yes

16.0 Use of LMS by faculty Yes

17.0 Use of Campus ERP by faculty

17.1 ERP file Yes

18.0 CO-PO-PSO attainment and curriculum improvement

1 8.1 CO-PO-PSO attaiffnent fi le Yes

18.2 Curriculum gap identification file

19.0
Certification Course (CC), Value Added Course (VAC) and

Vacation Educational Training (VET)

I 9 1 CC, VAC and VET file Yes

20.0 Participation level (%) of students in CC, VAC and VET N/A

20.1

21.0 Social club activities and participation level (%) of students

2t.t Stu?ents participation in Co-curricular activities file Yes

21.2 Students participation in Extra-curricular activities fi [e
N/A

22.0 FDPs attended by faculty

22.1 FDP file Yes

23.0 SDPs attended by Supporting Staff N/A

24.0 Mentor-Mentee system

24.1 Mentor mentee file Yes

25.0
Conduction of Programme Assessment Committee (PAC) and QIC

meetings

25.1 PAC file Yes

25.2 QIQfile

26.0 Student feedback systems and implementation

26.1 ERP file Yes

Remarks
(If Any)

10.1 Mid semester feedback file Yes

Yes

Refer 19.1

Yes



37.2

S. No. Parameters & List of files to be audited
es/No

Completion
Status Remarks

(If Any)

Student grievances and redressal

2'7.r Student grievance file N/A Nit

27.2 Redressal file N/A Nil

28.0 Programs organized for faculty and staff Yes

Programs organized for students through various clubs

29.1 of clubs (Agenda and Minutes o-f Meeting)Li Yes

30.0 Partic i ion level of students in co tions and achievements

31.0 Graduation rate and university ranks

31.1 Graduation file ( Exam Cell) Yes

32.0 Percentage rate ofplacement and salary levels

32.1 Department placement fi le Yes

33.0
Percentage rate of higher studies students

and Abroad

33.1 Higher studies students files Yes

34.0 Percen e rate of tion in com itive exam and success rateI

34.1 Competitive exam file Yes

35.0 Funded proposals submitted and $ants obtained

35.1 Fulfled project file Yes

36.0 Publications in joumals (lJ / NJ) and citations

36.1 joumals and citations file

37.0 Publication in Conferences (lC & NC)

37.1 Publication in Intemational conference file Yes

Publication in National conference file Yes

38.0 Awards and recognition by Dept., faculty and students

38.1 Faculty Award and recognition files Yes

38.2 Students Award and recognition files N/A

39.0 MOU with industry and III activities and guest lectures

39.I MOU file Yes

39.2 III activities files Yes

40.0 Laboratory up gradation

40.1 Laboratory stock reglster Yes
41.0 New lab established N/A Nil
4t.l Laboratory stock register Yes
42.0 department facilitiesMaintenance of

27.0

29.0

Publication in Intemational and National Yes

Yes



S. No. Parameters & List of files to be audited
Completion

Status
(Yes / No)

42.1 Maintenance register

43.0 Department level alumni engagemefi (No. of Alumni / Year)

43.1 Alumni files Yes

Road map of the department

44.1 Department road map N/A

45.0
Program on gender equality, values and ethics, national integration,
non-violence, social inclusions, sustainable environment, community
development, patriotism and consti tutional obligations.

Yes

46.0 IPR and Patents

46.1 IPR file Yes

46.2 Patents file Yes

47.0

47.1 Yes

48.0 Students Research Papers

48. r Students Research Paper file Yes Conference

49.0 Contest Participation & prizes

49.1 Contest Participation & prizes files Yes

50.0 Students Intra & Inter-lnstitute Paper Presentations

Students lntra & Inter-Institute Paper Presentations file Yes

Remarks
(If Any)

Audited by: \

\-/
PRINCIPAL

S.No. Name of the Auditor Designation/
Department Signature with Date

L. F. [ra.la^v\r-L *lut 8-rt\L<'.
2 C.!t l'ru^ A,r / cre U\$L-

(
r

Yes

44.0

Consultancy

Co4sultancy file

50.1
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KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM - 637 504

Academic and Administrative Audit (AAA) - Summary Sheet

Departnent Mechanical Engineering Date 1,8.02.2022

Period of Audit 74.02.20?2 - 77 .02.2022

Academic Audit

Key Strengths Major Weaknesses

Model based Teaching and Open ended
problems

Key Strengths Major Weaknesses

l.Patents file
2.Time Table file

All documents are available but need to be
rearranged as per the index.

Suggestions for Improvement

Academic Audit Administrative Audit

1. Hard copy of Proof need to be maintained
for lnnovative teaching practiced.

1.Student's publication file need to be
improved
2. Programs organized details need to be
updated in file then and there.

d,*{'-
Auditor - Team Head PRINCIPAL

Administrative Audit



KNO\ryLEDGE INSTITUTE OF TECHNOLOGY, SALEM _637 504

ACADEMIC AND ADMINISTRATM AUDIT: Av 2020 -21 (EVEN SEMESTER)

Department: ECE Date: 16,02.22 Time: 09:30AM-04:3OPM

S. No. Parameters & List of files to be audited
Completion

Status
(Yes / No)

Remarks
(If Any)

1.0
Anna University and College
Calendar preparation

and Department Academic

1 1 Anna University and College Calendar YES

2.0 Department Academic Calendar

2.1 Department Academic Calendar

3.0 Subject allocation system for Faculty

3.1 Course willingness file

3.2 Course allocation hle

3.3 Time table file

a) Master time table file

b) Individual faculty time table file
YES

1.0 Class Committee Meetings

4.1 Class Committee Meetings file (3 - Agenda and Minute of Meeting) YES

5.0 Department Faculty and Staff Meetings (Agenda and Minutes)

5.1 Faculty meeting file (Agenda and Minute of Meeting) YES

5.2 Class advisors meeting file YES

6.0 Syllabus completion monitoring

6.1 Log book (Lesson plan, Attendance, IAT Marks etc.,)

7.0 IAT performance review and remedial classes

7.1 IAT time table file

7.2 IAT invigilation duty file YES

Result analysis file YES

7.4 Course file (Refer Annexure - A, B & C) YES

8.0 Arrear coaching

8.1 Arrear coaching class time table file YES

8.2 Arrear coaching class file YES

9.0 University results and improvement measures

9.1 University results analysis file YES

10.0 Mid semester faculty appraisal by students

YES

YES

YES

YES

7.3



10.1 Mid semester feedback file YES
l1.0 End semester faculty appraisal by students

I 1.1 End semester feedback file

12.0
text and reference books in central and

d ent libra
Sufficiency of

t2.r Central and Department library stock register YES
13.0 Library utilization by department faculty and students

13.1
Departunent Library utilization by faculty and students (issue

register) YES

14.0 ICT usage of faculty ( No. of Faculty utilized / Total Strength) YES
15.0 E-content development by faculty YES

Use of LMS by faculty NO
17.0 Use ofCampus ERP by faculty

17.1 ERP file YES
18.0 CO-PO-PSO attainment and curriculum improvement

I 8.1 YES
18.2 Curriculum gap identification file Processing

19.0
n Course (CC), Value Added Course (VAC)

Vacation Educational Train
andCertificatio

19.1 CC. VAC and VET file

20.0 Participation level (7o) of students in CC, VAC and VET
20.1 Refer I 9. I

21.0 Social club activities and tion levelrtici of students YES
21.1 Students participation in Co-curricular activities file
21.2 Students participation in Extra-curricular activities fi le

22.0 by facultyFDPs attended YES
22.t FDP file

by Supporting StaffSDPs attended

24.0 Mentor-Mentee svstem YES
24.1

25.0
Conduction of Programme Assessment Committee

QIC meetings

(PAC) and
YES

25.1 PAC file

25.2 QIC file

26.0 Student feedback systems and implementation

26.1 ERP file YES

YES

16.0

CO-PO-PSO attainment file

YES

23.0 NO

Mentor mentee file



YESStudent grievances and redressal27.0

27.1 Student grievance file

27.2 Redressal file

YES28.0 Programs organized for faculty and staff

Programs organized for students through various clubs29.0

YES29.1 List ofclubs (Agenda

YES30.0
Participation levet (7o) of students in competitions and

achievements

31.0 Graduation rate and university ranks

YES31.1 Graduation file ( Exam Cell)

32.0 rate of placement and salary levelsPercentage

Department placement file32.1

Percentage rate of higher studies students
33.0

YESHigher studies students files3 3.1

Percentage rate of participation in competitive exam and success

rate
34.0

YES34.1 Competitive exam file

35.0 Funded proposals submitted and grants obtained

YES3 5.1 Funded project file

YES36.0 Publications in journals (IJ / NJ) and citations

36.1 Publication in Intemational and National joumals and citations file

YES37.0 Publication in Conferences (IC & NC)

37.1 Publication in lntemational conference file

37.2 Publication in National conference file

YESAwards and recognition by Dept., faculty and students38.0

Faculty Award and recognition files38.1

38.2 Students Award and recognition files

YES39.0 MOU with industry and III activities and guest lectures

39.1 MOU file

39.2 III activities files

YES,t0.0 Laboratory up gradation

40.1 Laboratory stock register

YESNew lab established

41.1 Laboratory stock register

42.0 Maintenance of department facilities YES

42.1 Maintenance register

and Minutes of Meeting)

YES

(India and Abroad)

41.0



43.0 Department level alumni engagement (No. of Alumni / Year) YES

43.1 Alumni files

44.0 Road map of the department YES

44.1 Department road map

45.0

Program on gender equality, values and ethics, national
integration, non-violence, social inclusions, sustainabte
environment, community development, patriotism and
constitutional ob tions

YES

16.0 IPR and Patents YES

46.1 IPR file

46.2 Patents file

Consultancy Processing [.rt-'rvf,r
47.1 Consultancv file

48.0 Students Research Papers No activitv

48.1 Students Research Paper file

19.0 Contest Participation & prizes YES

49.1

50.0 Students Intra & Inter-Institute Paper Presentations

50.1 Students Intra & lnter-lnstitute Paper Presentations file

PRINCIPAL

Audited by:

IQ r

S.No Name of the Auditor Designation Department Signature with
Date

1
a(J ) AS? Ese {i-

P N .av.^^ 8"i Ar EEE \NK,,

rdin

17.0

Contest Participation & prizes files

YES

Y
2.
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KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM - 637 504

Academic and Administrative Audit (AAA) - Summary Sheet

Department Electronics and Communication
Engineering

Date 16.2.2022

Period of Audit 1 4.02.2022 to 17 .02.2022

Academic Audit

Major Weaknesses

Timely documentation is done. All the faculty
members have course file

Proof for executing innovative teaching leaming
pedagogy to be improved.

CO-PO-PSO attainment files completion to be

improved.

Administrative Audit

Key Strengths Major Weaknesses

Proof for all activities are well documented
QIC and PAC updation to be improved

Suggestions for improvement

Academic Audit Administrative Audit

Students level publications need to be
improved

Student participation outside institution
need to be improved

fu)4,b
PRINCIPAL

Key Strengths

Auditor - Team Head



KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM _637 504

ACAI)ItMl(l ANI) Al)MINISTRATM AUDIT: AY 2020 -21 (EVEN SEMESTER)

Department: EIII' Date: 17.02.22 Time: 3:00-04:30PM

3.0

i.1

{.0

5.2

6.0

6.1

Completion
Status

(Yes / No)

Remarks
(If Any)Parameters & List of files to be auditedS. No.

Anna University and College and Department Academic
Calendar preparationr.0

Anna University and College Calendar

Department Academic Calendar2.0

YESDepartment Academic Calendar

Subject allocation system for Facultv

YESCourse willingness file

3.2

Time table file3.3

YES
a) Master time table file

b) Individual faculty time table file

Class Committee Meetings

YES4.1 Class Committee Meetings file (3 - Agenda and Minute of Meeting)

5.0 Department Facultl' and Staff Meetings (Agenda and Minutes)

YESFaculty meeting file (Agenda and Minute of Meeting)5.1

YESClass advisors meeting file

Syllabus completion monitoring

Log book (Lesson plan. Attendance. IAT Marks etc.,)

7.0 IAT performance review and remedial classes

YES7.1 IAT time table file

YES7.2 IAT invigilation duty file

YES7.3 Result analysis file

YES7.4 Course file (Refer Annexure - A, B & C)

Arrear coaching

YESArrear coaching class time table file8.1

Arrear coaching class file

9.0 University results and improvement measures

YES9.t University results analysis file

Mid semester faculty appraisal by students10.0

YES1.1

2.1

YESCourse allocation file

8.0

YES8.2



I 0.1 Mid semester feedback file YES

I 1.0 End semester faculg appraisal bv students

lt.l End semester feedback file YES

12.0
Sulficiency of text and reference books in central and
department Iibrary

t2.t Central and Department library stock register YES

13.0 Library utilization by department faculty and students

l3.l
Department Library utilization by faculty and students (issue

iegister)
YES

t 4.0 ICT usage of faculg ( No. of Facul(v utilized / Total Strength) YES

15.0 E-content development b1' facultl YES

16.0 Use of LMS by faculty NO

17.0 Use of Campus ERP by faculty

17 .l ERP flle Processing a,*rlQl4 d
r 8.0 CO-PO-PSO attainment and curriculum improvement

l8.l CO-PO-PSO attainment fi le YES

18.2 Curriculum gap identification file YES

t 9.0
Certification Course (CC), Value Added Course (VAC) and
Vacation Educational Training (VET)

l9.l CC. VAC and VET file

20.0 Participation level ('/n) of students in CC, VAC and VET YES

20.1

21.0 Social club activities and participation level (%') of students YES

2t.t Students participation in Co-curricular activities file

21.2 Students parlicipation in Extra-curricular activities file

22.0 FDPs attended by faculty YES

22.1 FDP file

2-1.0 SDPs attended b-v Supporting Staff NO

2{.0 Mentor-Mentee system YES

24.1 Mentor mentee file

25.0
Conduction of Programme Assessment Committee (PAC) and

QIC meetings
Processing

h$€Ie) e
25.1 PAC file

25.2 QIC file

26.0 Student feedback sl stems and implementation

26.1 ERP file YES

Refer l9.l



-i3.0

nces and redressalStudent grieva27.0

Student grievance file27.1

27.2
YES

Programs organize d for facult-v

foizcd ht urotsdenSr tu ghnomr()P rgagra29.0
YES

List of clubs (Agenda and Minutes of Meeting)
29.1

ParticiPntion
achievements

(%) of students inlevel competitions and

30.0

Graduation ra te and universitY ranks31.0
YES

Graduation file ( Exam Cell)31.1

Percentage rate of lacement and salarY levelsp32.0
YES

Departmentplacement file32.1

Percentage rate of higher studies students

India and Abroad
YES

r studies students filesHighe33.1

Percentage rate of Parti in comPetitive exam and success

rate

cipation
34.0

YES
Competi tive exam file34.1

Funded ProPosals submitted and grants obtained
-15.0

Funded Project file35.1
YES

Pubtications in journ als (IJ / NJ) and citations
-16.0

ematiti Sumalotla naloNandnal JonI1o nc abPu I36.1
YES

Conferences (IC & NC)Publication in-i7.0

Intemational conference fi lePublication in37.1

in National conl'erence filePublication
YES

Awards and recognition by Dept.' faculty and students
38.0

Award and recogniFaculty tion files
3 8.1

Students Award and recognition files38.2
YES

MOU with industry and [I I activities and guest lectures

MOU file39.1

lll activities files39.2
YES

Laboratory uP gradation{0.0

Laboratory stock register40.1
YES

New lab established1t.0

LaboratorY stock register
YES

Maintenance of dePa rtment facilities12.0

Maintenance register42.1

YES

Redressal file
and staff

28.0
various clubs

YES

YES

and citations file

39.0

4l .l



,l-1.0 De rtma tcn levelp a umnl en en tga ogem UAI(N nm caY r) YES
43.t Alumni files

14.0 epartmentRoad map ofthe d
YES

44.1 Department road map

{5.0

Ii ti
-t'

tis
ti

0n dn re e uage \,:l uq esfy and eth c nas, onal
on n lo en os CIc€' :l n ucl tos n s uss, tai bna e
conl m nu evd eloty en trioilp t, nt danp

oc sn titu ntio oal b o s.n
YES

16.0 IPR and Patents
YES

46.t IPR file

46.2 Patents file

17.0 Consultan cy
YES

47.1 Consultancy file

{8.0 Students Research papcrs
No activi ty

48.1 Students Research paper file
{9.0 przesContest Participation &
19.t prizes filesContest Participation &
50.0 ti tio

tus dcn ts In tra I& ten r I ns tu te Pa er Presen tap sn YES
50.1 Students Intra & Inter-lnsti Paper Presentations fi letute

W

Audited by:

IQA r \ {r'
PRINCIPAL

S,No Name of the Auditor Designation Dcpartment Signature with
Date

I R, A*S"ilBi€,,,s. F'c{
9

2 A.Oeu nl
0ss,tla^+ ECE n\'

of

Program
integration,
environment,

YES
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KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM - 637 504

€t? Date z9 lo2, )>2--

Academic and Administrative Audit (AAA) - Summary Sheet

14.o1. zoz- d 11 ' o2-' 2o22 'Period of Audit

Academic Audit

Key Strengths

x A1l l^tu^X"U 1,,""e- ctuae

4-r't - ^ pe.r g),a*- \LE'

x T,,,*rr*;*rU Teale1
s"eAlin ,^ilTr; ")' 

-'

VB 6 n^uwing
/t- cs,ie^Lnl

l-

Administrative Audit

Key Strengths Major Weaknesses

,n ,4-U 11'U^ ""x- ^^/ailqltz
A V'r Pa^-ur'eb^a '

q Ud"hior' 4 4sti6h$ ea

arS "*-"'1'***A 
A ^oA4

Suggestions for improvement

Academic Audit Administrative Audit

\ Aote- t".y$ex-"{
+tt- C!^,,kL,^k,

4"*t or) ^ *ad.i*- lt*en o^d

,pnoM ,"6u be ut .@d 
.

Auditor - Team Head PRINCIPAL

Department

Major Weaknesses

1,,
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KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM _637 504

ACADEMIC AND ADMINISTRATIVE AUDIT: AY 2O2O.2I (EVEN SEMESTER)

Department: CIVIL Date: 17.02,2022 Time: 09.30 AM- 04.30PM

S. No. Parameters & List of files to be audited
Completion

Status
(Yes / No)

Remarks
(If Any)

1.0
Anna University and College and Department Academic Calendar
prepruation

l.l Anna University and College Calendar Yes

2.0 Department Academic Calendar

2.1 Department Academic Calendar Yes

3.0 Subject allocation system for Faculty

3.t Course willingness file Yes

3.2 Course allocation file Yes

3.3 Time table file

a) Master time table file
b) Individual faculty time table file Yes

{.0 Class Committee Meetings

4.1 Class Committee Meetings file (3 - Agenda and Minute of Meeting) Yes

5.0 Department Faculty and Staff Meetings (Agenda and Minutes)

5.1 Faculty meeting file (Agenda and Minute of Meeting) Yes

5.2 Class advisors meeting file Yes

6.0 Syllabus completion monitoring

6.1 Log book (Lesson plan, Attendance, IAT Marks etc.,) Yes

7.0 IAT performance review and remedial classes

7.1 IAT time table file Yes

IAT invigilation duty file Yes

7.3 Result analysis file Yes

7.4 Course file (Refer Annexure A, B & C) Yes

8.0

8.1 Anear coaching class time table file Yes

8.2
Yes

9.0

9.1 University results analysis file Yes

10.0 Mid semester faculty appraisal by students

l0.l Mid semester feedback file Yes

7.2

Arrear coaching

Arrear coaching class file

University results and improvement measures



Yes / No

Completion
StatusParameters & List of files to be auditedS. No.

End semester facultY appraisal by students

End semester feedback file11.1

Sufficiency of text and re books in central and dePartment

li
ference

72.0

Yes
12.1

Library utilization by department faculty and students13.0

Yes
Department LibrarY utilization by faculty and students (issue register)13.1

Yes
e of faculty ( No. of Faculty utilized / Total Strength)ICT usag14.0

Yes
E-content develoPment bY faculty15.0

Use of LMS bY facultY16.0

Use of Campus ERP bY facultY17.0

Yes
ERP file17.1

CO-PO-PSO attainment and curriculum improvement18.0

CO-PO-PSO attainment fi leI1 8

Yes
Curriculum gap identifrcation file18.2

Certification Course (CC),

Vacation Educational Trainin
Course (VAC) and

ET
Value Added

19.0

Yes
CC, VAC and VET file1 9.1

on level (%) of students in CC, VAC and VETParticipati20.0

Refer 19.120.t

Social club activities and participation level (%) of students21.0
Yes

icipation in Co-curricular activities llleStudents pat21.1
Yes

articipation in Extra-curricular activities fi leStudents p21.2

FDPs attended bY facultY22.0
Yes

FDP file22.1

SDPs aftended bY SuPPorting Staff23.0

Mentor-Mentee sYstem24.0
Yes

Mentor mentee file24.1

Conduction of Programme Assessment (PAC) and QIC

meetrngs

Committee
25.0

Yes
25.1

Yes

QIC file25.2

Student feedback systems and implementation
26.0

Yes
26.1

Student grievances and redressal27.0
Yes

Student grievance file27.1

Remarks
(If Any)

11.0
Yes

Central and Department library stock register

Yes

Yes

PAC file

ERP file



S. No.

es/No

Completion
Status

Remarks
(lf Any)

27 .2 Redressal file No

28.0 Programs organized for faculty and staff Yes

Programs organized for students through various clubs

List of clubs (Agenda and Minutes of Meeting) Yes

30.0 Participation level ons and achievementsofstudents in

3r.0 Craduation rate and university ranks

it Craduation file ( Exam Cell) Yes

32.0 Percentage rate ofplacement and salary levels

32.1 Department placement fi le Yes

33.0
Percentage rate ofhigher studies students

(lndia and Abroad)

33. I Higher studies students files Yes

3,1.0 etitive exam and success raterate of rl ic tlon tn com

34.1 Competitive exam file Yes

35.0 Funded proposals submitted and grants obtained

35.1 Funded project file Yes

36.0 Publications in.ioumals (lJ / NJ) and citations

36.1 Publication in International and National journals and citations file Yes

37.0 Publication in Conferences (IC & NC)

37 .1 Publication in Intemational conference file Yes

3',t .2 Publication in National conference file Yes

38.0 Awards and recognition by Dept., l'aculty and students

38. t Faculty Award and recognition files Yes

38.2 Students Award and recognition files Yes

MOU with industry and III activiries and Suest lectures

39.1 MOU file Yes

39.2 lll aclivities files Y€s

.10.0 Laboratory up gradation

Laboratory stock register Yes

,ll.0 New lab established

4t Laboratory stock register Yes

12.0 Maintenance of department facilities

42.t Maintenance regist€r
Yes

43.0 Department level alumni engagement (No. ofAlumni/ year

Parameters & List of files to be audited

29.0

29.1

39.0

t;]



S. No. Parameters & List of files to be audited
Completion

Status
(Yes / No)

43.1 Alumni files Yes

44.0 Road map ofthe department

44.1 Depanment road map
Yes

45.0

Program on gender equality, values and ethics, national integration, non-violence,

social inclusions, sustainable environment, community development, patriotism and

constitutional obligations.

Yes

46.0 IPR and Patents

46.t IPR file Yes

46.2 Patents file Yes

17.0 Consultancy

47 .t Consultancy file Yes

.18.0 Students Research Papers

48.l Studenls Research Paper file

,19.0 Contest Participation & prizes

49.t Contest Participation & prizes files Yes

50.0 Students Intra & Inter-[nstitute Paper Presentations

50. r Students Intra & Inter-lnstitute Paper Presentations file Yes

Remarks
(lf Any)

Audited by:

rQ C

Signature with DateS.No. Name of the Auditor
Designation/
D€partment

MTS.S.VIMALA APA4BA c-sCI

AP/MBA ( fu40"1*2 MTS.T.SUGANYA

PRINCIPALinato

Yes

(
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KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM .637 504

(

Civil €,:l; Date

Period of Audit

Key Strengths

Key Strengths

t"^1xov;tol k " *n e@,t

36Stzr,'Ls

Academic Audit

Academic and Administrative Audit (AA/A) - Summary Sheet : AY 2020-2021
ODD SEMESTER

tY.o 4.2-l--_

Academic Audit

Major Weaknesses

**tr it^L. dpu^tulat
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Administrative Audit

Suggestions for improvement
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KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM _ 637 504

ACADEMIC AND ADMINISTRATM AUDIT: AY 2020 -21 (EVEN SEMESTER)

Department: CSE Datet 17.02.2022 Time: 09.30 AM- 04.30PM

S. No. Parameters & List of files to be audited
Completion

Status
(Yes / No)

Remarks
(If Any)

1.0

Anna University and College and Department Academic Calendar

preparation

l.l Anna University and College Calendar Yes

2.0 Department Academic Calendar

2.1
Department Academic Calendar Yes

3.0 Subject allocation system for Faculty

3.1
Course willingness file Yes

3.2 Course allocation file Yes

3.3
Time table file

Yes

-1.0 Class Committee Meelings

Class Committee Meetings file (3 - Agenda and Minute of Meeting).+. I
Yes

5.0 Department Faculty and Staff Meetings (Agenda and Minutes)

5.1
Faculty meeting file (Agenda and Minute of Meeting) Yes

5.2 Class advisors meeting file Yes

6.0 Syllabus completion monitoring

6.1
Log book (Lesson plan, Attendance, IAT Marks etc.,) Yes

7.0 IAT performance review and remedial classes

7.t IAT time table file Yes

IAT invigilation duty file Yes

7.3
Result analvsis file

Course file (Refer Annexure - A, B & C)

Yes

7.4
Yes

Arrear coaching

8.1
Arrear coaching class time table file Yes

8.2 Arrear coaching class file Yes

9.0 University results and improvement measures

9.1
University results analysis file Yes

a) Master time table file

b) Individual faculty time table file

7.2

8.0



S. No. Parameters & List of files to be audited
Completion

Status
(Yes / No)

Remarks '

(If Any)

r0.0 Mid semester faculty appraisal by students

I 0.1 Mid semester feedback file Yes

11.0 End semester faculty appraisal by students

ll.l End semester feedback file Yes

12.0
Sufficiency of text and reference books in central and department

library

1 2 I Central and Department library stock register Yes

13.0 Library utilization by department faculty and students

l3.l Department Library utilization by faculty and students (issue register) Yes

11.0 Yes

E-content development by faculty Yes

r6.0 Use of LMS by faculty

17.0 Use of Campus ERP by faculty

t7.t ERP fiIe Yes

18.0 CO-PO-PSO attainment and curriculum improvement

1 8 1 CO-PO-PSO attainment fi le Yes

18.2 Curriculum gap identification file Yes

19.0
Certification Course (CC), Value Added Course (VAC) and

Vacation Educational Training (VET)

l9.l CC, VAC and VET file Yes

20.0 Participation level (%) of students in CC, VAC and VET

20.1 Refer 19. I

21.0 Social club activities and participation level (%) of students

2t.t Students participation in Co-curricular activities file Yes

21.2 Students participation in Extra-cunicular activities fi le Yes

22.0 FDPs attended by faculty

22.1 FDP file Yes

23.0 SDPs attended by Supporting Staff Yes

24.0 Mentor-Mentee system

24.1 Mentor mentee file Yes

25.0

25.1 PAC file Yes

ICT usage of faculty ( No. of Faculty utilized / Total Strength)

15.0

Conduction of Programme Assessment Committee (PAC) and QIC

meetings



Remarks
(If Any)es/No

Completion
StatusParameters & List of files to be audited

Yes
QIC file25.2

Student feedback systems and implementation26.0
YesERP file26.1

evances and redressalStudent gri27.0
YesStudent grievance file27.1

YesRedressal file27.2

Programs organized for faculty and staff28.0

Programs organtzed for students tkough vari6us clubs29.0
YesList of clubs (Agenda and Minutes of Meeting)29.1

Yes
Participation level (o/o) of students in comPeti tions and achievements30.0

Graduation rate and university ranks31.0
Yes

Graduation file ( Exam Cell)31.1

Percentage rate ofP lacement and salarY levels32.0
Yes

artment placement fileDep32.1

(India and Abroad)
-i3.0

Yes
er studies students filesHigh3 3.1

Percentage rate of tive exam and success rateparticipati on in competi34.0
Yes

Competitive exam file34.r

sals submitted and grants obtainedFunded propo35.0
Yes

Funded project file35.t

Publications in joumals (IJ / NJ) and citations36.0

Publication in lnternational and oumals and citations fileNational j36.1

Publication in Conferences (IC & NC)

Yes
lication in Intemational conference fiiePub37.1

Yes
blication in National conference filePu37.2

Awards and recognition bY , faculty and studentsDept38.0
C"nVl^kQIncomplete

Award and recognition filesFaculty3 8.1
Yes

Students Award and recognition files38.2

MOU with industrY and III activities and guest lectures39.0
Yes

MOU file39.1
Yeslll activities llles39.2

LaboratorY uP gradation

S. Nc.

Yes

Percentage rate ofhigher studies students

Yes

37.0

,{0.0



S. No. Parameters & List of files to be audited
Completion

Status
(Yes / No)

40.1 Laboratory stock register Yes

41.0 New lab established

41.1 Laboratory stock register Yes

{2.0 Maintenance of department facilities

42.1 Maintenance register Yes

13.0 Department level alumni engagement (No. of Alumni / Year)

Alumni files Yes

-l{.0 Road map of the department

44.1 Department road map Yes

{5.0

Program on gender equality, values and ethics, national integration,

non-violence, social inclusions, sustainable environment, community

development, patriotism and constitutional obligations.

Yes

{6.0 I [)[{ and l)atents

46.1 IPR f,rle Yes

46.2 Patents file Yes

47.0 Consultancy

47.1 Consultancy file Yes

{8.0 Students Research Papers

18.1 Students Research Paper file Yes

{9.0 Contest Participation & prizes

49.1 Contest Participation & prizes files Yes

50.0 Students Intra & Inter-lnstitute Paper Presentations

50.1 Students Intra & InterJnstitute Paper Presentations file Yes

Remarks
(If Any)

Audited by:

S.No. Name of thc Auditor
Designation/
Department

Signature with Date

I V.KaR*r(-llt<tyAN +p lnrscu er^^.'. t-3
2 l. Soluraho-aq Ar / rvtacf- 4W

IQ 0() inato IPAL

43.1
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KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM.637 504

Academic and Administrative Audit (AAA) - Summary Sheet

Department CornpuLr:. 9c-iznce E"7t Date t'l lo9/9L
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KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM _637 504

ACADEMIC AND ADMINISTRATIVE AUDIT: AtY 2020-21(EVEN SEMESTER)

Date: /*-f .ol-.LL Time: tl.w to +,o14

6.1

es/No

Completion
Status

Remarks
(If Any)S. No. Parameters & List of files to be audited

Anna University and College and Department Academic

re aration

1 Arna University and College Calendar

2.0 Department Academic Calendar
Yes2.1 Department Academic Calendar

Subj ect allocation system for FacultY3.0

Yes3.1 Course willingness file
Yes).2 Course allocation file
YesTime table file

Yesa) Master time table file

b) Individual faculty time table file

4.0 Class Committee Meetings

YesClass Committee Meetings file (3 - Agenda and Minute of Meeting)4.1

rtment Faculty and Staff Meetings (Agenda and Minutes)Depa

Yes
5.1 Faculty meeting file (Agenda and Minute of Meeting)

Yes5.2 Class advisors meeting file

Sy llabus completion monitoring6.0

YesLog book (Lesson plan, Attendance, IAT Marks etc.,)

7.0

Yes

rformance review and remedial classesIAT pe

IAT time table file7.1

YesIAT invigilation duty file7.2

Yes
7.3 Result analysis file

YesCourse file (Refer Annexure - A, B & C)7.4

Arrear coaching8.0

Yes8.1 Arrear coaching
Yes

Arrear coaching class file8.2

results and imll rovement measuresUniversity9.0
Yes

University results analysis file9.1

Mid semester facultY aPPraisal by students10.0

YesMid semester feedback file10.1

Department: MBA

1.0
Calendar

Yes

3.3

5.0

class time table file



S. No. Parameters & List of files to be audited
es/No

Completion
Status

r 1.0 End semester facul ppraisal by studentslya
End semester feedback file Yes

12.0
Su

tib
Iliciency of text and reference books in central and department

12.1 k registerbrary stocCentral and Department li Yes
13.0 Library utilization faculty and studentsby department

l3.l brary utilization by faculty and students (issue register)
Department Li

Yes
14.0 ICT usage of fac aculty utilized / Total Strength)ulty ( No. of F Yes
15.0 by facultyE-content development

Yes
16.0 Use of LMS by faculty

Yes
17.0 by facultyUse of Campus ERP

t7 .t ERP file
Yes

18.0 CO-PO-PSO attainment and curriculum improvement
l8.l

Yes
18.2 Curriculum gap identification file Yes

19.0
ti (VA

tio tion
C cilertifi on Co rseu CC val eu dA ded( ), ouC rse andc)v caa n uEd ca Tal lnrit ln

19.1
Yes

20.0 Participation Ievel (7o) of students in CC, VAC and VET
20.1 Refer I 9. I

Yes
21.0 Social club activities and of studentsartici ation level
2t.l pation in Co-curricular activities fileStudents partici Yes
21.2 participation in Extra-curricular activities fileStudents

Yes
22.0 FDPs attended by faculty

22.1 FDP file
Yes

23.0 porting StaffSDPs attended by Sup No
24.0 Mentor-Mentee system

24.1
Yes

25.0
ctio
cetin

oC dn u on f P lne essAss mrogra en t oC m mlttee AC and(P )C nlI

25.1 PAC file

25.2 QIC file
Yes

26.0 Student feedback and implementationsystems

26.1
Yes

27.0 Student grievances and red ressal

ERP llle

27.1 Student grievance file
Yes

11.1

CO-PO-PSO attainment fi le

CC, VAC and VET file

Mentor mentee file

Yes

Remarks
(If Any)



33.1

36.0

38.t

S. No. Parameters & List of files to be audited
Completion

Status
(Yes / No)

Remarks
(IfAny)

27.2 Redressal file Yes

28.0 Yes

29.0 Programs organized for students through various clubs

29.1 List of clubs (Agenda and Minutes of Meeting) Yes

30.0
Participation level (7o) of students in competitions and
achievements Yes

31.0 Graduation rate and university ranks

3 l.l Graduation file (Exam Cell) Yes

Percentage rate of placement and salara levels

32.1 Yes
33.0

Higher studies students files NA

34.0
Percentage rate of participation in competitive exam and success
rate

34.1 Competitive exam file NA

35.0 Funded proposals submitted and grants obtained

35.1 Funded proj ect file NA

Publications in journals (IJ / NJ) and citations

36.1 Publication in Intemational and National joumals and citations file Yes

37.0 Publication in Conferences (IC & NC)

37.1 Publication in Intemational conference fi[e

37.2 Publication in National conference file

38.0 Awards and recognition by Dept., faculty and students

Faculty Award and recognition files Yes

38.2 Students Award and recognition files Yes

MOU with industry and III activities and guest lectures

39.1 MOU file

39.2 III activities files

Laboratory up gradation40.0

40.1 Laboratory stock register Yes

41.0 New lab established

NA4l.l Laboratory stock register

Maintenance of department facilities42.0

42.1 Maintenance register

Department level alumni engagement (No. of Alumni / Year)

Programs organized for faculty and staff

32.0

Department placement file
Percentage rate of higher studies students (India and Abroad)

Yes

Yes

39.0

Yes

Yes

Yes

43.0



S, No. Parameters & List of files to be audited
Completion

Status
(Yes / No)

43.1 Alumni files

44.0 Road map of the department

44.1 Department road map

45.0

Program on gender equality, values and ethics, national
integration, non-violence, social inclusions, sustainable
environment, community development, patriotism and
constitutional obligations.

Yes

46.0 IPR and Patents

46.1 IPR file NA

46.2 Patents file NA

47.0

47.t Consultancy file NA
,r8.0 Students Research Papers

48.1 Students Research Paper file Yes

49.0 Contest Participation & prizes

49.1 Contest Participation & prizes files Yes

50.0 Students Intra & Inter-Institute Paper Presentations

50.1 Students Intra & Inter-Institute Paper Presentations file Yes

Audited by:

IQ tor

S.No. Name of the Auditor Designation/
Department Signature with Date

I S. Sasi Kumar AP/Physics/Civil

) S. Prabakaran AP/English/IT

Yes

Yes

Consultancy

Remarks
(If Any)

+"^r^4
1,,

p.io[ipar
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KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM

A( ADf,NIIC AND ADIItNISTRATI\'f, AtTDIT: AY 2021 EXAM NIANCEI}IT]NT SYSTEM

t.7

1.8

I .13

| .l,l

1.20

l.l I

Remarks

Completion
Ststus

(Yes / No)
List of FilesFile No.

T. ,{NNA I.INIVERSITY

'{e:t.l ASSESSMENT SCHEDULE

\l e-s1.2 AU ACADEMIC SCHEDULE

Y9Jl.-1 AU CONVOCATION FILE

\€Et.4 UNIVERSITY RANK HOLDERS LIST

Ye^1.5 ADDITIONAL ELECTIVE

\u1.6 RE.ADMISSION ADDITIONAL COURSES

labANNA UNIVERSITY IN

).e,ANNA UNIVERSITY OUT

Ye.
v ?-lt. I 0 RESULT CALLEY
t

\a)
ADMISSION FILE

[UGiPG I-YEA& LATERAL ENTRY, RE-ADIMISSION &
TRANSFERRED]

l.lr

\l 
"-^

AT'|ENDANCE & IAT MARK ENTRY FILEl.t2

-14TRANSFER DOTE ORDER

\lo)STUDENT PROFILE CORRECTION

Ye)MALPRACTICE DETAILSl5I

Lte)I6I QP COMMENTS
I

\€-^NOT REGISTERED DETAILS - STUDENTt7I

\e-tPROFORI\,IA. I TO VIl8I

Ye>LAB ARREAR DETAILSI9I

v44PHOTOCOPY DETAILS

e>
I

YDEBARRED ORDER . FACULTY

tJo rrou r.oh()INTERNSHIP DETAILS1.22

\e4 I
t.23 ANNA UNTVERSITY EXAM ACCOTINTS DETAILS

\€4t.24 GRADE SHEETS DESPACHED FILE

\e,st.25 REV.\t-I,]ATION DETAILS

\ut.26 REVIEW DETAILS

1.27 VALUE ADDED COURSES \|e> N4 kc* c

2. ZONAL I

2.'l ZONAI, IN/OUT Ve.r,
1) RECEIVED ORDERS FOR PRACTICALS V€-.r
2.3 RECEIVED ORDERS FOR THEORY \er
2..1 ZONAL STATIONARY, KIOT

I

\€,1
2.5 AUR OR DER FILE v€a

I

t_o CODE BOOK REQUEST !r,\

Itv
$J.
tr(r\q

t.9 UP / PG ELECTIVES



3.KIOT FI LES

a-^,RESULT ANALYSIS3.1
L
r.l(rES-013.2

I

\4-'KIOT ACADEMIC SCHEDULE3.3

Vo^KIOT . IAT CIRCULARS3.4

.{ e43.5 EXAM CIRCULAR FILE

YQ'KIOT CIRCULAR FILE3.6

.{2^I

DISCONTINUED DETAILS

\ea3.8 AU THEORY EXAM ABSENT LIST

*QA3.9 CHEQUE & DD PHOTOCOPY

taA
I

STUDENT REQUISITION LETTER3. l0
I
\,p-0Ph. D. DETAILS3.1 l

I

4 O-ANAAC, IQAC & GCM MEET FILES3.t2 t-
^oa)3.14 FEES PENDING FILE

\Ja^3.1 5 SERVICES RULES FOR FACULTY AND STAfF

^1€/>
I

AU ACADEMIC PERFORMANCE3. t6

Lr.lr)alra,r trepYe^REMUNERATION DETAILS3.17

ub,l.&.li rt NeV4-\l.t8 EMS.NON STATUTORY COMMTTTEE

iL) ut s^tn\P€,'3.19 STUDENT GRIEVANCE REDRESSAL FILE

{@_a1.20 KIOT-EMS FINANCE

Y44
t/

3.21 AUTONOMOUS

Y<>PURCHASING FILES3.22

4.OTHER EXAMS

NATNPSC . GROUP.IV 06.0 I.20164.1

}..JA1.2 TNHB - JAA - 2017 24.09.201?

NIA4.3 TNPSCE GROUP - lV I 1.02.2018

tlANEET EXAM - 05.05.20194.4

NATNPSC GROUP - lV 01.09.2019,1.5

r,lt'rTNCWWB 01.12.2019.1.6

r.)A4.7 TNEB EXAM 15.03.2020

srANEET EXAM - 13.09.20204.8

TN POLICE EXAM I3.I2.2020

V{--r-NEET EXAM - 12.09.20214.10

5.PHOTOCOPIER I\IACHINE

UNICOM PURCHASE FILE5. I

\e5UNICOM SERVICE FILE5.2

Y€ACANNON SERVICES FILE5.3

0^

Audited
Signrture rvith

Date
Designation/

rtmentS.No.

Y 4lt-

rd inat
PRINCI AL

3.',l

rvPr4.9

Name ofthe Auditor



KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM .637 504

Academic and Administrative Audit (AAA) - Summary Sheet

rtto r[:.2-:-DateUe-\a\^^C^I L*+.r*rrnPDepartment

t+\r-lro>:-6 11 lzl;f t
Period of Audit

Academic Audit

Major WeaknessesKey Strengths

Administrative Audit

Major WeaknessesKey Strengths

[,,"\S - nuu S'ta-1,.,.tri1 
_

(,ovrrwilItrc tudrng 4A

b 12. -sUve.,5thr*l..}

{* F,\.ra o\ra- \A^drhlA,*"4

rt^\
t Fi\l ulfrhwr aL Jm'ro- 

.

PoaoA;,4

Suggestions for improvement

Administrative AuditAcademic Audit

A,rjbr,o)^lr\u, .rejor.lrJ

tDo Ttr- 4w EU.' "*^,bc- C,auurn!"frA U.elt

*

',f (

,J\

Auditor - Team Hl"o PRINCIPAL



KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM

ACADEMIC AND ADMINISTRATIVE AUDIT: AY 2O2O - 21(EVEN SEM)
LIBRARY

t7-02-2022

Audited by:

File No- List of Files
Completion

Status
(Yes/ No)

Remarks

1.1 Accession Register Yes

L.2 Book Purchase Receipts Yes

National Joumal-Purchase Order & Receipts Yes

1..1
lntemational Joumal- Purchase Order &
Receipts

1.5 E-Journals- Receipts Yes

.- i.6 DELNET - Institutional Membership Yes

"1.7 Magazine- Purchase Order & Receipts No No Receipt for few Magazines G.A"k
1.8 NT'IEL Yes

v\tr-

1.9 Library Software Yes

Previous NAAC File Yes

1.11 Previous NBA File Yes

1.12 Students Due Reminder Yes

1.13 extbook & Journal Recommendation Yes

t4 Most Book Borrower Award Yes

1.15 Project Reports No

ot maintained in specific format
Need to fix guidelines
pike send Circular in particular time

N

9
and collect List and

S. No. Name of the Auditor Designation/

1 Dr. V.Kumar HOD/CSE

2 Mr. K.Ravikumar ASP/CSE
a2

IQAC
PRINCIPAL

1.3

Yes

Signature with Date



KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM.637 504

ACADEMIC ANo ADMINISTRATIVE AUDIT: AY 2020 -21

Centre for Career Development and Training (C-CDT)

OaletlT .O2.2O22

Principal

2-2-

File No. List of Files

Completion
Status
(Yes / No)

Remarks

1.1
lnternal Training File
a) Circular b)Aftendance c) Students feedback Yet Nit

1.2
External Training File
a) Circular b)Attendance c) Students feedback

N I I

1.3
Japanese Language Training File
a) Circular b)Attendance c) JLPT Exam Qualified
Students Certificates

Yet tr I I

Audited by:

S.No. Name of the Auditor
D6signation/
Department

Signature with
Date

I Dv. N .-(ant(r gaRurvr^vi
Proferso vc
HoD/Ecf -t)

"l
I

AflEcE q( .]^J.]u,J

t1,L'2L

NS 7-
WCoordinator

Yes

Mr.S.Veeraktna{



KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM-637 504

ACADEMIc AND ADMINISTRATIVE AUDIT: AY 2020 -21

Placement &lndustry lnstitute lnteraction

oate:17.02.2022

Audited by:

\eAcloordinato. Principal

Completion
Status

(Yes / No)File No. List of Files

N IY"j1.1 Recruitmenl Process Details

Yet |.i I1.2 Pooled Campus Details

yd r,.tl r1.3 Employers & HR Feedback

NUlet1.4 Offer Letters

YeJ Ntl1.5 lndustry lnstitute lnteraction(lll) Webinar

)e< Itl Ilnternship Detailst-b

Signature with
Dale

Designation/
DepartnentS.No. Name of the Auditor

Pvolecot t-
Hoo lr cS t l,)a
Ap/Ec€ 12-II1

s"e 14 r' J. yea-qayp1111 
^1

r-

Remarks

I Dr' u. santhi3alrlmovi



Academic and Administrative Audit (AAA) - Summary Sheet
C eAt 'f* C^ aQ e( e VQ Date 17. o9. oo2)

02- 2oa2 to lZ. o .2022-
Academic Audit

Key Skengths Major Weaknesses

Administrative Audit

Key Strengths Major Weaknesses

ce^r€ lrr pir, ,,r
* Re6ti1,igfig1rt Pro6r13, ON/ oFF

+q,.w" ?',' 
t;" 

!,1 * " Htr i*
dQlat Yl 4\e A\.a)labe.

)t.1( ?et O'aroli
OLlthe.tt3 UQre

c- alDT.

* -Tvaint
axrolal ,lotn^.

r-r eql p place
in -Otternf lr.,pi'te

Pagp tplin<r

Suggestions for improvement

Academic Audit Administrative Audit

* uee,J lo place o*tevsl,.een
in.Aonr g .glurr wite tva-inia6

* u"er) t" lncu)e P$enc,mbe*.
lo, o ff.t letp( Abn Solblati 6n .

t.lI o 2-2-

Auditor - Team Head PRINCIPAL

KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM - 637 504

Department

Period of Audit

Y



KNOWLEDGE INSTITUTE OF Tf,CHNOLOGY, SALEM

ACADEMTC AND ADMINISTRATIVE AUDIT: AY 2020 -21, Physical Education LEYETV 8Elfi).

Audited try:

Completion Status
(Yes / No) RemarksFile No.

Yz{Sports Day Activity File
l.l

Yr.lSports Expenses File
l.l

.l!{
Anna University Zone Vies, lnter Zone Tournaments File

I

vr.{

Vr.l

Ytl

t.4
State & National Level Tournaments FileDistrict,

t.5

1.6
Club Activity Orqanized for lnside & Outside File

Yr,rSports Achievements File
t.'7

Yo.rSports Award Function File

Y&tt.9
Ground Details File

YaLl0 Sports items purchase file

Lll
Stock Book Yel

Name of the Auditor
Designation/
Department

S.No.

I R.v[.rDo4 WtuAfl-. Aehr,tec*

IQ PR IPAL

4*

List of t'iles

PO Ofiicial Lefter File

t.8

Signature
with Dste



KNOWLEDGE INSTITUTE OF TECHNOLOGY' SALEM 637504

DEPARTMENT OF MECHANICAL ENGINEERING

ACADEMIC ADMINSTRATIVE AUDIT (AAA) REPORT

Name of the Department: Principle office 20 . o 2 . ).tLL
Yes / NoFile NameProof to be collectedS.No

Yes
AICTEName and Address of the

lnstitution

Yes
Appointment orderCommunication of Steering

Committee
7

YesAICTEStatus of the Institution
YesAICTEType of Institution4
YesAICTEa) Establishment of College
YesAnna Universityb) Af filiation status

Yes
2 (f)

Yes
AICTEd) Recognition of statutory

body

5

YesLocation of CamPus6
YesAICTEProgrammes offered bY College7
YesAICTESelf-fi nance programmes8

AICTENew programmesI
YesAICTECourses offered by the DePt.10.

Yes
Faculty ProfileNo. ofTeaching and non-teach ing

posltron
ll

YesFaculty ProfileQualifi cation of Teaching stafft2
YesDOTEStudent admission13.
YesDOTEEnrolment of students14.

Anna UniversityDropout rate in UG and PG
15.

YesAnna UniversitYUnit Cost of Educationl6

YesAnna UniversityTeacher : Student ratio
17.

YesAnna UniversityNo of Working daYs Schedule
18.

YesMSME File

General File

llT Workshop File

Any other Relevant Data

a) Business lncubation

Centre

b) llT BombaY

l9

Remarks

3.

c) Detail of UGC

Recognition

Building plan

Yes

Yes



S,No Proof to be Collected File Name Yes / No Remarks
20 State the Vision, Mission and

tives of the Institutionob ec Vision Mission File Yes

2t

HODs Meeting (chaired
by the Principal)
(i)

Meeting Circular File

No
(Due to
Covid l9

only
sollcopy

Available

udw
ultuL

22 Proofof Board of Studies BoS File Yes
I Admission Admission File
ll Fees Structure Fees Structure File

ificationlt I Facul Facu Qualification File
23

lv Sal FileSal

Yes

24 Proofof lncreasing lntake of
admission Yes

25

Admission process:

l.Publicity: Counseling

Announcement by University

& Proof mentioned under

2. Transparency: Counseling

brochure for First year &
Lateral.

Admission process Yes

)6,

Student data Base

(Reservation and special

category)
Yes

27 Student Intake for four years Admission File Yes

28
tment policy, retention

strategy details

Recrui
Recruitment file

Yes

29
Experience of faculty

members
Faculty profile file

Yes

30
Proof of OD given to R&D
activities of staff mem bers.

OD F ile Yes

3I Prooffor awards listed in
3.6.10. Institution Achievements File

32

llege Prospectus,
placement brochures,
department news-letters.
college newsletters, and
calendars.

Co

Prospectus File Yes

Admission File

Student profile File (Special

category)

Yes



scholarship details as given
in Annexure-lV

Scholarship file Yes

34
Government scholarship
details

Scholarship file Yes

35

Policies and straregies for
participation of students in
Co-curricular and extra-
cunicular activities

Policies for Student
participation

Yes

36
Details of grievance
redressal cell

Grievance redressal file Yes

37
Sexual harassment m itigation
file

Yes

38 Anti-ragging committee Anti-ragging committee fi le Yes

39
Special cell details mentioned
under 6.1 .5

lnstitution calendar I handbook
committee

Yes

40 Green Audit-Proof Environment Consciousness Yes

4\ MoUs
Innovations file Yes

42 Facultv Tour Innovations file Yes

43 Yearlysalary Increment
Innovations file Yes

44 College Calendar

4l Tuition fee concession details
lnnovations file

Yes

Audited by:

S.No. Name of the Auditor Designation/Department Signature with date

I MT.M.SATHYANATHAN HODiMECH k*r-
2 MT.J.PRAKASH AP/MECH 1-t{\o}$q-

oord inIQAC _ t PRINCIPAL

33

Sexual harassment mitigation

Innovations file Yes

L-
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KNOWLEDGE INSTITUTE OF TECHNOLOGY

NAAC and NBA (B.E: Mech., ECE. EEE & CSE)

www.kiot.ac.inKakapalayam (PO), Salem - 637 504

23.02.2022DateIQAC Circular No. KIOTI AAAl202l -22105

CIRCULAR

All Directors, HoDs and Audit membersTo

Subject

IQACCircular issued by

Academic and Administrative Audit (AAA) committee review meeting is planned at IQAC office

to discuss the following Agenda :

Date & Time : 28.02.2022 & 11.00 am

S. No.

I Review of Academic and Administrative Audit report of Even Semester of AY 2020-21

2
Action to be taken based on Academic and Administrative Audit report of Even Semester oI
AY -2020-21

J Any other matter

The AAA committee Auditors and HODs are requested to attend the meeting to discuss the Audit report.

PRINCIPALiNnln /S

Agenda

Venue: IQAC

IQAC Oflice
EEE CIVIL

IT,
csBs
&AD

Lib. EMS
Oir. /
P&flt AO

Trans
port
UC

Residential
Warden Recep

tion
Security
Office

Class
Circula-

tion

Colleg€
NB

Oftice/
File

GH

MBAJKBSS Scope Canteen TCS . iON

Checked by Principal office I/C Verified bv the sender

File:
l) Principal Oflice:
2) Concemed issuing department:

Approved by AICTE, Affiliated to Anna University, Accredited by

Academic and Administrative Audit (AAA) Committee Meeting - 05

Item to be discussed

L
ECE

Dir. /
CDT

ILH



KNOWLEDGE INSTITUTE OF TECHNOLOGY, SALEM -637504

Academic and Administrative Audit (AAA) Meeting - af

nate:f &.a!.,.flokl* Time: ll .Pa+n

Affendance

Venue: Jao<-

2-

3

+

1 R.YPvrcn+ wvvt*l- *?

tl

SignatureDesignation Depa rtmentName of the Faculty
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IQAC Circular No. KIOT I A AAl202l -221 06 Date 1.03.2022

CIRCULAR

To All Directors, HoDs and Audit members

Subject Academic and Administrative Audit (AAA) Committee Meeting - 06

Circular issued by IQAC

Academic and Administrative Audit (AAA) committee meeting is scheduled for reviewing the

action taken on the AAA committee report.

Venue: IQAC Date & Time :16.03.2022 & 02.30 PM

S. No.

I Review of Action taken on the Minutes of Meeting of AAA dated 28 '02'2022

2 Any other matter
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